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This document has been updated using the latest DFE operational guidelines (March 26th 2021), SCC Guide risk assessment for Schools (March 2021) 
and previous risk assessments of Redbridge Community School. 



 

 

The following principles will apply to this phase of full opening by settings: 

System of controls 

 

We know that the predominant new variant of coronavirus (COVID-19) is more transmissible however, PHE advice remains that the way to control this virus is with the 
system of controls, even with the current new variants. In this section where something is essential for public health reasons, as advised by Public Health England 
(PHE), we have said ‘must’. Where there is a legal requirement we have made that clear. This guidance does not create any new legal obligations. This is the set of 
actions you must take. They are grouped into ‘prevention’ and ‘response to any infection’. If you follow the system of controls, you will effectively reduce risks in your 
setting and create an inherently safer environment. These additional measures will be reviewed in partnership with health experts to decide whether evidence 
suggests that these measures can be eased ahead of the summer term. 

 

 

Prevention 
You must always: 

1. Minimise contact with individuals who are required to self-isolate by ensuring they do not attend the school. 

2. Ensure face coverings are used in recommended circumstances. 

3. Ensure everyone is advised to clean their hands thoroughly and more often than usual. 

4. Ensure good respiratory hygiene for everyone by promoting the ‘catch it, bin it, kill it’ approach. 

5. Maintain enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as 
detergents. 

6. Consider how to minimise contact across the site and maintain social distancing wherever possible. 



 

7. Keep occupied spaces well ventilated. 

In specific circumstances: 

8. Ensure individuals wear the appropriate personal protective equipment (PPE) where necessary. 

9. Promote and engage in asymptomatic testing, where available. 

Response to any infection 
You must always: 

10. Promote and engage with the NHS Test and Trace process. 

11. Manage and report confirmed cases of coronavirus (COVID-19) amongst the school community. 

12. Contain any outbreak by following local health protection team advice. 
 

 



 

 
 



 

 
 

 
 

 

 
 

 
 

Core 

Principles 

Who 

might be 

harmed 

and how? 

Existing control measures Planned, additional control measures to allow for school 

reopening? 

 

(what else are you going to do?) 

 

Key actions/points required prior to the return in red 

Who is responsible 

for enacting these 

measures? 

When will 

they be 

completed 

by? 

Risk score 

 

1) 

Minimise 
contact 

with 

individuals 
who are 

required 
to self-

isolate by 

ensuring 
they do 

not attend 
the school 

 

All as a 
result of 
an 
affected 
person 
coming 
into 
school 

Should persons disclose that 
people living with them are self-
isolating or showing symptoms, 
communication is made with 
members of the SMT and they are 
refused access to the school site 
and , they are requested to follow 
government guidelines re:  
isolation to do the same for 10 
days as per Government guidance.   

Up to date communication with the parents regarding 
procedures and honest communication with the 
school. 
- closedown@redbridgeschhool.co.uk/A COVID 
line has been set up on school answerphone system 
for parents to report potential cases of C19 
- - a process of communication to be clearly 
outlined to parents prior to return on March 8th  about 
potential  isolation for  groups of students/staff 
 

JAS/SMT 
 
SJW 
 
CWB 
 
 
JAS/SMT 
 
 
 

 
Ongoing 

 
Low 6 

Pupils, staff and other adults must 
not come into the school if:  
• they have one or more 
coronavirus (COVID-19) symptoms 
 • a member of their household 
(including someone in their 
support bubble or childcare bubble 
if they have one) has coronavirus 
(COVID-19) symptoms 9  
• they are legally required to 
quarantine having recently visited 
countries outside the Common 
Travel Area  
• they have had a positive test 

--  TThheeyy  hhaavvee  bbeeeenn  iinn  cclloossee  

ccoonnttaacctt  wwiitthh  ssoommeeoonnee  wwhhoo  

tteessttss  ppoossiittiivvee  ffoorr  CCOOVVIIDD  1199..  
 

-Reiteration of signs of Covid 19 
- referral to designated member of staff who is 
trained to deal with identification and treatment 
- continual update of all parental and staff contact 
details to allow for rapid communication and track 
and trace 
 
- A member of SMT/office staff will need to be on 
hand to coordinate the contacting and collection of 
the child.   
 
 

 
JAS/SMT 
 
AHO 
 
 
SMT 
 
 
 
 
 
 
 
. 
 

Ongoing  
Med 12 

How long individuals must stay 
away for 

They must immediately cease to attend and not 
attend for at least 10 days from the day after: 
 • the start of their symptoms 

SMT Ongoing Low 6 



 

 • the test date if they did not have any symptoms 
but have had a positive test (whether this was a 
Lateral Flow Device (LFD) or Polymerase Chain 
Reaction (PCR) test) 
 
 You must follow this process and ensure everyone 
onsite or visiting is aware of it. Anyone told to isolate 
by NHS Test and Trace or by their public health 
protection team has a legal obligation to self-isolate, 
but you may leave home to avoid injury or illness or 
to escape risk of harm 

 

Red list travel ban countries 

If you have been in or through any of the countries listed below in the previous 10 days, you will be refused entry to the UK. 

If you are a British or Irish National, or you have residence rights in the UK, you will be able to enter. You must quarantine in a government approved hotel for 10 days. 
 You cannot use the Test to Release scheme. 
 

 Angola 

 Argentina 

 Bolivia 

 Botswana 

 Brazil 

 Burundi 

 Cape Verde 

 Chile 

 Colombia 

 Democratic Republic of the Congo 

 Ecuador 

 Eswatini 

 Ethiopia 

 French Guiana 

https://www.gov.uk/guidance/booking-and-staying-in-a-quarantine-hotel-when-you-arrive-in-england
https://www.gov.uk/guidance/coronavirus-covid-19-test-to-release-for-international-travel


 

 Guyana 

 Lesotho 

 Malawi 

 Mozambique 

 Namibia 

 Oman 

 Panama 

 Paraguay 

 Peru 

 Qatar 

 Rwanda 

 Seychelles 

 Somalia 

 South Africa 

 Suriname 

 Tanzania 

 United Arab Emirates (UAE) 

 Uruguay 

 Venezuela 

 Zambia 

 Zimbabwe 
 
 

 

Staff who are considered 
Extremely Clinally Vulnerable (CEV) 
 

Staff who are clinically extremely vulnerable CEV staff 
are advised not to attend the workplace. Staff who 
are CEV will previously have received a letter from the 
NHS or their GP telling them this (no new letter is 

SMT/Sarah 
Morris/SJW 

Ongoing Low 6 



 

To date, a very small number of 
staff members have been identified 
as the above and regular contact 
has been made with them to 
assess their situation. 

required), and there is guidance for everyone in this 
group. It provides advice on what additional 
measures individuals in this group can take.   
Employers should talk to their staff about how they 
will be supported, including to work from home where 
possible.  Such staff need to continue to be paid on 
their usual terms. 
Those living with someone who is CEV can still attend 
work where home-working is not possible and should 
ensure they maintain good prevention practice in the 
workplace and home settings.  
Shielding guidance is now being paused nationally 
from the 31st March, 2021.  Such individuals are no 
longer advised to shield but must continue to follow 
the rules in place for everyone under the current 
national restrictions. 
Staff in schools who are CEV will be advised to 
continue to work from home where possible, but if 
they cannot work from home they should attend their 
workplace. 
 

Children who are considered 
Extremely Clinically Vulnerable 
 
At present, there are no students 
at Redbridge Community School 
who would fall under this category. 

It is understood from growing evidence that many 
children identified at the start of the pandemic as 
clinically extremely vulnerable (CEV) are not at 
increased risk of serious outcomes from coronavirus 
(COVID-19) and children are gradually being removed 
from the shielding patient list (SPL) as appropriate 
following review with a clinician.  
The advice for pupils who have been confirmed as 
clinically extremely vulnerable is to shield and stay at 
home as much as possible until further notice. They 
are advised not to attend school while shielding 
advice applies nationally. 
 

SMT/HOY Ongoing 

Staff who are clinically vulnerable Staff who are clinically vulnerable CV staff can 
continue to attend school. While in school they must 
follow the system of controls to minimise the risks 
of transmission.  

Staff who live with those who are CV can attend the 
workplace but should ensure they maintain good 
prevention practice in the workplace and at home. 

 

SMT/S. 
Morris/SJW 

Ongoing 

Identification of an individual being 
identified as having potential 
COVID 19 symptoms whilst in 
school 
 
 

If anyone in your school develops a new and 
continuous cough or a high temperature, or has a 
loss of, or change in, their normal sense of taste or 
smell (anosmia), you: 

SMT/HOY/Office Ongoing Med 12 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19


 

 
 
 
 
 
 
 
 
 
 
 
 

 • must send them home to begin isolation - the 
isolation period includes the day the symptoms 
started and the next 10 full days  
• advise them to follow the guidance for households 
with possible or confirmed coronavirus (COVID-19) 
infection  
• advise them to arrange to have a test as soon as 
possible to see if they have coronavirus (COVID-19)  
 
Other members of their household (including any 
siblings and members of their support or childcare 
bubble if they have one) should self-isolate. Their 
isolation period includes the day symptoms started for 
the first person in their household, or the day their 
test was taken if they did not have symptoms, 
whether this was a Lateral Flow Device (LFD) or 
Polymerase Chain Reaction (PCR) test), and the next 
10 full days. If a member of the household starts to 
display symptoms while self-isolating they will need to 
restart the 10 day isolation period and book a test. If 
anyone tests positive whilst not experiencing 
symptoms but develop symptoms during the isolation 
period, they must restart the 10 day isolation period 
from the day they developed symptoms and book a 
test.       
 
If anyone tests positive whilst not experiencing 
symptoms but develop symptoms during the isolation 
period, they must restart the 10-day isolation period 
from the day they developed symptoms 
 
 

Polymerase Chain Reactions (PCR) tests for symptomatic 
testing following a LFT positive reaction 
Anyone who displays symptoms of coronavirus (COVID-19) 
can and should get a 
test. Tests for symptomatic illness can be booked online 
through the NHS testing 
and tracing for coronavirus (COVID-19) website, or 
ordered by telephone via NHS 
119 for those without access to the internet. 
Essential workers, which includes anyone involved in 
education or childcare, have 
priority access to testing. 
All children and young people can be tested if they have 
symptoms. This includes 
children under 5, but children aged 11 and under will need 
to be helped by their 
parents or carers if using a home testing kit. 
Polymerase Chain Reaction (PCR) tests contingency supply 



 

Separate to the asymptomatic testing regime, all schools 
were sent an initial supply 
of 10 PCR test kits before the start of the autumn term in 
2020. You can replenish 
these kits when they run out by making an order through 
the online portal. You 
should call the Test and Trace helpdesk on 119 if the kits 
that you have ordered 
have not arrived. 
Having a test at a testing site will deliver the fastest results 
for symptomatic cases. 
These PCR test kits are provided to be used in the 
exceptional circumstance that an 
individual becomes symptomatic and you believe they may 
have barriers to 
accessing testing elsewhere. 
You will need to decide how to prioritise the distribution of 
your test kits. 
These kits can be given directly to: 
• staff 
• parents collecting a pupil who has developed symptoms 
at school 
25 
These PCR tests kits will also help ensure that symptomatic 
staff can get a test. If 
they test negative, they can return to work as soon as they 
are well and no longer 
have symptoms of coronavirus (COVID-19). 
  
Sarah Morris – to order PCR kits as available and distribute 
as needed on request 

 

Pregnancy 
 
Where this may occur, discussions 
are to be held on an individual 
basis, taking into account a variety 
of factors related to the current 
situation. 
 
Any pregnant employee should 
discuss their situation, 
confidentially with Sarah Morris 
and a work place individual risk 
assessment will be carried out by 
Kate Crisell 

 

Key points from Guidance 

Pregnancy You will need to follow the specific 
guidance for pregnant employees because pregnant 
women are considered CV. In some cases pregnant 
women may also have other health conditions that 
mean they are considered CEV, where the advice for 
clinically extremely vulnerable staff will apply.  
Your workplace risk assessment should already 
consider any risks to female employees of 
childbearing age and, in particular, risks to new and 
expectant mothers. If you are notified that an 
employee is pregnant, breastfeeding, or has given 
birth within the last 6 months, you should check the 
workplace risk assessment to see if any new risks 
have arisen. An assessment may help identify any 

JAS/SJW/Sarah 
Morris/ Kate 
Crisell 

Ongoing Low 6 

https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees


 

additional action that needs to be taken to mitigate 
risks.  
Any risks identified at that point, or later during the 
pregnancy, in the first 6 months after birth, or while 
the employee is still breastfeeding, must be included 
and managed as part of the general workplace risk 
assessment. You must take appropriate sensible 
action to reduce, remove or control the risks.   
You should be aware that pregnant women from 28 
weeks’ gestation, or with underlying health conditions 
at any point of gestation, may be at greater risk of 
severe illness if they catch coronavirus (COVID-19). 
This is also the case for pregnant women with 
underlying health conditions that place them at 
greater risk of severe illness if they catch coronavirus 
(COVID-19).   
We recommend that schools follow the same 
principles for pregnant pupils, in line with their wider 
health and safety obligations.   
 

Containment and removal of an 
individual who is displaying 
coronavirus symptoms whilst in 
school 

If a pupil is awaiting collection:  
• they should be moved, if possible, to the isolation 
tent where they can be isolated behind a closed door, 
depending on the age and needs of the pupil, with 
appropriate adult supervision if required  
• Adequate ventilation will need to be provided  
• if it is not possible to isolate them, move them to an 
area which is at least 2 metres away from other 
people 
 • if they need to go to the bathroom while waiting to 
be collected, they should use the portable toilet - the 
bathroom must be cleaned and disinfected using 
standard cleaning products before being used by 
anyone else 
 • personal protective equipment (PPE) must be worn 
by staff caring for the pupil while they await collection 
if a distance of 2 metres cannot be maintained (such 
as for a very young child or a child with complex 
needs)  
In an emergency, call 999 if someone is seriously ill 
or injured or their life is at risk. Anyone with 
coronavirus (COVID-19) symptoms should not visit 
the GP, pharmacy, urgent care centre or a hospital, 
unless advised to. 
 
Everyone must wash their hands thoroughly for 20 
seconds with soap and running water or use hand 
sanitiser after any contact with someone who is 
unwell. The area around the person with symptoms 
must be cleaned after they have left, to reduce the 
risk of passing the infection on to other people. 

MST/Medical staff Ongoing High 15 



 

Reduction of visitors to the school 
- This includes Social workers, 
supply staff 
 

-  Parents and other visitors to be allowed onto 
site only with agreement of Headteacher/Business 
Manager/SMT.  Names, addresses and  telephone 
numbers to be logged on visitor declaration form.  
See Appendix : Covid Declaration form for visitors.  
Key symptoms are to be listed and visitors to declare 
health status  and sign to say that they agree and 
understand. 
See Also Appendix: Visitors to Redbridge Community 
School:  Track and Trace 

SMT 
All teaching staff 
 
Office/CWB 

 
Ongoing 

Low 4 

2.  
Ensure 

that face 
covering

s are 

used in 
recomm

ended 
circumst

ances 

Contamin
ation by 
air 
breathed 
from an 
infected 
individual 

There is already an expectation, as 
of September 2020, that all 
members of the school community 
are expected to wear face 
coverings whilst in the main 
building and especially in situations 
where social distance cannot be 
maintained. 

- Year 7 students and above, including all adults 
within the school community are expected to wear 
face coverings when moving around the premises, 
outside of classrooms, such as in corridors and 
communal areas where social distancing cannot easily 
be maintained. 
 
The guidance states that face coverings do not need 
to be worn by pupils when outdoors on the premises. 
 
The guidance is to be reviewed after Easter 

All members of 
the school 
community – 
monitored by all 
staff 

To be 
reviewed 
Easter 2021 

Low 6 

In classrooms - It is recommended that face coverings should be 
worn in classrooms or during activities unless social 
distancing can be maintained. This does not apply in 
situations where wearing a face covering would 
impact on the ability to take part in exercise or 
strenuous activity, for example in PE lessons. 
 
Teachers and teaching assistants, when working in a 
classroom should try to maintain the 2 m distance 
(where possible) and wear the mask where 
close/near contact is unavoidable . 

All staff 

The use of transparent face 
coverings 

In areas such as curriculum support or in the hearing 
resource, transparent face coverings which assist with 
communication.  It is to be noted that transparent 
face coverings are not proven to be effective in 
reducing aerosol transmission when used without an 
additional face covering. 

  Exemption from wearing a face 
covering 

Some individuals are exempt from wearing face 
coverings. This applies to those who:  
• cannot put on, wear or remove a face covering 
because of a physical impairment or disability, illness 
or mental health difficulties  
 
speak to or provide help to someone who relies on lip 
reading, clear sound or facial expression to 
communicate  
 
 
Those students, where it is expressed that they are 
unable to wear a face covering, must provide medical 

SMT 



 

evidence from a recognised medical practitioner to 
the lockdown@redbridgecommunityschool.co.uk  
email. 
 
Whilst on the school premises, a school lanyard will 
need to be worn and must be visible at all times. 

 
 
 

  The continued practice of the safe 
wearing and removal of face 
coverings 

Safe wearing of face coverings requires the: 
 • cleaning of hands before and after touching – 
including to remove or put them on  
• safe storage of them in individual, sealable plastic 
bags between use. 
 
 Where a face covering becomes damp, it should not 
be worn, and the face covering should be replaced 
carefully. Staff and pupils may consider bringing a 
spare face covering to wear if their face covering 
becomes damp during the day.  
 
Students must be reminded to: 
 • not touch the front of their face covering during 
use or when removing it 
 • dispose of temporary face coverings in a ‘black bag’ 
waste bin (not recycling bin) 
 • place reusable face coverings in a plastic bag they 
can take home with them 
 • wash their hands again before heading to their 
classroom 

 

3) 
Ensure 

everyon
e is 

advised 

to clean 
their 

hands 
thoroug

hly and 

more 
often 

Pupils/ad
ults enter 
the 
school 
with 
COVID-
19 
symptom
s 
 
Pupils, 
staff and 
visitors. 
Risk of 
CV19 
infection. 
Members 
of the 
communi
ty 

Coronavirus (COVID-19) is an easy virus to kill when it is on skin. This can be done with soap and water or hand sanitiser. We must ensure that students clean their hands regularly, including:  
• when they arrive at the school 
 • when they return from breaks  
• when they change rooms  
• before and after eating 

All persons to wash hands with 
soap/gel regularly and thoroughly, 
for at least 20 seconds. 
 
Hand cleaning facilities or hand 
sanitiser is available at the 
entrance/exit and should be used 
by all persons when entering and 
leaving the area.  Additional hand 
sanitiser stations are found at a 
variety of points around the 
school. 
Hand sanitisation stations are 
found at the entry of all 
classrooms 

- Students to be continually reminded to clean 
hands at regular intervals 
- Clear guidance needs to be given to students to 
avoid ingestion of gel fluids 
- Schools must ensure that pupils clean their 
hands regularly and Staff to monitor continually 
 
All are now familiar with the procedures and adhere 
to it but staff are to continue to be vigilant and to 
ensure that the appropriate hand sanitisation routines 
are viewed as an expectation for all 

All staff Ongoing Low 6 

mailto:lockdown@redbridgecommunityschool.co.uk


 

than 
usual 

 

classed 
as 
vulnerabl
e with 
underlyin
g health 
issues or 
BAME 
status 

 
 

Hand cleaning facilities or hand 
sanitiser to be available at the 
entrance/exit and should be used 
by all persons when entering and 
leaving the area. 
Hand sanitisation stations are to be 
found at the entry of all 
classrooms 

 

Sanitation stations are provided at regular points in 
those areas which are accessible to staff and 
students, including at the entrance to every 
classroom. Thrice daily checks that the dispensers 
have adequate fluid in them need to be maintained.  
 
Within individual department areas, it is important 
that members of staff are responsible for checking 
their hand sanitiser supplies regularly and that refills 
are requested from the office so that the bottles are 
never empty.  As in previous risk assessments, it is 
prudent to assign a checking role to an individual(s) 
within the department. 

CWB/Site staff 
 
 
 
All staff 
 
CWB 

 
Ongoing 

4) 

Ensure 
good 

respirato

ry 
hygiene 

by 
promotin

g the 
‘catch it, 

bin it, 

kill it’ 
approac

h 

 

Pupils/ad
ults enter 
the 
school 
with 
COVID-
19 
symptom
s 
 
Pupils, 
staff and 
visitors. 
Risk of 
CV19 
infection. 
Members 
of the 
communi
ty 
classed 
as 
vulnerabl
e with 
underlyin
g health 
issues or 
BAME 
status 

Posters are already around the 
school which promote ‘Catch it, Bin 
it, Kill it. 
Classrooms bins with battery 
operated lids, emptied on a regular 
basis.  Bins should be lined and 
have lids. 
 
Staff are reminded to remain 
vigilant and to remind students 
about the required procedures. 

- Supplies of tissues to be available in all areas 
and supplies to be checked on a regular basis 
- Students and staff to sanitise their hands and 
immediate areas after sneezing using the wipes 
provided 
- Tissues are to be placed in the secure bins found 
in each classroom 
- All windows and doors in enclosed areas to be 
left open.  In colder temperatures, upper windows are 
to be left open to avoid cold drafts which can be 
uncomfortable for individuals.  Nevertheless, it is 
recommended that when  the room is empty, in such 
temperatures, that all windows are opened to refresh 
the air within the space 
- The use of fans can now be used to continue the 
flow of air. 
 
Heads of department to liaise with office staff for the 
replenishment of stocks 

/SMT/ 
CWB/All staff 
 
 
 
 
 
 
 
 
 
 
HOD 

Ongoing Low 6 

5) 

Maintain 
enhance

d 

Pupils/ad
ults enter 
the 
school 
with 
COVID-
19 

-  Rooms cleaned on a daily 
basis by site cleaning staff in 
accordance with the MITIE 
cleaning risk assessment 
 
 
  

It is important that the battery operated bins are 
used for the disposal of wipes, tissues and discarded 
face coverings. 
Faulty bins are to be reported to CWB as well as 
requests for new batteries, 
 

 
 
 
 
CWB/Site 
staff/classroom 
teachers 

Ongoing Low 6 



 

cleaning, 
including 

cleaning 

frequent
ly 

touched 
surfaces 

often, 

using 
standard 

products 
such as 

detergen
ts and 

bleach 

 

symptom
s 
 
Pupils, 
staff and 
visitors. 
Risk of 
CV19 
infection. 
Members 
of the 
communi
ty 
classed 
as 
vulnerabl
e with 
underlyin
g health 
issues or 
BAME 
status 

CWB/Kate Crisell to liaise with Mitie representatives to 
ensure that cleaning procedures are commensurate 
with current guidance 
 
 
 
 
 

- Students and staff to sanitise 
desk areas, computer equipment, 
shared equipment using provided 
wipes. 
 
 
 
 

-  It is important to continue to monitor students 
as they sanitise their areas. 
- Record sheets for each room to be updated by 
cleaning staff/teaching and office staff whenever an 
area has been sanitised.  Sheets to be collected at the 
end of each day and to be stored centrally. Spot 
checks to be done by SMT to check that these are 
being completed 
- Ex: Period 1:  104 students sanitised all desks 
9.15 am.  See Appendix : Classroom Sanitisation 
record 
 
SJW will continue to collate all classroom sanitisation 
records at the end of each month.  Heads of 
Department to be responsible that these are in place 
and collated. 
 
ALL WIPES must be placed in secure bins by the 
person who has used them. 

All staff 
 
 
 
 
 
 
SMT 
 
 
HOD 

Ongoing 

The sanitisation of specialist 
equipment such as science 
apparatus, sports equipment, 
technology and cooking equipment  

- All departments are to try and minimise the 
sharing of equipment. 
Heads of practical subject lessons are to provide more 
specific risk assessments to  SMT  relating to the  
sharing of equipment across year group bubbles and 
the subsequent cleaning processes. 
 
For individual and very frequently used equipment, 
such as pencils and pens, staff and pupils should 
have their own items. Classroom based resources, 
such as books and games, can be used and shared 
within the bubble. These should be cleaned regularly, 
along with all frequently touched surfaces. 
 Resources that are shared between classes or 
bubbles, such as sports, arts, music, ICT and science 
equipment should be cleaned frequently. 
 When sharing equipment between different bubbles, 
the following processes MUST be adopted: 
 • clean it before it is moved between bubbles 
 • allow them to be left unused for a period of 48 
hours (72 hours for plastics)  
Where cleaning or disinfecting is not possible or 
practical, resources will have to be either: 
 • restricted to one user  

All staff 
 
HODs 

Ongoing Low 6 



 

• left unused for a period of 48 hours (72 hours for 
plastics) between use by different individuals  
Outdoor playground equipment should be more 
frequently cleaned than normal.  
Students should limit the amount of equipment they 
bring into school each day, including essentials such 
as: • lunch boxes • hats and coats • books • 
stationery • mobile phones 
 
Students and teachers can take books and other 
shared resources home, although unnecessary 
sharing should be avoided.   Nevertheless, these 
should be kept in a secure place at home and family 
members should be reminded not to touch them. 
Similar rules on hand cleaning, cleaning of the 
resources and rotation should apply to these 
resources 
-  

General Office/Shared office 
spaces 
General risk of exposure to disease 
through contact with others and/or 
touching contaminated surfaces 
due to limited space and shared 
equipment 

DSE – ensure all workstations and equipment are 
thoroughly cleaned with antibacterial wipes before 
each use, even if it was used by the same person the 
day before. This includes the desk surface, keyboard, 
mouse and telephone handset and buttons, including 
the mouth and ear pieces. 
 
Where possible stagger the use of offices to limit 
occupancy. 
 
Avoid hot-desking, use the same desk each time 
where possible. Maintain social distancing, i.e. use 
every other desk not adjacent or opposite desks 
where possible.  
 
Printers – wipe printer buttons with antibacterial 
wipes before touching. Avoid queuing to use the 
printer if possible but if you need to queue, observe 
social distancing at all times. 
 
Face masks should be worn at all time by adults in 
communal areas and in areas where social distancing 
cannot be maintained i.e. in office or other staff areas 
with limited space.  
 

CWB/All staff Ongoing Low 6 

- Cleaning of toilet areas 
(communal) 

- Posters are to continue to be  displayed in staff 
and  students’ toilets detailing the importance of 
cleaning hands after using the toilet. 
- Bins to be placed outside of toilet doors in 
corridors where the entrance doors have handles to 
allow for individuals to open doors using tissue 
 

SMT 

 
 

 

Cleaning staff 
 

Ongoing 



 

 
 

- Cleaning of communal areas 
which are known to have heavy 
traffic such as corridors and stair 
wells 

- Special attention will need to be made to 
enhanced sterilisation of banisters on stairwells.  
Sanitisation stations to be situated at the top and 
bottoms of stair wells. 

CWB 

And site team 

Ongoing 

- Continue to minimise risk of 
infection by touching door handles 

- Doors of classrooms to remain open at all times 
- Housekeeping to continue sanitising all door 
handles on a daily basis 

All staff 

Site staff 

Ongoing 

Cleaning and disinfection of areas 
where a case covid has been 
present  

 

- Checking of site staff procedures re: cleaning in 
conjunction with Mitie risk assessment 

 
In the case of an identified COVID positive case, the 
room is to be closed and sealed until it can be 
thoroughly cleaned by site cleaning staff in adherence 
with the MITIE procedures 

JAS/CWB 
Site staff 

Mitie 

Ongoing High 15 

Remove unnecessary items from 
classrooms and other learning 
environments where there is space 
to store it elsewhere 

 

It is important that all classrooms, communal areas 
and office spaces are cleared of unnecessary items in 
order to facilitate effective cleaning processes 
 

All staff Ongoing  

6. 
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the site 

and 
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ty 
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underlyin

Consistent groups reduce the risk 
of transmission by limiting the 
number of pupils and staff in 
contact with each other to only 
those within the group. They have 
been used in schools in the 
summer term in recognition that 
children, and especially the 
youngest children, cannot socially 
distance from staff or from each 
other and this provides an 
additional protective measure. 
Maintaining distinct groups or 
‘bubbles’ that do not mix makes it 
quicker and easier in the event of 
a positive case to identify those 
who may need to self-isolate, and 
keep that number as small as 
possible. 

 

All students, following their time 
on site between September and 

 
The ’Bubbles’ are year group based and contact is to 
be minimal between year groups. 
Timetables will be set as normal and staff are to be 
based in their usual teaching rooms. 
Year groups arrive in a staggered basis and go to 
their muster areas to be collected by their teachers. 
This will be their recreation time.  . 
- A rota of staff for supervision exists for the 
Muster areas in accordance with the school timetable. 
(SRA) 
 
 
 
As of 8th March , 2021, year 11 students will be 
arriving at 8.20 and go to their tutor bases.  Year 7 
students will now arrive at 9am. 
 
 
 

 

SMT/All staff 
 

 
 

 
 

 

 
 

 
 

 

 
RTA 

 

Ongoing 
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g health 
issues or 
BAME 
status 

December 2021 are familiar with 
the practices. 

 

 

Arrival and departure from school 
for students and staff 

 
Staggered starts and departure times will remain in 
place. 
   
 
 
 
Travelling to the setting 
Pupils and staff may use public transport where 
necessary, but we encourage them to walk, cycle or 
scoot to and from school wherever it is possible and 
safe to do so. Where pupils and staff need to use 
public transport, they should follow the safer travel 
guidance for passengers.  
 
It is not possible for staff to share lifts in private cars 
unless they are part of the same domestic 
bubble/support group. 
 
People aged 11 and over must wear a face covering 
when travelling on public transport. In accordance 
with advice from PHE, they must also wear a face 
covering when travelling on dedicated transport to 
secondary school. People who are exempt do not 
need to wear a face covering. 
 
 
  

  Low 6 

Assemblies and collective 
gatherings 

 
We do not have any large gatherings such as 
assemblies or collective worship with more than one 
bubble.  
In the event of a fire drill, the fire drill muster area 
ensures that students remain in their bubbles. 

  Low 6 

Refusal to adhere to the rules of 
social distancing which could 
jeopardise the safety of other 
members of the school community 

 

 
Behaviour in school   
 
If a child’s behaviour is deemed high risk, for 
example, refusing to adhere to safety measures, such 
as, hand washing, social distancing, remaining in 
allocated groups or deliberate behaviours that put 
themselves or others at risk, such as spitting or 

AHO/HOY/JAS Ongoing 



 

The behaviour in school document 
was forwarded to all parents prior 
to re-commencement of School in 
September 2020 by AHP 

deliberately coughing at people, the following 
sanctions and disciplinary procedures could be used: 
● Conversation(s) with pupil(s) which could include 

a verbal warning, moving seats if logistically possible 

and other behaviour management strategies in line 

with our current behaviour policy. 

 
● If behaviours continue and the health and safety 

of other pupils and staff members are put at risk by 

the pupils not adhering to social distancing measures, 

then the parent/carer will be expected to collect the 

pupil and a fixed term exclusion will be applied in line 

with exclusion guidance. 

 
Pupils with Special Educational Needs 
School acknowledges that children will have had a 
range of different experiences during the lockdown 
period which may have an impact on their behaviour 
presentation upon return to school. Some may 
present with frustration as a result of being isolated 
from friends or having missed a significant event or 
experience; e.g. exams, school trip, etc. Others may 
have experienced bereavement or loss or another, 
real or perceived, traumatic episode. For many, the 
process of re-engagement with learning and the 
school community, under unusual circumstances, may 
require some additional input and encouragement. 
As a result of these varied experiences children may 
present with behaviour that is not usual, this may 
include; 
● Anxiety; lack of confidence 

● Challenging behaviour; fight or flight response 

●  Anger; shouting, crying 

●  Hyperactivity and difficulties maintaining 

attention 

For some children, including those with attachment 
concerns or SEN, and especially those with autism, 
the change in routines and lack of familiarity will 
require additional adjustment. 
School recognises that behaviour could be a sign that 
for some individual children there is an unfulfilled 
need and that the behaviour is communicating that 
there is a problem. The school will assess this on an 
individual basis and use reasonable endeavours to 
make the necessary adjustments to reduce the 
stimulus that may be triggering the challenging 
response. 



 

Children with SEN are recognised as being particularly 
vulnerable and therefore have an urgent need to be 
re-integrated back into school as soon as reasonably 
possible. School will work closely with parents to 
implement supportive strategies that will inform an 
appropriate response. If necessary school will seek 
external support from other agencies such as No 
Limits, Educational Psychologists or Early Help. We 
will also utilise our in school support mechanisms 
including our ELSA and Family Engagement Worker.  
 
Pupil’s working from home. 
If interacting with other pupils or staff online, 
students should always be kind and respectful to each 
other and respectful and obedient to staff, 
remembering at all times that that staff are not 
‘friends’ with, or peers to, pupils. 
Students should never attempt to contact staff via 
social media or make comments about staff on social 
media platforms. Any inappropriate comments to staff 
online, or any other platform will be taken very 
seriously. This is also the case of for any online 
bullying towards other pupils or peer-on-peer abuse 
that is disclosed to the school. 
 
Behaviour out of school hours 
We expect every member of our community to 
adhere to the recommended Government guidelines 
on social distancing. Should the school receive 
information that a student has been taking part in risk 
taking activity that could jeopardise the health and 
welfare of themselves or our any of our community, 
this will be investigated and they may be asked to 
continue their learning from home. 
 
Alex Hoyle 
 

Staff movement around the school. 
 
The majority of staff around the 
school currently have their own 
teaching base but it may be 
necessary for them to teach in 
other people’s areas. 

All teachers and other staff can operate across 
different classes and year groups in order to facilitate 
the delivery of the school timetable. Where staff need 
to move between classes and year groups, they 
MUST try and keep their distance from pupils and 
other staff as much as they can, ideally 2 metres from 
other adults.  
Allowing staff to work in their recognised base will 
allow for more efficient cleaning processes. 
Staff will need to continue to model social distancing 
behaviour and that the 2 metre rule still applies with 
other adults. 

 
All staff 
 
 
SMT to monitor 

 
Ongoing 
 
 
 

Low 6 

 



 

Whenever staff are entering a classroom from 
outside, they will also need to be conscious that they 
sanitise their hands. 

General Movement around the 
school 

Reduce mixing within education or childcare setting 
by: 

● Staggering breaks to ensure that any corridors 
used have a limited number of children and young 
people using them at any time 

● Staggering lunch breaks - children and young 
people should clean their hands beforehand and enter 
in the groups they are already in, groups should be 
kept apart as much as possible and tables should be 
cleaned between each group. All students are to 
remain in their muster areas in accordance with the 
existing timetable 

● Ensuring that toilets do not become crowded by 
limiting the number of children or young people who 
use the toilet facilities at one time.  The duty rota 
allows for the toilets to have a member of staff 
enforcing this. 
 
 

SMT/All staff Ongoing 

The use of staff recreation areas 
and departmental working spaces 

Large gatherings for staff meetings will be conducted 
by Zoom whilst the staff remain on site.  It is advised 
that meetings should be conducted via Zoom where 
possible or at social distance 
The VIP Hub (Staffroom ) is to remain closed for 
social gathering but classrooms can be used for 
breaktimes should staff wish to meet under the 
socially distancing guidelines.  It will be the staff 
members’ responsibility to sanitise such spaces as 
they enter and leave and all food wrappers and waste 
are to be safely disposed of. 
 
Staff using these areas are to ensure that they 
maintain a 2 metre distance from other individuals at 
all time  
 
Due to the nature of the staggered timetable, staff 
breaks are now also staggered to reduce occupancy 
and use as much as possible at any one time. 
 
Avoid queuing to use kitchen equipment, including 
kettles, fridges and sinks etc. where possible but if 
you need to queue, observe social distancing at all 
times where possible. 
 
Water bottles and other personal containers should 
not be refilled from water coolers or taps unless they 

All Staff Ongoing 
 
Easter 
review 

Med 12 



 

have been thoroughly washed in hot soapy water 
beforehand. 
Staff departmental areas may be used but staff 
should ensure that they maintain social distancing 
rules and that all users are responsible for sanitising 
tables and surfaces, ensuring that all rubbish is 
placed in a bin and keeping the space clean and tidy.  
Wipes and cleaning materials will need to be provided 
in such areas.   
If a 2 metre distance cannot be adhered to in a 
communal area, staff should consider an alternative 
area for their break. 
 

Shared office space Department heads are to be responsible for ensuring 
that staff office spaces adhere to the social distancing 
rules of 2m.  It may be necessary for some staff to 
work in classrooms. 

Middle leaders Ongoing 

The school office is to remain 
closed to all staff, students, 
parents and visitors with the 
exception of office staff, 
Maintenance staff, ICT support 
staff and members of SMT.   

The office door is to remain locked and office staff 
are to maintain a record of the entry times of those 
permitted staff who are entering the office. 
Staff members must sanitise their hands before 
entering the office space. 

CWB Ongoing 

Movement of school staff around 
the site 

Staff MUST try to ensure that they maintain a 2 metre 
social distance from other members of staff and 
students where possible. 
Visits into other people’s classrooms must be strictly 
limited for essential reasons only. 
All members of staff are to challenge students who 
are not moving sensibly around the school. 
All students and staff are to sanitise their hands when 
entering a new area. 
 

All staff Ongoing 

Social distancing within the 
classroom. 

- Staff members are to ensure that the layout of 
students ‘ desks ensures that they are facing the front 
and sitting in rows. 
- Where specialist rooms such as ICT are 
concerned, alternative measures such as screens 
have been constructed 
- It may be necessary for items of furniture to be 
moved to facilitate this and staff members will need 
to contact maintenance staff to facilitate this. 
- Staff should ensure that they keep the room 
clean and tidy to ensure efficient cleaning processes. 
- Staff are to remain at the front of the classroom 
and unless absolutely necessary, not circulate 
amongst the students. 
- Where a visitor is within the room, they are to 
maintain the same distance measures from the 
student and  the class teacher. 
- The classroom door and windows are to remain 

All staff 
HOD 
SMT 

Ongoing Med 12 



 

open at all times 
Maintaining a distance between people while inside 
and reducing the amount of time they are in face-to-
face contact lowers the risk of transmission. There is 
strong public health advice that staff in secondary 
schools maintain distance from their pupils,staying at 
the front of the class and away from their colleagues 
where possible. 
Ideally, adults should maintain 2 metre distance from 
each other and from children. 
 
 

  Teaching Assistant Social 
Distancing 

Space needs to be provided which allows all teaching 
assistants to work safely in order to minimise contact. 
 
Teachers are to continue to consider the use of space 
within the classroom and to engineer activities which 
do not allow Teaching Assistants to spend any more 
than 15 minutes working with an individual student or 
small group of students. 
 
 
  

SLU/LST/Classroo
m teachers/TA 

 

  Physical Activities in schools 
including Educational and School 
Sports (PE) 

Pupils should be kept in consistent groups, sports 
equipment thoroughly cleaned between each use by 
different individual groups. 
  
You can hold PE lessons indoors, including those that 
involve activities related to team sports, for example 
practising specific techniques, within your own system 
of controls.  
  
For sport provision, outdoor sports should be 
prioritised where possible, and large indoor spaces 
used where it is not, maximising natural ventilation 
flows (through opening windows and doors or using 
air conditioning systems wherever possible), 
distancing between pupils, and paying scrupulous 
attention to cleaning and hygiene. This is particularly 
important in a sport setting because of the way in 
which people breathe during exercise. External 
facilities can also be used in line with government 
guidance for the use of, and travel to and from, those 
facilities.  
 
Where you are considering team sports you should 
only consider those sports whose national governing 
bodies have developed guidance under the principles 
of the government’s guidance on team sport and 
been approved by the government i.e. sports on the 
list available at grassroots sports guidance for safe 

DFL/RLA By 8th March 
2021 
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provision including team sport, contact combat sport 
and organised sport events. Competition between 
different schools should not take place until wider 
grassroots sport for under 18s is permitted.   
 
Refer to:  
• guidance on grassroot sports for public and 
sport providers, safe provision and facilities, and 
guidance from Sport England 
• advice from organisations such as the 
Association for Physical Education and the Youth 
Sport Trust 
• guidance from Swim England on school 
swimming and water safety lessons available at 
returning to pools guidance documents 
• using changing rooms safely  
 
If working with external coaches, clubs and 
organisations for curricular and extra-curricular 
activities, you must be satisfied that it is safe to do so 
and the necessary checks  and declarationsneed to be 
made with external coaches. 
 
Activities such as active miles, making break times 
and lessons active and encouraging active travel can 
help pupils to be physically active while encouraging 
physical distancing. 
 
The changing rooms are to remain closed until 
Easter, 2021 and therefore, students are to 
come into school in their PE kits on the days 
when they have PE or an extra-curricullar 
activity. 
 
All extra curricular sports activities cannot mix 
students from a variety of bubbles. 
 
Amended departmental risk assessment has 
been provided 
 
AS of 29th March, outdoor competition between 
different schools can take place although we 
feel that this is not yet viable. 
 

  Returning to a DT or Art 
department after extended closure 
& Guidance on practical work 

CLEAPSS has provided guidance on practical work in 
schools 
This is in addition to all standard operating 
procedures across your school and CLEAPSS Guidance 
in general. This should be reviewed alongside all 
guidance for your own setting. The guidance will be 
updated as more is learnt about these new ways of 

BIS/SCH/SSO By 8th 
March 2021
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teaching, therefore please check regularly for updates 
on the CLEAPSS website. 
 
Amended departmental risk assessment has 
been provided 
 

  Guidance for science departments 
returning to school 
after an extended period of closure 

CLEAPSS has put together a list of important checks 
you should perform when your school re-opens. 
 
GL345 – Guidance for science departments returning 
to school after an extended period of closure 
http://science.cleapss.org.uk/Resource-Info/GL345-
Guidance-for-science-departments-returning-to-
school-after-an-extended-period-of-closure.aspx 
 
Checking the chemical store 
There may have been a spill or leak so keep safe by 
reading GL246 before going in, and check  GL247 and 
GL252 for further details and advice on what to look 
for.    
  
Be particularly careful if the weather has been hot or 
you are unsure that the store is ventilated well. 
 
Amended departmental risk assessment has 
been provided 

D. Philpott/S.Ings By 8th 
March 2021 

  Guidance for managing music, 
dance and drama in school 

 
Teaching music, dance and drama as part of your 
school curriculum, can continue, however there may 
be additional risks of infection in environments where 
singing, chanting, playing wind or brass instruments, 
dance or drama takes place. 
  
Singing, wind and brass instrument playing can be 
undertaken in line with this and other guidance, 
including guidance provided by the DCMS for 
professionals and non-professionals, available at 
working safely during coronavirus (COVID-19): 
performing arts.  
  
Particular care in music, dance and drama lessons 
should be taken to observe social distancing where 
possible. This may limit group activity in these 
subjects in terms of numbers in each group. It will 
also prevent physical correction by teachers and 
contact between pupils in dance and drama.  
 
Additionally, you should keep any background or 
accompanying music to levels which do not 
encourage teachers or other performers to raise their 
voices unduly. If possible, use microphones to reduce 

SMU/SWN/AHN By 8th 
March 2021 



 

the need for shouting or prolonged periods of loud 
speaking or singing. If possible, do not share 
microphones. If they are shared, follow the guidance 
on handling equipment and instruments (see page 56 
of Schools Coronavirus Operational Guidance). 
 
Performances with live audiences should not be held, 
instead alternatives such as live streaming or 
recording performances, subject to the usual 
safeguarding considerations and parental permission, 
should be considered. 
 
Amended departmental risk assessment has 
been provided 

  Risk assessing BAME adults and 
other vulnerable members of staff 

Where it is deemed necessary, particularly in the case 
of BAME members of staff and pregnant ladies, 
individual risk assessments need to be completed. 
 

SJW/SMO Ongoing Low 6 

 Wraparound Provision and Extra-
Curricular Activity 

 
From 8 March, before and after-school educational 
activities and wraparound childcare for your pupils, 
where this provision is necessary to support parents 
to work, attend education and access medical care, 
and is as part of pupil’s wider education and training, 
can resume. 
 
The Health Protection (Coronavirus, Restrictions) (All 
Tiers) (England) Regulations 2020 will be amended to 
allow for this.  
 
Vulnerable children can attend these settings 
regardless of circumstance. 
   
Parents should be advised that where they are 
accessing this provision for their children, that they 
must only be using this, where:  
• the provision is being offered as part of the 
school’s educational activities (including catch-up 
provision) 
• the provision is as part of their child’s efforts to 
obtain a regulated qualification or meet the entry 
requirements of an education institution 
• the use of the provision is reasonably necessary 
to support them to work, seek work, undertake 
education or training, attend a medical appointment 
or address a medical need or attend a support group  
 
It should be continued to work closely with any 
external wraparound providers which your pupils may 
use to try to keep children in the same bubble they 
are in during the school day, as far as possible.  

RTA From 8th 
March, 

2021 



 

 
from 29 March, and in line with when schools close 
for the Easter holidays, out-of-school settings and 
wraparound providers will be able to offer: 
 
● outdoor provision to all children, without 

restrictions on the purpose for which they may 
attend 
 

indoor provision to: 
● vulnerable children and young people children 

on free school meals, where they are attending 
as part of the Department for Education’s 
holiday activities and food programme 

 
other children, where the provision is: 
● reasonably necessary to enable their parents 

and carers to work, search for work, undertake 
education or training, or attend a medical 
appointment or address a medical need, or 
attend a support group 

● being used by electively home educating parents 
as part of their arrangements for their child to 
receive a suitable full-time education 

● being used as part of their efforts to obtain a 
regulated qualification, meet the entry 
requirements for an education institution, or to 
undertake exams and assessments 

 
 
 

7. Keep 
occupied 

spaces 
well 

ventilate
d 

 

 

 Staff are already accustomed to 
these practices. 
 
In addition, MITIE, have carried 
out inspections of all ventilation 
units to ensure that they are in 
accordance with COVID guidelines. 

Good ventilation reduces the concentration of the 
virus in the air, which reduces the risk from airborne 
transmission. This happens when people breathe in 
small particles (aerosols) in the air after someone 
with the virus has occupied an enclosed area.   
 
It is important to ensure that all areas of the school 
are well ventilated and a comfortable teaching 
environment is maintained.  
These are achieved by a variety of measures 
including:  
• mechanical ventilation systems – these should 
be adjusted to increase the ventilation rate wherever 
possible and checked to confirm that normal 
operation meets current guidance and that only fresh 
outside air is circulated. If possible, systems should 
be adjusted to full fresh air or, if not, then systems 
should be operated as normal as long as they are 
within a single room and supplemented by an outdoor 
air supply 

SMT/CWB/MIT
IE/Kate Crisell 
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The school liaises with MITIE to investigate the 
ventilation systems and to check that they are in 
accordance with COVID guidelines 
• natural ventilation – opening windows (in cooler 
weather windows should be opened just enough to 
provide constant background ventilation and opened 
more fully during breaks to purge the air in the 
space). Opening internal doors can also assist with 
creating a throughput of air 
• natural ventilation – if necessary external 
opening doors may also be used (as long as they are 
not fire doors and where safe to do so) 
  
 
To balance the need for increased ventilation while 
maintaining a comfortable temperature, consider:  
• opening high level windows in colder weather in 
preference to low level to reduce draughts 
• increasing the ventilation while spaces are 
unoccupied (for example, between classes, during 
break and lunch, when a room is unused) 
• providing flexibility to allow additional, suitable 
indoor clothing – for more information see school 
uniform 
• rearranging furniture where possible to avoid 
direct draughts 

8. 

Ensure 
individu

als wear 

the 
appropri

ate 
personal 

protectiv
e 

equipme

nt (PPE) 
where 

necessar
y 

Pupils/ad
ults enter 
the 
school 
with 
COVID-
19 
symptom
s 
 
Pupils, 
staff and 
visitors. 
Risk of 
CV19 
infection. 
Members 
of the 
communi
ty 
classed 
as 
vulnerabl
e with 
underlyin

Most staff in schools will not 
require PPE beyond what they 
would normally need for their 
work, such as any member of staff 
dealing with a suspected positive 
COVID 19 case. 
 

It needs to be noted that Face Coverings are not 
considered as PPE.  Please see section 2 relating to 
the regulations regarding face coverings. 
 
Those colleagues who are dealing with someone who 
is exhibiting COVID 19 symptoms need to ensure that 
they are wearing the full set of PPE. 
 
Additional PPE for coronavirus (COVID-19) is only 
required in a very limited number of scenarios, for 
example, when:  
• a pupil becomes ill with coronavirus (COVID-19) 
symptoms, and only then if a 2 metre distance cannot 
be maintained 
 
Government guidance updated How to work safely in 
specific situations, including where PPE may be 
required 
Reference to PPE in the following situations means: 
 
fluid-resistant surgical face masks (also known as 
Type IIR) 
disposable gloves 
disposable plastic aprons 
eye protection (for example a face visor or goggles) 

CWB/SMT Ongoing High 15 



 

g health 
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BAME 
status 
 
Staff 
undertaki
ng 
testing 
procedur
es or 
those 
dealing 
with 
individual
s who 
are 
showing 
signs of 
C!( 

The PPE that should be used in the following 
situations when caring for someone with symptoms of 
coronavirus (COVID-19) is: 
 
A face mask should be worn if a distance of 2 metres 
cannot be maintained. 
If contact is necessary, then gloves, an apron and a 
face mask should be worn 
Eye protection if a risk assessment determines that 
there is a risk of fluids entering the eye, for example, 
from coughing, spitting or vomiting 
 
When PPE is used, it is essential that it is used 
properly. This includes scrupulous hand hygiene and 
following guidance on how to put PPE on and take it 
off safely in order to reduce self-contamination. 
 
Face masks must: 
 
cover both nose and mouth 
not be allowed to dangle around the neck 
not be touched once put on, except when carefully 
removed before disposal 
be changed when they become moist or damaged 
be worn once and then discarded - hands must be 
cleaned after disposal. 
 
In the case of a possible Covid -19 being on site, full 
PPE must be worn by those members of staff dealing 
with the person. 
- Disposal of the PPE MUST follow the following 
guidelines: 
 
Any dealing with such individuals will take place in the 
isolation tent until a responsible adult is able to 
collect the child. 
To dispose of waste from people with symptoms of 
coronavirus (COVID-19), such as disposable cleaning 
cloths, tissues and PPE: 
• put it in a plastic rubbish bag and tie it when full 
• place the plastic bag in a second bin bag and tie 
it 
• put it in a suitable and secure place marked for 
storage for 72 hours 
This waste should be stored safely and securely kept 
away from children. You should not put your waste in 
communal waste areas until the waste has been 
stored for at least 72 hours. 
Storing for 72 hours saves unnecessary waste 
movements and minimises the risk to waste 



 

operatives. This waste does not require a dedicated 
clinical waste collection in the above circumstances. 
 

9) 

Promote 

and 
engage 

in 
asympto

matic 

testing, 
where 

available 

All 

student

s and 
staff 

The process for testing is 
embedded at RCS and students 
who have been attending the Key 
worker/vulnerable provision are 
accustomed to the testing 
routines. 

Secondary school testing on-site through an 
Asymptomatic Testing Site (ATS) 
We will be offering testing to all students from 8 
March.  
 
Testing and return of pupils has been phased during 
the first week to manage the number of pupils 
passing through the test site at any one time. We are 
offering 3 tests, to each student 3 to 5 days apart.  
 
All members of staff working in the test centre have 
completed the official training programme online and 
have retained their certificates.  
 
 
 
 

 
 
 

RTA – to lead 

SMT 

 
Volunteer 

testers 

8.03.21 

to 

17.03.21 

Low 6 

The distribution of home testing kits is now routine. 
 
Home testing 
Both pupils and staff in secondary schools will be 
supplied with LFD test kits to self-swab and test 
themselves twice a week at home.  
 
Staff, carers and  pupils must report their result to 
NHS Test and Trace as soon as the test is completed 
either online or by telephone as per the instructions 
in the home test kit.  
 
In the event of a positive result, staff should: 
● Inform the school by emailing SMT 
● Book a confirmatory PCR test online 
● Isolate with their household in line with 

government guidelines 
 
In the event of a positive result, parents of students 
should: 
● Inform the school by leaving a message on the 

COVID line 
● Book a confirmatory PCR test online 
● Isolate along with their household in line with 

government guidelines 
 
Once receiving notice of a positive COVID test, the 
school will carry out contact tracing in order to 

RTA to lead 
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identify other people who need to isolate.  
  
Adolescents aged 12 to 17 should self-test and report 
with adult supervision. The adult may conduct the 
test if necessary. Children aged 11 attending a 
secondary school should be tested by an adult.   
 
Staff or pupils with a positive LFD test result will need 
to self-isolate in line with the stay-at-home guidance. 
They will also need to arrange a lab-based 
polymerase chain reaction (PCR) test to confirm the 
result if the test was done at home. Those with a 
negative LFD test result can continue to attend school 
and use protective measures. 

 

In the case of a possible Covid -19 being on site, full 
PPE must be worn by those members of staff dealing 
with the person. 
- Disposal of the PPE MUST follow the following 
guidelines: 
 
Any dealing with such individuals will take place in the 
isolation tent until a responsible adult is able to 
collect the child. 

To dispose of waste from people with 
symptoms of coronavirus (COVID-19), such as 
disposable cleaning cloths, tissues and PPE: 

● put it in a plastic rubbish bag and tie it 
when full 

● place the plastic bag in a second bin bag 
and tie it 

● put it in a suitable and secure place 
marked for storage for 72 hours 

This waste should be stored safely and securely 
kept away from children. You should not put 
your waste in communal waste areas until the 
waste has been stored for at least 72 hours. 

Storing for 72 hours saves unnecessary waste 
movements and minimises the risk to waste 
operatives. This waste does not require a 
dedicated clinical waste collection in the above 
circumstances. 

JAS.SMT Ongoing High 15 



 

 

Where a child or young person already has routine 
intimate care needs that involves the use of PPE, in 
which case the same PPE should continue to be used. 

This does not currently apply to any Redbridge 
students. 

 

SLU/Emma 

Smith 

Ongoing Low 6 

10) 

Promote 
and 

engage 
with the 

NHS Test 
and 

Trace 

process. 

All 
students 
and staff 
and 
families 

Engagement with the Test and 
Trace process 

Staff members, parents and carers will need to: 
• book a test if they or their child has symptoms - the 
main symptoms are: 
- a high temperature 
- a new continuous cough 
- a loss or change to your sense of smell or taste   
 
• self-isolate immediately and not come to school if: 
-they develop symptoms 
- they have been in close contact with someone who 
tests positive for 
coronavirus (COVID-19)  
- anyone in their household or support or childcare 
bubble develops 
symptoms of coronavirus (COVID-19) 
- they are required to do so having recently travelled 
from certain other 
countries 
- they have been advised to isolate by NHS test and 
trace or the PHE 
local health protection team, which is a legal 
obligation 
 
• provide details of anyone they have been in close 
contact with, if they test 
positive for coronavirus (COVID-19) or if asked by 
NHS Test and Trace 
Ask parents and staff to inform you as soon as they 
get their results. 
NHS COVID-19 app  This is a change as previously it 
was not obligatory to inform.  Nevertheless, they are 
not obliged to give evidence of a negative test 
This will need to be done via the 
closedown@redbridgeschool.co.uk email address. 
 
SJW and Sarah Morris to log all new incidences of 
positive coronavirus cases 
 

All 

staff/Parents 
 

SJW to 
monitor 

Ongoing Low 6 

 
Polymerase Chain Reactions (PCR) tests for 
symptomatic testing following a LFT positive reaction 
Anyone who displays symptoms of coronavirus 
(COVID-19) can and should get a 

SMT/RTA/SJW

/CWB 

Ongoing 

mailto:closedown@redbridgeschool.co.uk


 

test. Tests for symptomatic illness can be booked 
online through the NHS testing 
and tracing for coronavirus (COVID-19) website, or 
ordered by telephone via NHS 
119 for those without access to the internet. 
Essential workers, which includes anyone involved in 
education or childcare, have 
priority access to testing. 
All children and young people can be tested if they 
have symptoms. This includes 
children under 5, but children aged 11 and under will 
need to be helped by their 
parents or carers if using a home testing kit. 
Polymerase Chain Reaction (PCR) tests contingency 
supply 
Separate to the asymptomatic testing regime, all 
schools were sent an initial supply 
of 10 PCR test kits before the start of the autumn 
term in 2020. You can replenish 
these kits when they run out by making an order 
through the online portal. You 
should call the Test and Trace helpdesk on 119 if the 
kits that you have ordered 
have not arrived. 
Having a test at a testing site will deliver the fastest 
results for symptomatic cases. 
These PCR test kits are provided to be used in the 
exceptional circumstance that an 
individual becomes symptomatic and you believe they 
may have barriers to 
accessing testing elsewhere. 
You will need to decide how to prioritise the 
distribution of your test kits. 
These kits can be given directly to: 
• staff 
• parents collecting a pupil who has developed 
symptoms at school 
25 
These PCR tests kits will also help ensure that 
symptomatic staff can get a test. If 
they test negative, they can return to work as soon as 
they are well and no longer 
have symptoms of coronavirus (COVID-19). 
 

   Polymerase Chain reaction tests contingency supply 
 
These kits can be replenished by schools through the 
online portal. 
These test kits are to be provided to those people 
who may have barriers to access PCR testing 
elsewhere. 

S. Morris   



 

11. 
Manage 
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y 

All staff 

Statutory procedures for dealing 
with a confirmed case 

If there is a confirmed case of Covid 19 SCC will need 
to be notified as well as the local health protection 
team. This team will also contact schools directly if 
they become aware that someone who has tested 
positive for coronavirus (COVID-19) attended the 
school – as identified by NHS Test and Trace. 

Hampshire and Isle of Wight HPT (South East) 

Public Health England 

Fareham Borough Council 

Civic Offices 

Civic Way 

Fareham 

Hampshire 

PO16 7AZ 

 

Email 

hiow@phe.gov.uk 

 

Telephone 

0344 225 3861 

 

Out of hours urgent enquiries 

0844 967 0082 

 
SJW/SMT/CW

B 

Ongoing Low 6 



 

 

Email for PII 

phe.hiow@nhs.net 

 

 Risk assessment process in 
the event of a positive 

diagnosis 

It is essential that registers for each lesson are 
completed and recorded on SIMS as well as 
keeping seating plans for each class which 
needs to remain constant.  It would be 
beneficial for all staff to keep a note of which 
students were absent in any given lesson in 
case records are requested at short notice in 
the case of a positive diagnosis. 
 
In the event of a positive diagnosis, two 
members of SMT will be called upon to 
coordinate the identification of students/staff 
who may be considered to be close contacts. 
 
Key actions include: 
 
Examining seating plans 
Contacting Public health England and the local 
authority 
Notifying parents of the students who are to be 
sent home to isolate  
Sending advice letters to parents/carers as 
directed by PHE, using the appropriate 
template. 
 
The advice service (or PHE local health 
protection team if escalated) will work with 
you to guide you through the actions you need 
to take. Based on their advice, you must send 
home those people who have been in close 
contact with the person who has tested 
positive, advising them to self-isolate 
immediately and for the next 10 fulldays 
counting from the day after contact with the 
individual who tested positive.  
Close contact means: 
• anyone who lives in the same household as 
someone with coronavirus,(COVID-19) 
symptoms or who has tested positive for 
coronavirus (COVID-19) 
• anyone who has had any of the following 
types of contact with someone who has tested 

All staff 
 

 
 

SJWE/EBE/SR

A/CWB 

Ongoing 



 

positive for coronavirus (COVID-19) with a PCR 
or LFD test: 
-  face-to-face contact including being 
coughed on or having a face-to face 
conversation within 1 metre 
-  been within 1 metre for 1 minute or 
longer without face-to-face contact 
- -sexual contacts 
-  been within 2 metres of someone for more 
than 15 minutes (either as a one-off contact, or 
added up together over one day)  SLU/LST to 
consider this when considering TA’s working 
with students 
-  travelled in the same vehicle or a plane 
The advice service (or PHE local health protection 
team if escalated) will provide advice on who must be 
sent home. To support them in doing so, we 
recommend you : 
- keep a record of pupils and staff in each 
group, and any close contact that takes place 
between pupils and staff in different groups  
This should be a proportionate recording 
process. You do not need to ask pupils to 
record everyone they have spent time with 
each day or ask staff to keep definitive records 
in a way that is overly burdensome. 
A template letter will be provided to you, on 
the advice of the health protection team to 
send to parents and staff if needed. You must 
not share the names or details of people with 
coronavirus (COVID-19) unless essential to 
protect others. 
Household members of those contacts who are 
sent home do not need to self-isolate 
themselves unless the pupil or staff member 
who is self-isolating subsequently develops 
symptoms, unless they have been told to self-
isolate by NHS Test and Trace or their public 
health protection team, in which case they 
must self-isolate. If 
someone in a class or group that has been 
asked to self-isolate develops symptoms 
themselves within the 10 days from the day 
after contact with the individual who tested 
positive, they should follow guidance for 
households with possible or confirmed 
coronavirus (COVID-19) infection. They should 
get a test, and: 
• if the test delivers a negative result, they 
must remain in isolation for the remainder of 
the 10-day isolation period. This is because 



 

they could still develop coronavirus (COVID-
19) within the remaining days. 
• if the test result is positive, they should 
inform their school immediately, and should 
isolate from the day of onset of their symptoms 
and at least the following 10 full days. Their 
household should self-isolate starting from 
when the symptomatic person in their 
household first had symptoms and the next 10 
full days. 
Please note that we are not permitted to ask 
families for proof of a negative result. 
 
 
 
 

        

       The support of isolating students  
and staff who are considered 
vulnerable 

Where individuals are self-isolating and are within our 
definition of vulnerable, it is important that schools 
put systems in place to keep in contact with them, 
offer 
pastoral support, and check they are able to access 
education support. 
 

Remote Provision for Self-Isolating Students 

Where individual pupils need to self-isolate but the 
majority of their peer group remains in school, how remote 
education is provided will likely differ from the approach 
for whole groups. This is due to the challenges of teaching 
pupils both at home and in school. 

Once a parent has informed the school that their child is 
self-isolating, they will receive a letter with relevant codes 
for the Home Learning Google Classroom codes (including 
Curriculum Support Classrooms).  Students will then be 
able to access the work that they would have missed 
within lessons.  This work is updated regularly to ensure 
that they do not fall behind and continue to be taught a 
well-planned and well-sequenced curriculum with 
meaningful and ambitious work each day in a number of 
different subjects.  

Heads of Year will monitor these students and ensure that 
work is being completed.  Tutors and Curriculum Support 
will make contact with home to offer support where 
needed. 

EBE/AHO/SLU/

HOY/SMO 

Ongoing Low 6 
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Remote Learning specific to Curriculum Support 

Work will be uploaded by CS group onto the relevant year 

group Home Learning Google Classroom.  CS Staff will 

work with CS Students so that they know what CS group 

they are in and can access the correct work. 

 

TA Support 

Using the spreadsheet received from Wendy Proud, NSA 

will upload names of CS students who are at home in 

isolation due to Covid Symptoms.  If there is a CS student 

on the list, the relevant TA will contact home and ascertain 

if the student needs support with work set by their 

teacher. If there not a CS student on the list the TA will 

remain in their lesson.  If the student needs support with 

their work, the TA will organise a time with the parent to 

support the student’s home learning.  This will be recorded 

on the SEN Support Tracker. 
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 Actions relating to 2 or more cases 
being reported within 14 days 

If you have 2 or more confirmed cases within 14 
days, or an overall rise in sickness absence where 
coronavirus (COVID-19) is suspected, you may have 
an outbreak.  
You should call the dedicated advice service who will 
escalate the issue to your local health protection team 
where necessary and advise if any additional action is 
required. You can reach them by calling the DfE 
Helpline on 0800 046 8687 and selecting option 1 for 
advice on the action to take in response to a positive 
case. 
In some cases, health protection teams may 
recommend that a larger number of other pupils self-
isolate at home as a precautionary measure. This 
could be the class or year group. 
If you are implementing the system of controls, 
addressing any issues you have identified and 
therefore reducing transmission risks, whole site 
closure will not generally be necessary. You should 
not close except on the advice of health 
protection teams. 

SJW/SMT/S. 

Morris 

 

  The pupil or staff member who tested positive for 
coronavirus (COVID-19) can return to their normal 
routine and stop self-isolating after they have finished 
their isolation period and their symptoms have gone 
or if they continue to have only a residual cough or 
anosmia. This is because a cough or anosmia can last 
for several weeks once the infection has gone. If they 
still have a high temperature after 10 days or are 

   



 

otherwise unwell, you should advise them to stay at 
home and seek medical advice. 
You should not request evidence of negative test 
results or other medical evidence before admitting 
pupils or welcoming them back after a period of self-
isolation. 
In the vast majority of cases, parents and carers will 
be in agreement that a pupil with symptoms should 
not attend the school, given the potential risk to 
others. In the event that a parent or carer insists on a 
pupil attending your school, you can take the decision 
to refuse the pupil if, in your reasonable judgement, it 
is necessary to protect your pupils and staff from 
possible infection with coronavirus (COVID-19). 
Your decision would need to be carefully considered 
in the light of all the circumstances and current public 
health advice. 

 

 
 

 
 

Test and Trace Support Payments 

Some school staff, parents and carers may be eligible for a one-off Test and Trace Support Payment of £500. This is 
payable in one lump sum from your local authority. 

To be eligible for a Test and Trace Support Payment, you must: 

 be on a low income 

 be unable to work from home 

 be at risk of losing income as a result of self-isolating 

 be living in England 

 meet the eligibility criteria 

https://www.gov.uk/government/publications/test-and-trace-support-payment-scheme-claiming-financial-support/claiming-financial-support-under-the-test-and-trace-support-payment-scheme


 

Staff identified as close contacts of a positive case will require an NHS Test and Trace Account ID number 
(CTAS number) to be able to claim a Test and Trace Support Payment or discretionary payment. Parents and carers of 
self-isolating children should be provided with a letter to support their application for payment, but will not require an 
NHS Test and Trace Account ID number (CTAS number). 

The Department for Health and Social Care has launched the self-isolation service hub (020 3743 6715). The phone 
line is open 7 days a week, 8am to 8pm, allowing a school to provide contact details of any staff who have been asked 
to self-isolate and are likely to be eligible for the Test and Trace Support Payment or discretionary payment. 

In order for any of your staff who may be eligible for a payment from the Test and Trace Support Payment scheme to 
be able to claim, you must follow these steps. 

1. Ensure that you collate a list of appropriate close contacts for the person who has tested positive within your 
establishment and inform these close contacts that they now need to self-isolate. 

2. Call the service hub on 020 3743 6715 as soon as you have the 8-digit NHS Test and Trace Account ID 
(sometimes referred to as a CTAS number) of the person who has tested positive. 

3. Provide the details of the person who has tested positive, along with the details of the relevant staff members you 
have identified as close contacts. If you do not have NHS Test and Trace Account ID for the person who has 
tested positive, Hub staff will assist in tracing the person in order to register their contacts on the Test and Trace 
system (CTAS). 

4. NHS Test and Trace will then contact individuals to formally advise them of their need to self-isolate and provide 
them with an NHS Test and Trace Account ID. 

5. Following this, individuals who are employed or self-employed, on a low income, unable to work from home and 
losing income as a result may qualify for the Test and Trace Support Payment scheme through their local 
authority. 

Applications from parents and guardians who need to take time off work to care for a child who is self-
isolating 

Eligible parents or guardians of children who have been advised to self-isolate by their education setting (even where 
they have not been told to self-isolate by NHS Test and Trace) can also apply for the Test and Trace Support Payment 

https://www.gov.uk/government/publications/test-and-trace-support-payment-scheme-claiming-financial-support/claiming-financial-support-under-the-test-and-trace-support-payment-scheme


 

scheme if they are on a low income, unable to work from home and need to take time off work to care for a child who is 
self-isolating. Parents and carers do not require an NHS Test and Trace Account ID number in order to claim and 
schools are not required to register all children asked to self-isolate with NHS Test and Trace in the same way as staff. 

The scheme is open to eligible parents and carers of children aged 15 and under, and parents of young people aged 
16 to 25 with an education health and care plan. Further information on how parents and guardians can claim financial 
support under the Test and Trace Support Payment scheme is available. 

Schools should provide parents and carers of children advised to self-isolate with the template letter, detailing the 
child’s name and the dates of their isolation period. The parent or guardian will need to use this letter as supporting 
evidence as part of their application to their local authority for a payment from the Test and Trace Support Payment 
scheme. Parents whose children are told to self-isolate by their school will not be able to apply for financial support 
without a letter. 

When a parent or guardian applies to the Test and Trace Support Payment scheme because they need to care for a 
child who is self-isolating, their local authority will be required to contact their child’s school via phone or email to verify 
information about the child. This includes the child’s name, age and dates of self-isolation. This is a standard check 
against fraudulent claims, and may take place before or after a payment is made. 

You will only be asked to share information on children whose parents have made an application to their local authority 
for the Test and Trace Support Payment scheme. You may wish to update your data privacy notice to reflect this. 

 
 

 

 
 

 
 

 
 

 

The following guidance has been taken from the DFE Operational Guidance  

https://www.gov.uk/government/publications/test-and-trace-support-payment-scheme-claiming-financial-support/claiming-financial-support-under-the-test-and-trace-support-payment-scheme
https://www.gov.uk/government/publications/test-and-trace-support-payment-scheme-claiming-financial-support/claiming-financial-support-under-the-test-and-trace-support-payment-scheme


 

 

Information relating to Attendance in accordance with the updated guidance – February 2021 
School attendance continues to be mandatory for all pupils as of  8 March. 

The usual rules on school attendance will apply, including: 
• parents’ duty to secure their child’s regular attendance at school 

• the ability to issue sanctions, including fixed penalty notices in line with SCC codes of conduct 

As usual, we are responsible for recording attendance, following up absence and reporting children missing education to the local authority. This will be done via our 
existing systems. During the week commencing 8 March, pupils will be offered asymptomatic testing on site. Pupils who consent to testing will return to face-to face 

education following their first negative test result. Pupils not undergoing testing will attend school in line with our phased return arrangements. Testing is voluntary, but 
strongly encouraged and correspondence has gone out to parents. As there is no longer a requirement to reduce occupancy within school a full return for all students will 

be in place by 15th March.  

 

We know from growing evidence that many children identified at the start of the pandemic as clinically extremely vulnerable (CEV) are not at increased risk of 

serious outcomes from coronavirus (COVID-19) and children are gradually being removed from the shielding patient list (SPL) as appropriate, following review with 
a clinician. The advice for pupils who have been confirmed as clinically extremely vulnerable is to shield and stay at home as much as possible until further notice. 

They are advised not to attend school while shielding advice applies nationally.  

 
We will request from parents a copy of the shielding letter sent to CEV children, to confirm that they are advised not to attend school or other educational settings 

whilst shielding guidance is in place. 

  

As normal we will not encourage parents to request unnecessary medical evidence such as doctors’ notes from their GP when their child is absent from school 
due to illness. (as set out in school attendance guidance 1). If evidence is required we will accept it in the form of prescriptions, appointment cards, text or email 

confirmation of appointments, etc. rather than a doctors’ note. As usual, input from GPs will only be sought where there are complex health needs or persistent 
absence issues. 

  

We will provide remote education to pupils who are unable to attend school because they are complying with government guidance or legislation around 

coronavirus (COVID-19), in the circumstances provided for in the Remote Education Temporary Continuity Direction. We will keep a record of this activity.  
We will continue to offer pastoral support to pupils who are: 

• self-isolating 
• shielding 

• vulnerable 

Where pupils are not able to attend school, as they are following clinical or public health advice related to coronavirus (COVID-19), the absence will not be 
penalised. 

  

Recording attendance 

 
We will record attendance in accordance with the Education (Pupil Registration England) Regulations 2006 for all pupils. 

During the week commencing 8 March pupils will be offered asymptomatic testing on site. We will use the code Y for pupils not expected to be attending school for 
lessons during this week due to the asymptomatic testing programme. 

 
We will use code X if a child is self-isolating or quarantining because of coronavirus (COVID-19) in accordance with relevant legislation or guidance published by 

PHE or the DHSC. 

 

  



 

Pupils and families who are anxious about attending school 
 

It is likely that some pupils, parents and households may be reluctant or anxious about attending school. This may include pupils who: 

 
• have themselves been shielding previously but have been advised they no longer need to shield 

• live in a household where someone is clinically vulnerable (CV) or CEV (including young carers) 
• are concerned about the possible increased risks from coronavirus (COVID19) such as those who have certain conditions such as obesity and diabetes.  

 

We will discuss any concerns with parents and provide reassurance on the measures that we are putting in place to reduce any risks. 
 

We will remind parents that pupils of compulsory school age must be in school unless a statutory reason applies. 

  

Encouraging regular school attendance 

 

We will continue to communicate clearly and consistently the expectations around school attendance to families and any other professionals who work with the 
family where appropriate. 

 
We have identified pupils who are reluctant or anxious about attending or who are at risk of disengagement and have developed plans for re-engaging them. An 

emphasis has been placed upon: 

• disadvantaged and vulnerable children and young people 
• pupils who were persistently absent prior to the pandemic 

• pupils who have not engaged with school regularly during the pandemic 
 

To support families who will need additional help to secure pupils’ regular attendance we will use the additional catch-up funding that has been provided, and they 
will be targeted for our easter / summer school provision. Existing pastoral and support services will of course continue.  

 

We will continue to  work closely with other professionals across the education and health systems, where appropriate, to support school attendance. We will 
continue to notify any allocated workers of a student's low or non-attendance. 

  

Vulnerable children 

 
Where pupils who are self-isolating are within our definition of vulnerable, we will maintain close contact with them during their isolation period. This will be via 

tutors / AHOY / HOY or SEMH team. Trackers are already set up to record and monitor this contact.  
 

When a vulnerable pupil is required to self-isolate, we will 

 
• notify their social worker (if they have one) 

• agree with the social worker the best way to maintain contact and offer support 
 

We will; 
 

• check if a vulnerable pupil is able to access remote education support 

  



 

• support them to access it (as far as possible) 
• regularly check if they are accessing remote education 

 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

Wraparound provision and extra-curricular activity 

As of 8 March, you should be working to resume all your before and after-school educational activities and wraparound 
childcare for your pupils, where this provision is necessary to support parents to work, attend education and access 
medical care, and as part of pupil’s wider education and training. We will amend the Health Protection (Coronavirus, 
Restrictions) (All Tiers) (England) Regulations 2020 to allow for this. Vulnerable children can attend these settings 
regardless of circumstance. 



 

Until 29 March, you should advise parents that where they are accessing this provision for their children, that they must 
only be using this, where one of the following applies: 

 the provision is being offered as part of the school’s educational activities (including catch-up provision) 

 the provision is for a vulnerable child or young person 

 the provision is as part of their child’s efforts to obtain a regulated qualification or meet the entry requirements 
of an education institution 

 the use of the provision is reasonably necessary to support them to: 

 work 

 seek work 

 undertake education or training 

 attend a medical appointment 

 address a medical need 

 attend a support group 

From 29 March, all parents will also be able to access provision for one of these additional purposes: 

 where the provision is taking place outdoors - all children may access outdoor provision regardless of 
circumstances 

 their children are eligible for free school meals and are attending provision as part of the holiday activities and 
food programme 

As part of step 2 (no earlier than 12 April) of the roadmap, all parents may access wraparound and extra-curricular 
provision, without any restrictions on the reasons for which they may attend. 

You should continue to work closely with any external wraparound providers which your pupils may use to minimise 
mixing between children. This can be achieved by taking steps such as trying to keep children in the same school day 
bubble or school together, or in consistent groups. 

https://www.gov.uk/government/publications/covid-19-response-spring-2021


 

If the provision is taking place indoors and it is not possible to group children in the same bubble as they are in during 
the school day, providers should try to keep them in consistent groups of no more than 15 children and at least one 
staff member. 

For outdoor provision, until 29 March, providers should continue to keep children in small groups of no more than 15 
children, in line with the advice on indoor provision. 

From 29 March, when all outdoor sports and supervised activities for children will be able to open without restrictions 
on attendance, activities taking place outdoors can happen in groups of any number. This is because the transmission 
risk is lower outside. 

The guidance for providers who run community activities, holiday clubs, after-school clubs, tuition and other out-of-
school provision for children may help you to plan extra-curricular provision. 

Where parents are using external childcare providers or out of school extra-curricular activities for their children, you 
should also: 

 advise them to limit their use of multiple out-of-school settings providers, and to only use one out-of-school 
setting in addition to school as far as possible. 

 encourage them to check providers have put in place their own protective measures 

 send them the link to the guidance for parents and carers 

If you hire out your premises for use by external wraparound childcare providers, such as after-school or holiday clubs, 
make sure these organisations have: 

 considered the relevant government guidance for their sector 

 put in place protective measures 

 
 

 

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak


 

 
 

 

Covid Declaration Form for Visitors 
Redbridge Community School, Southampton 

 

Name of Visitor  
 

Address 
 
 
 

 

Telephone Number  
 

Email address 
 

 

Name of agency/ 
Person visiting 

 
 
 

Date  
 

Time  
 

I declare that I do not have any of the symptoms below and to the best of my knowledge,  
I have not had any close contact with anyone who is suffering from the symptoms in the last 14 days.  



 

- a new, continuous cough 

- a high temperature 

- a loss of, or change in, a normal sense of taste or smell 

Signed  
 

Date  
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

Appendix  : Visitors to Redbridge Community School 
Track and Trace 
 
● All visits must be pre-arranged with a member of staff – this involves them booking in with a member of staff, and a meeting room being booked in for the meeting to take place. 
● Anyone without an appointment will be refused entry.  

● Visitors must report to reception where they will have to complete a form, stating their name, address, telephone number and will be asked to sign to state they do not currently have 

any Covid 19 symptoms. 
(These details will be kept for 14 days and used to contact the visitor should someone be tested positive for Covid 19 under the track and trace system) 

● Visitors will be seen in either 
o C2 
o Meeting room    



 

● No visitors will be allowed access into the main school 
● No visitors will be allowed access through the main office 
This is to ensure that all support staff remain in one bubble  

● Visitors must be asked to wait outside until the member of staff arrives to escort them to the room  
● The member of staff meeting them will meet them outside the main reception and bring them into the school via the fire exit next to isolation, taking them into the room they have 

booked.  
● Should the visitor require the toilet whilst in the school they will only be allowed to use the disabled one and not the staff toilets.  
● Once the meeting is finished they will be escorted back out of the fire exit and back towards reception where they can sign out to say they have left site.  

 
If we have a positive Covid 19 test result the records will be consulted to see who was in school on that date and they will be asked to self-isolate for the designated 
period.  
 
Clare Wall-Bradfield 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 



 

 
 

 
 

 

 
 

 

Appendix : Classroom Sanitisation Records: to be completed and retained in the 
room folder 

 
Room:                                                               Date: 

 

Time Action Staff 
initials 

   

   

   

   

   

   

   

   

   



 

   

   
 
 

 
 

   
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

Appendix  
 

 
Guidance 
COVID-19: cleaning in non-healthcare settings 
 
Please note: this guidance is of a general nature and should be treated as a guide, and in the event of any conflict between any applicable 
legislation (including the health and safety legislation) and this guidance, the applicable legislation shall prevail. 



 

What you need to know 
● cleaning an area with normal household disinfectant after someone with suspected coronavirus (COVID-19) has left will reduce the risk 
of passing the infection on to other people 

● wear disposable or washing-up gloves and aprons for cleaning. These should be double-bagged, then stored securely for 72 hours then 
thrown away in the regular rubbish after cleaning is finished 

● using a disposable cloth, first clean hard surfaces with warm soapy water. Then disinfect these surfaces with the cleaning products you 
normally use. Pay particular attention to frequently touched areas and surfaces, such as bathrooms, grab-rails in corridors and stairwells and 
door handles 

● if an area has been heavily contaminated, such as with visible bodily fluids, from a person with coronavirus (COVID-19), use protection 
for the eyes, mouth and nose, as well as wearing gloves and an apron 

● wash hands regularly with soap and water for 20 seconds, and after removing gloves, aprons and other protection used while cleaning 

Background 

Experience of new coronaviruses (SARS-CoV and MERS-CoV) has been used to inform this guidance. The risk of infection depends on many 
factors, including: 

● the type of surfaces contaminated 

● the amount of virus shed from the individual 

● the time the individual spent in the setting 

● the time since the individual was last in the setting 

The infection risk from coronavirus (COVID-19) following contamination of the environment decreases over time. It is not yet clear at what 
point there is no risk. However, studies of other viruses in the same family suggest that, in most circumstances, the risk is likely to be 
reduced significantly after 72 hours. 



 

Principles of cleaning after the case has left the setting or area 

Personal protective equipment (PPE) 
The minimum PPE to be worn for cleaning an area where a person with possible or confirmed coronavirus (COVID-19) is disposable gloves 
and an apron. Hands should be washed with soap and water for 20 seconds after all PPE has been removed. 

If a risk assessment of the setting indicates that a higher level of virus may be present (for example, where unwell individuals have slept 
such as a hotel room or boarding school dormitory) or there is visible contamination with body fluids, then the need for additional PPE to 
protect the cleaner’s eyes, mouth and nose might be necessary. The local Public Health England (PHE) Health Protection Team (HPT) can 
advise on this. 

Non-healthcare workers should be trained in the correct use of a surgical mask, to protect them against other people’s potentially infectious 
respiratory droplets when within 2 metres, and the mask use and supply of masks would need to be equivalent to that in healthcare 
environments. 

Cleaning and disinfection 

Public areas where a symptomatic individual has passed through and spent minimal time, such as corridors, but which are not visibly 
contaminated with body fluids can be cleaned thoroughly as normal. 

All surfaces that the symptomatic person has come into contact with must be cleaned and disinfected, including: 

● objects which are visibly contaminated with body fluids 

● all potentially contaminated high-contact areas such as bathrooms, door handles, telephones, grab-rails in corridors and stairwells 

Use disposable cloths or paper roll and disposable mop heads, to clean all hard surfaces, floors, chairs, door handles and sanitary fittings, 
following one of the options below: 

https://www.gov.uk/government/publications/wuhan-novel-coronavirus-infection-prevention-and-control/covid-19-personal-protective-equipment-ppe


 

● use either a combined detergent disinfectant solution at a dilution of 1,000 parts per million available chlorine 

or 

● a household detergent followed by disinfection (1000 ppm av.cl.). Follow manufacturer’s instructions for dilution, application and contact 
times for all detergents and disinfectants 

or 

● if an alternative disinfectant is used within the organisation, this should be checked and ensure that it is effective against enveloped 
viruses 

Avoid creating splashes and spray when cleaning. 

Any cloths and mop heads used must be disposed of and should be put into waste bags as outlined below. 

When items cannot be cleaned using detergents or laundered, for example, upholstered furniture and mattresses, steam cleaning should be 
used. 

Any items that are heavily contaminated with body fluids and cannot be cleaned by washing should be disposed of. 

Laundry 

Wash items in accordance with the manufacturer’s instructions. Use the warmest water setting and dry items completely. Dirty laundry that 
has been in contact with an unwell person can be washed with other people’s items. 

Do not shake dirty laundry, this minimises the possibility of dispersing virus through the air. 

Clean and disinfect anything used for transporting laundry with your usual products, in line with the cleaning guidance above. 



 

Waste 

Waste from possible cases and cleaning of areas where possible cases have been (including disposable cloths and tissues): 

1. Should be put in a plastic rubbish bag and tied when full. 

2. The plastic bag should then be placed in a second bin bag and tied. 

3. It should be put in a suitable and secure place and marked for storage until the individual’s test results are known. 

Waste should be stored safely and kept away from children. You should not put your waste in communal waste areas until negative test 
results are known or the waste has been stored for at least 72 hours. 

● if the individual tests negative, this can be put in with the normal waste 

● if the individual tests positive, then store it for at least 72 hours and put in with the normal waste 

If storage for at least 72 hours is not appropriate, arrange for collection as a Category B infectious waste either by your local waste 
collection authority if they currently collect your waste or otherwise by a specialist clinical waste contractor. They will supply you with orange 
clinical waste bags for you to place your bags into so the waste can be sent for appropriate treatment. 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 



 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

Appendix: Behaviour in school 
 
If a child’s behaviour is deemed high risk, for example, refusing to adhere to safety measures, such as, hand washing, 
social distancing, remaining in allocated groups or deliberate behaviours that put themselves or others at risk, such as 
spitting or deliberately coughing at people, the following sanctions and disciplinary procedures could be used: 
● Conversation(s) with pupil(s) which could include a verbal warning, moving seats if logistically possible and other 

behaviour management strategies in line with our current behaviour policy. 

 
● If behaviours continue and the health and safety of other pupils and staff members are put at risk by the pupils not 

adhering to social distancing measures, then the parent/carer will be expected to collect the pupil and a fixed term 

exclusion will be applied in line with exclusion guidance. 

 
Pupils with Special Educational Needs 



 

School acknowledges that children will have had a range of different experiences during the lockdown period which may 
have an impact on their behaviour presentation upon return to school. Some may present with frustration as a result of 
being isolated from friends or having missed a significant event or experience; e.g. exams, school trip, etc. Others may 
have experienced bereavement or loss or another, real or perceived, traumatic episode. For many, the process of re-
engagement with learning and the school community, under unusual circumstances, may require some additional input 
and encouragement. 
As a result of these varied experiences children may present with behaviour that is not usual, this may include; 
● Anxiety; lack of confidence 

● Challenging behaviour; fight or flight response 

●  Anger; shouting, crying 

●  Hyperactivity and difficulties maintaining attention 

For some children, including those with attachment concerns or SEN, and especially those with autism, the change in 
routines and lack of familiarity will require additional adjustment. 
School recognises that behaviour could be a sign that for some individual children there is an unfulfilled need and that 
the behaviour is communicating that there is a problem. The school will assess this on an individual basis and use 
reasonable endeavours to make the necessary adjustments to reduce the stimulus that may be triggering the 
challenging response. 
Children with SEN are recognised as being particularly vulnerable and therefore have an urgent need to be re-integrated 
back into school as soon as reasonably possible. School will work closely with parents to implement supportive 
strategies that will inform an appropriate response. If necessary school will seek external support from other agencies 
such as No Limits, Educational Psychologists or Early Help. We will also utilise our in school support mechanisms 
including our ELSA and Family Engagement Worker.  
 
Pupil’s working from home. 
If interacting with other pupils or staff online, students should always be kind and respectful to each other and respectful 
and obedient to staff, remembering at all times that that staff are not ‘friends’ with, or peers to, pupils. 
Students should never attempt to contact staff via social media or make comments about staff on social media 
platforms. Any inappropriate comments to staff online, or any other platform will be taken very seriously. This is also the 
case of for any online bullying towards other pupils or peer-on-peer abuse that is disclosed to the school. 



 

 
Behaviour out of school hours 
We expect every member of our community to adhere to the recommended Government guidelines on social distancing. 
Should the school receive information that a student has been taking part in risk taking activity that could jeopardise the 
health and welfare of themselves or our any of our community, this will be investigated and they may be asked to 
continue their learning from home. 
 
Alex Hoyle 
 
 
 
 
 
 
 
 
 
 
Southampton City Council Risk Assessment: Received on 26.02.21 
 
The following deals much of what has been put into the above information and should be read by all members of staff for 
clarification when needed.: 
 

General Covid-19 Risk Assessment (amend as appropriate) 
Service Director:  Janet King (line manager Ian 
Moss) 

Section:  Corporate H&S 
Service 

Assessment Ref: Schools Covid-19 RA V3 for March 2021 
Reopening 

Site/Location of Task:  

 
General guidance/recommendations for the full reopening of all schools in March 2021 during Covid-19 Pandemic 
 

This guidance is intended to support schools, both mainstream and alternative provision, to prepare for reopening on 8th March 2021 and it applies to local authority-
maintained schools and non-maintained schools, including; 
 



 

This guidance applies to all schools in England, including: 
● primary schools 

● secondary schools (including sixth forms) 

● special schools, special post-16 providers and alternative provision 

● 16 to 19 academies 

● infant, junior, middle, upper schools 

● school-based nurseries 

 

It is expected that independent schools will follow the control measures set out in this guidance in the same way as state-funded schools, and health and safety legislation 
applies equally to independent schools.  
 

Where this guidance refers to schools, that does not include maintained nursery schools or pre-reception classes.  
 

Separate guidance is available for: 
● early years and childcare settings 
● further education colleges and providers 
 
Additional operational guidance is also available for special schools, special post-16 providers and alternative provision. 
 
It should help providers prepare for opening their setting to all children from the government proposed reopening date in March 2021 
 
Full government guidance can be found via the links below and should be read alongside this guidance. 
Schools Coronavirus Operation Guidance 
Actions-For Schools During the Coronavirus Outbreak - Guidance for Full Opening of Schools 
 

 (standard Risk Assessments should continue to be referred to for all non-Covid-19 risks) 
 

List those who may be at risk / harmed:  Employees, visitors, contractors, member of public 

Assessor’s Name Assessor’s Signature Assessment Date 

Caroline James 

 

26th February 2021 

https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-further-education-provision
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools


 

As part of planning for the full return of all schools, it is a legal requirement that schools should revisit and update their risk assessments (building on the learning to date and 
the practices they have already developed), to consider the additional risks and control measures to enable a return to full capacity. Settings should also review and update 
their wider risk assessments and consider the need for relevant revised controls in respect of their conventional risk profile considering the implications of coronavirus 
(COVID-19).  
Schools should ensure that they implement sensible and proportionate control measures which follow the health and safety hierarchy of controls to reduce the risk to the 
lowest reasonably practicable level. 
School employers should have active arrangements in place to monitor that the controls are: 

● effective 
● working as planned 
● updated appropriately considering any issues identified and changes in public health advice 

For the governments full guidance on reopening schools please refer to Schools Coronavirus Operation Guidance 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf


 

Coronavirus (COVID-19) Specific Risk Assessment 

Everyone needs to assess and manage the risks from coronavirus (COVID-19). This means school employers and leaders are required by law to think about the risks the 
staff and pupils face and do everything reasonably practicable to minimise them, recognising they cannot completely eliminate the risk of coronavirus (COVID-19). School 
employers must therefore make sure that a risk assessment has been undertaken to identify the measures needed to reduce the risks from coronavirus (COVID-19) so far 
as is reasonably practicable and make the school COVID-secure. General information on how to make a workplace COVID-secure, including how to approach a coronavirus 
(COVID-19) risk assessment, is provided by the HSE guidance on working safely. 

 

Schools should undertake a coronavirus (COVID-19) risk assessment. This risk assessment example may be used as guidance towards this but it must be carefully 
reviewed by schools to make it specific to their site. A risk assessment is not about creating huge amounts of paperwork, but rather about identifying sensible measures to 
control the risks in the workplace, and the role of others in supporting that. The risk assessment will help school leaders and employers decide whether they have done 
everything they need to.  

Employers have a legal duty to consult their employees on health and safety in good time. It also makes good sense to involve pupils (where applicable) and parents in 
discussions around health and safety decisions to help them understand the reasons for the measures being put in place. Employers can do this by listening and talking to 
them about how the school will manage risks from coronavirus (COVID-19) and make the school COVID-secure. The people who do the work are often the best people to 
understand the risks in the workplace and will have a view on how to work safely. Involving them in making decisions shows that the school takes their health and safety 
seriously. 

 

Sharing your risk assessment 

Schools should share the results of their risk assessment with their workforce. If possible, they should consider publishing it on their website to provide transparency of 
approach to parents, carers and pupils (HSE would expect all employers with over 50 staff to do so). 

 

Monitoring and review of risk controls 

It is important that employers know how effective their risk controls are. They should monitor and review the preventive and protective measures regularly, to ensure the 
measures are working, and taking action to address any shortfalls. 

https://www.hse.gov.uk/coronavirus/working-safely/index.htm


 

The government has provided a system of controls: protective measures to be followed 

Having assessed their risk, schools must work through the below system of controls, adopting measures in a way that addresses the risk identified in their assessment, 
works for their school, and allows them to deliver a broad and balanced curriculum for their pupils, including full educational and care support for those pupils who have 
SEND. 

If schools follow the guidance set out here they will effectively reduce risks in their school and create an inherently safer environment. 

 
System of controls 

This is the set of actions schools must take. They are grouped into ‘prevention’ and ‘response to any infection’ and are outlined in more detail in the sections below. 

 
Prevention: 

1) minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) symptoms, or who have someone in their household who 
does, do not attend school 

2) clean hands thoroughly more often than usual 

3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

4) introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents and bleach 

5) minimise contact between individuals and maintain social distancing wherever possible 

6) where necessary, wear appropriate personal protective equipment (PPE) 

Numbers 1 to 4 must be in place in all schools, all the time. 

Number 5 must be properly considered and schools must put in place measures that suit their particular circumstances. 

Number 6 applies in specific circumstances. 

 
Response to any infection: 



 

7) engage with the NHS Test and Trace process 

8) manage confirmed cases of coronavirus (COVID-19) amongst the school community 

9) contain any outbreak by following local health protection team advice 

Numbers 7 to 9 must be followed in every case where they are relevant. 

 



 

 
 



 

 
 
 
  

N
o. 

Hazard (H) Description 

Briefly describe how the hazard 
could be realised, i.e. describe 
the potential accident. Include 
a description of the reasonably 

foreseeable injury 

H 
1
-
5 

Control Measures - Likelihood (L) Factors 

Detail the following - Existing controls (Do they work?); Consider 
Safe Working Procedures (SWP), frequency; environmental factors; 

previous hazardous events; accident statistics etc. 

L 
1-6 

Ri
sk 
= 

Hx
L 

Further action / 
control req’d? 

Y/N 
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A 

 
Staff who are Clinically 
Extremely Vulnerable (CEV) 

 
3 

 

Staff who are clinically extremely vulnerable CEV staff are advised 
not to attend the workplace. Staff who are CEV will previously have 
received a letter from the NHS or their GP telling them this (no new 

letter is required), and there is guidance for everyone in this 
group. It provides advice on what additional measures individuals 

in this group can take.   
Employers should talk to their staff about how they will be 
supported, including to work from home where possible.   
Those living with someone who is CEV can still attend work where 
home-working is not possible and should ensure they maintain good 
prevention practice in the workplace and home settings.  
The shielding guidance is reviewed regularly. CEV individuals will be 
advised in advance of any extension or end date to inform them of 
changes or continuation of the guidance.  
CEV individuals (over 18) have been prioritised for vaccination in 
phase 1 before the general population and in line with the priority 
ordering set by the Joint Committee on Vaccination and 
Immunisation.   
Current DHSC guidance, informed by PHE, currently advises that 
CEV individuals should continue to shield even after they have been 
vaccinated. This may change as we get further data on the effects of 
vaccination.  
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Children who are Clinically 
Extremely Vulnerable (CEV) 

 
3 

 

It is understood from growing evidence that many children identified 
at the start of the pandemic as clinically extremely vulnerable (CEV) 
are not at increased risk of serious outcomes from coronavirus 
(COVID-19) and children are gradually being removed from the 
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https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19


 

shielding patient list (SPL) as appropriate following review with a 
clinician.  
The advice for pupils who have been confirmed as clinically 
extremely vulnerable is to shield and stay at home as much as 
possible until further notice. They are advised not to attend school 
while shielding advice applies nationally. 
All 16 to 18 year olds with underlying health conditions which put 
them at higher risk of serious disease and mortality will be offered a 
vaccine in priority group 6 of the vaccination programme.  
At present, these children should continue to shield, and self-isolate 
if they have symptoms or are identified as a close contact of a 
positive case, even if they have been vaccinated.  

 
02 

 
Staff who are Clinically 
Vulnerable (CV) 

 
3 

 

Staff who are clinically vulnerable CV staff can continue to attend 
school. While in school they must follow the system of controls to 

minimise the risks of transmission.  

Staff who live with those who are CV can attend the workplace but 
should ensure they maintain good prevention practice in the 
workplace and at home. 

 

Please see SCC guidance Risk Reduction Framework (Risk 

Assessment for Vulnerable Employees) on Coronavirus 
Microsite 
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Further information on 
the System of Controls 
can be found on page 8 

of the Schools 
Coronavirus 
Operational Guidance  

 
03 

 
Pregnancy 

 
3 

 

Pregnancy You will need to follow the specific guidance for 
pregnant employees because pregnant women are considered 

CV. In some cases pregnant women may also have other health 
conditions that mean they are considered CEV, where the advice for 

clinically extremely vulnerable staff will apply. COVID-19 
vaccination: a guide for women of childbearing age, 
pregnant or breastfeeding contains vaccination advice.   

Your workplace risk assessment should already consider any risks 
to female employees of childbearing age and, in particular, risks to 
new and expectant mothers. If you are notified that an employee is 
pregnant, breastfeeding, or has given birth within the last 6 months, 
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https://www.youngsouthampton.org/working-with-children/schools-guidance/health-and-safety/microsites/coronavirus-microsite.aspx
https://www.youngsouthampton.org/working-with-children/schools-guidance/health-and-safety/microsites/coronavirus-microsite.aspx
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
https://www.gov.uk/government/publications/covid-19-vaccination-women-of-childbearing-age-currently-pregnant-planning-a-pregnancy-or-breastfeeding/covid-19-vaccination-a-guide-for-women-of-childbearing-age-pregnant-planning-a-pregnancy-or-breastfeeding
https://www.gov.uk/government/publications/covid-19-vaccination-women-of-childbearing-age-currently-pregnant-planning-a-pregnancy-or-breastfeeding/covid-19-vaccination-a-guide-for-women-of-childbearing-age-pregnant-planning-a-pregnancy-or-breastfeeding
https://www.gov.uk/government/publications/covid-19-vaccination-women-of-childbearing-age-currently-pregnant-planning-a-pregnancy-or-breastfeeding/covid-19-vaccination-a-guide-for-women-of-childbearing-age-pregnant-planning-a-pregnancy-or-breastfeeding


 

you should check the workplace risk assessment to see if any new 
risks have arisen. An assessment may help identify any additional 
action that needs to be taken to mitigate risks.  
Any risks identified at that point, or later during the pregnancy, in the 
first 6 months after birth, or while the employee is still breastfeeding, 
must be included and managed as part of the general workplace risk 
assessment. You must take appropriate sensible action to reduce, 
remove or control the risks.   
As part of your risk assessment, you should consider whether 
adapting duties and/or facilitating home working may be appropriate 
to mitigate risks.   
You should be aware that pregnant women from 28 weeks’ 
gestation, or with underlying health conditions at any point of 
gestation, may be at greater risk of severe illness if they catch 
coronavirus (COVID-19). This is also the case for pregnant women 
with underlying health conditions that place them at greater risk of 
severe illness if they catch coronavirus (COVID-19).   
We recommend that schools follow the same principles for pregnant 
pupils, in line with their wider health and safety obligations.   

Read more guidance and advice on coronavirus 
(COVID-19) and pregnancy from the Royal College of 
Gynecologists.   

 
04 

 
Staff who may otherwise be 
at increased risk from 
Coronavirus (Covid-19) 
 
 

 
3 

 

Current evidence shows that a range of factors mean that some 
people may be at comparatively increased risk from coronavirus 
(COVID-19).  

 

Those at particularly high risk from a range of underlying health 
conditions should now have been included in the CEV group and will 
be receiving a letter to confirm this. 

For others who feel they may be at increased risk, where it is not 
possible to work from home, these staff can attend school as long as 
the system of controls set out in this guidance are in place. You 

should continue with an equitable approach to risk management for 
your workforce, recognising that staff may have a variety of baseline 
risks. Work continues to build our understanding of what these 
baseline factors are and the increased risks they pose.   
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Further information on 
the System of Controls 
can be found on page 8 

of the Schools 
Coronavirus 
Operational Guidance 

https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/covid-19-virus-infection-and-pregnancy/
https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/covid-19-virus-infection-and-pregnancy/
https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/covid-19-virus-infection-and-pregnancy/
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf


 

There is further information available on who is at higher risk from 
coronavirus.   

Staff who live with those who may have comparatively increased risk 
from coronavirus (COVID-19) can attend the workplace where it is 
not possible to work from home. 

 
05 

 
Covid-19 (Coronavirus) 

Infection control if concerns 
regarding exposure to the virus 
 

 
3 

 

If you have symptoms of COVID-19 however mild, get a test as 

soon as possible. Stay at home until you get the result.  

Stay at Home Guidance on GOV.UK to self-isolate for the 

appropriate period and arrange for a test to be carried out 
Do not go to a GP surgery, pharmacy or hospital. 
For full guidance on staying at home and when it is safe to return to 

work see NHS - Self Isolation Guidance, which includes 

guidance on what to do if someone in your household or support 
bubble has symptoms. 
If you feel you cannot cope with your symptoms at home, or your 

condition gets worse, then use the NHS 111 online COVID-19 

service. If you do not have internet access, call NHS 111. For a 
medical emergency dial 999. 

If you develop COVID-19 symptoms again at any point after ending 

your first period of isolation (self or household) then you must follow 

the NHS - Self Isolation Guidance again.  
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For further government 
guidance on Covid-19 
visit; 
 

Coronavirus (COVID-
19): guidance - 
GOV.UK 
(www.gov.uk) 
 

https://www.gov.uk/gu
idance/working-
safely-during-
coronavirus-covid-19 

 
For further SCC 
guidance visit; 
 

Young Southampton 
Schools Guidance 

 

Young Southampton 
Coronavirus Microsite 

 
 
06 

 
Infection Protection and 
Control 

General risk of exposure to 
disease through contact with 
others and/or touching 
contaminated surfaces 

 
3 

 

Preventing the spread of Covid-19 (Coronavirus) involves dealing 
with direct transmission (i.e. close contact with those sneezing and 
coughing) and indirect transmission through touching contaminated 
surfaces.  

 

 
2 
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For further information 

refer to Schools 
Coronavirus 
Operational Guidance 

https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#symptoms
https://www.gov.uk/get-coronavirus-test
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/how-long-to-self-isolate/
https://111.nhs.uk/
https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/how-long-to-self-isolate/
https://www.gov.uk/government/collections/coronavirus-covid-19-list-of-guidance
https://www.gov.uk/government/collections/coronavirus-covid-19-list-of-guidance
https://www.gov.uk/government/collections/coronavirus-covid-19-list-of-guidance
https://www.gov.uk/government/collections/coronavirus-covid-19-list-of-guidance
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19
https://www.youngsouthampton.org/working-with-children/schools-guidance/
https://www.youngsouthampton.org/working-with-children/schools-guidance/
https://www.youngsouthampton.org/working-with-children/schools-guidance/health-and-safety/microsites/coronavirus-microsite.aspx
https://www.youngsouthampton.org/working-with-children/schools-guidance/health-and-safety/microsites/coronavirus-microsite.aspx
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf


 

Wash hands thoroughly using hot water and soap frequently during 
the day, especially on arrival at sites, workplaces and on re-entering 
after lunch or other absences. Avoid touching the face. 
 
Observe government guidelines regarding social distancing where 
possible.  

 
07 

 
Hygiene 

General risk of exposure to 
disease through contact with 
others and/or touching 
contaminated surfaces 

 
3 

 
● Ensure that sufficient handwashing facilities are available. 
Where a sink is not nearby, provide hand sanitiser in classrooms 
and other learning environments 
● Clean surfaces that children and young people are touching, 
such as toys, books, desks, chairs, doors, sinks, toilets, light 
switches, bannisters, more regularly than normal 
● Ensure that all adults and children:  
o frequently wash their hands with soap and water for 20 seconds 

and dry thoroughly. Review the guidance on hand cleaning  

o clean their hands on arrival at the setting, before and after 
eating, and after sneezing or coughing 
o are encouraged not to touch their mouth, eyes and nose 
o use a tissue or elbow to cough or sneeze and use bins for tissue 
waste (‘catch it, bin it, kill it’) 
● Ensure that help is available for children and young people who 
have trouble cleaning their hands independently 
● Consider how to encourage young children to learn and practise 
these habits through games, songs and repetition 
● Ensure that bins for tissues are emptied throughout the day 
 
There is no need for anything other than normal personal hygiene 
and washing of clothes following a day in an educational or childcare 
setting. 
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https://www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public


 

 
08 

 
General Office 

General risk of exposure to 
disease through contact with 
others and/or touching 
contaminated surfaces due to 
limited space and shared 
equipment 

 
3 

 
DSE – ensure all workstations and equipment are thoroughly 
cleaned with antibacterial wipes before each use, even if it was used 
by the same person the day before. This includes the desk surface, 
keyboard, mouse and telephone handset and buttons, including the 
mouth and ear pieces. 
 
Where possible stagger the use of offices to limit occupancy. 
 
Avoid hot-desking, use the same desk each time where possible. 
Maintain social distancing, i.e. use every other desk not adjacent or 
opposite desks where possible.  
 
Printers – wipe printer buttons with antibacterial wipes before 
touching. Avoid queuing to use the printer if possible but if you need 
to queue, observe social distancing at all times. 
 
Face masks should be worn at all time by adults in communal areas 
and in areas where social distancing cannot be maintained i.e. in 
office or other staff areas with limited space.  
 
It should be noted that current government advice is that PPE is not 
considered necessary in schools in general, i.e. staff in general 
contact with children and young people, such as teaching or 
supervising play etc. 

 
1 
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09 

 
Staff room and refreshment 
areas 

General risk of exposure to 
disease through contact with 
others and/or touching 
contaminated surfaces due to 
limited space and shared 
equipment (taps, kettles, 
fridges etc.) 

 
3 

 

Schools should plan how shared staff spaces are set up and used to 
help staff to distance from each other. Use of staff rooms should be 
minimised, although staff must still have a break of a reasonable 
length during the day. 

 

Where possible stagger breaks to reduce occupancy and use as 
much as possible at any one time. 
 
Avoid queuing to use kitchen equipment, including kettles, fridges 
and sinks etc. where possible but if you need to queue, observe 
social distancing at all times where possible. 
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Water bottles and other personal containers should not be refilled 
from water coolers or taps unless they have been thoroughly 
washed in hot soapy water beforehand. 

 
10 

 
Minimizing Contact 

General risk of exposure to 
disease through contact with 
others and/or touching 
contaminated surfaces due to 
limited space and shared 
equipment 

 
3 

 
Minimising contacts and mixing between people reduces 
transmission of coronavirus (COVID-19). This is important in all 
contexts, and you must consider how to implement this. You must 
do everything possible to minimise contacts and mixing while 
delivering a broad and balanced curriculum.  
 
The overarching principle to apply is reducing the number of 
contacts between pupils and staff. This can be achieved through 
keeping groups separate (in ‘bubbles’) and through maintaining 
distance between individuals. These are not alternative options and 
both measures will help, but the balance between them will change 
depending on the:  
● pupil’s ability to distance 
● layout of the building 
● feasibility of keeping distinct groups separate while offering a 
broad curriculum  
 
How to group children  
Consistent groups reduce the risk of transmission by limiting the 
number of pupils and staff in contact with each other to only those 
within the group.   
 
Maintaining distinct groups or ‘bubbles’ that do not mix makes it 
quicker and easier in the event of a positive case to identify those 
who may need to self-isolate and to keep that number as small as 
possible.   
 
When using larger groups, the other measures from the system of 
controls become even more important to minimise:   
● transmission risks 
● the numbers of pupils and staff who need to self-isolate 
  
Younger pupils and those with complex needs will not be able to 
maintain social distancing and it is acceptable for them not to 
distance within their group. 
  
Using small groups can:  
● restrict the normal operation of education 
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● present educational and logistical challenges  
 
You will need to consider: 
● the cleaning and use of shared spaces, such as 
● playgrounds 
● dining halls 
● toilets 
● the provision of specialist teaching and therapies  
 
Assess your circumstances and try to implement ‘bubbles’ of an 
appropriate size to achieve the greatest reduction in contact and 
mixing.  
 
Make sure this will not affect the quality and breadth of teaching or 
access for support and specialist staff and therapists.  
 
Whatever the size of the group, they should be kept apart from other 
groups where possible. Encourage pupils to keep their distance 
within groups. Try to limit interaction, sharing of rooms and social 
spaces between groups as much as possible.  
 
Both the approaches of separating groups and maintaining distance 
are not ‘all or nothing’ options and will still bring benefits, even if 
partially implemented. 
   
You may keep pupils in their class groups for most of the classroom 
time, but also allow mixing in wider groups for:  
● specialist teaching 
● wraparound care 
● transport 
 
Siblings may also be in different groups. 
   
All teachers and other staff can operate across different classes and 
year groups to facilitate the delivery of the timetable and specialist 
provision. Where staff need to move between groups, they should 
try and keep their distance from pupils and other staff as much as 
they can, ideally 2 metres from other adults. Try to minimise the 
number of interactions or changes wherever possible. 
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Classrooms 

 
3 
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General risk of exposure to 
disease through contact with 
others and/or touching 
contaminated surfaces due to 
limited space and shared 
equipment 

Measures within the Classroom 

Maintaining a distance between people while inside and reducing 
the amount of time they are in face-to-face contact lowers the risk of 
transmission. There is strong public health advice that staff in 
secondary schools maintain distance from their pupils, staying at the 
front of the class, and away from their colleagues where possible. 
Ideally, adults should maintain 2 metre distance from each other and 
from children. We know that this is not always possible, particularly 
when working with pupils with complex needs, or those who need 
close contact care. Provide educational and care support for these 
pupils as normal, with other increased hygiene protocols in place to 
minimise the risk of transmission.  
Where possible, for example with older pupils with less complex 
needs who can self regulate their behaviours without distress, they 
should also be supported to maintain distance and not touch staff 
and their peers. This will not be possible for the youngest children, 
and some children and young people with complex needs. It may 
also not be feasible where space does not allow. Doing this where 
you can, even some of the time, will help.  
When staff and pupils cannot maintain distancing, the risk can be 
reduced by keeping pupils in the smaller, class-sized groups.  

You should make small adaptations to the classroom to support 
distancing where possible. That should include seating pupils side 
by side and facing forwards, rather than face-to-face or side on. It 
might also include moving unnecessary furniture out of the 
classroom to make more space. 
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12 

 
Maintaining Social Groups 

General risk of exposure to 
disease through contact with 
others and/or touching 
contaminated surfaces due to 
limited space and shared 
equipment  

 
3 

 
You should avoid large gatherings such as assemblies or collective 
worship with more than one group.  
When timetabling, groups should be kept apart and movement 
around the school kept to a minimum. While passing briefly in the 
corridor or playground is low risk, avoid creating busy corridors, 
entrances and exits. Consider staggered break times and lunch 
times. Make sure you allow time for cleaning surfaces in the dining 
hall between groups.  
You should also plan how shared staff spaces are set up and used 
to help staff to distance from each other.  
 
Keep cohorts together where possible. 
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13 

 
Ventilation 

Increased risk of exposure to 
disease in enclosed spaces 

 
3 

 
Keep occupied spaces well ventilated Good ventilation reduces the 
concentration of the virus in the air, which reduces the risk from 
airborne transmission. This happens when people breathe in small 
particles (aerosols) in the air after someone with the virus has 
occupied and enclosed area.   
 
When your school is in operation, it is important to ensure it is well 
ventilated and a comfortable teaching environment is maintained.  
These can be achieved by a variety of measures including:  
● mechanical ventilation systems – these should be adjusted to 
increase the ventilation rate wherever possible and checked to 
confirm that normal operation meets current guidance and that only 
fresh outside air is circulated. If possible, systems should be 
adjusted to full fresh air or, if not, then systems should be operated 
as normal as long as they are within a single room and 
supplemented by an outdoor air supply 
● natural ventilation – opening windows (in cooler weather 
windows should be opened just enough to provide constant 
background ventilation and opened more fully during breaks to 
purge the air in the space). Opening internal doors can also assist 
with creating a throughput of air 
● natural ventilation – if necessary external opening doors may 
also be used (as long as they are not fire doors and where safe to 
do so) 
  

The Health and Safety Executive guidance on air conditioning 
and ventilation during the coronavirus outbreak and CIBSE 
coronavirus (COVID-19) advice provides more information. 

 
To balance the need for increased ventilation while maintaining a 
comfortable temperature, consider:  
● opening high level windows in colder weather in preference to 
low level to reduce draughts 
● increasing the ventilation while spaces are unoccupied (for 
example, between classes, during break and lunch, when a room is 
unused) 
● providing flexibility to allow additional, suitable indoor clothing – 
for more information see school uniform 
● rearranging furniture where possible to avoid direct draughts  
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https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.cibse.org/coronavirus-covid-19
https://www.cibse.org/coronavirus-covid-19


 

Heating should be used as necessary to ensure comfort levels are 
maintained particularly in occupied spaces. 

 
14 

 
General movement around 
schools. 

General risk of exposure to 
disease through contact with 
others and/or touching 
contaminated surfaces due to 
limited space and shared 
equipment 

 
3 

 
Reduce mixing within education or childcare setting by: 
● Accessing rooms directly from outside where possible 
● Considering one-way circulation, or place a divider down the 
middle of the corridor to keep groups apart as they move through 
the setting where spaces are accessed by corridors 
● Staggering breaks to ensure that any corridors or circulation 
routes used have a limited number of children and young people 
using them at any time 
● Staggering lunch breaks - children and young people should 
clean their hands beforehand and enter in the groups they are 
already in, groups should be kept apart as much as possible and 
tables should be cleaned between each group.  
● Ensuring that toilets do not become crowded by limiting the 
number of children or young people who use the toilet facilities at 
one time 
● Outdoor play equipment should not be used unless the setting is 
able to ensure that it is appropriately cleaned between groups of 
children and young people using it, and that multiple groups do not 
use it simultaneously 
 
If possible and where appropriate consideration might be given to 
introducing a ‘one way’ system around schools, including stairways, 
where one set might be designated as ‘ascend’ and another set 
designated as ‘descend’. However this is only where it is possible 
and appropriate to do so.   
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15 

 
Sharing of Equipment and 
Resources. 

General risk of exposure to 
disease through contact with 
others and/or touching 
contaminated surfaces due to 
limited space and shared 
equipment 

 
3 

 
For individual and very frequently used equipment, such as pencils 
and pens, staff and pupils should have their own items.   
 
Classroom based resources, such as books and games, can be 
used and shared within the bubble. These should be cleaned 
regularly, along with all frequently touched surfaces. 
   
Resources that are shared between classes or bubbles, such as 
sports, arts, and science equipment should be cleaned frequently.  
 
When sharing equipment between different bubbles, you should 
either:   
● clean it before it is moved between bubbles 

 
2 

 
6 

Lo
w 

 



 

● allow them to be left unused for a period of 48 hours (72 hours 
for plastics)  
You will need to assess the ability to clean equipment used in the 
delivery of therapies, for example, physiotherapy equipment or 
sensory equipment. Determine whether this equipment can 
withstand cleaning and disinfecting between each use before it is 
put back into general use. Where cleaning or disinfecting is not 
possible or practical, resources will have to be either: 
● restricted to one user 
● left unused for a period of 48 hours (72 hours for plastics) 
between use by different individuals 
 
Outdoor playground equipment should be more frequently cleaned 
than normal. This also applies to resources used inside and outside 
by wraparound care and out-ofschool settings providers.  
  
Pupils should limit the amount of equipment they bring into school 
each day, including essentials such as:  
● lunch boxes 
● hats and coats 
● books 
● stationery 
● mobile phones 
  
Bags are allowed.   
 
Pupils and teachers can take books and other shared resources 
home, although unnecessary sharing should be avoided. Similar 
rules on hand cleaning, cleaning of the resources and rotation 
should apply to these resources. 
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Physical Activities in schools 
including Educational and 
School Sports (PE) 

General risk of exposure to 
disease through contact with 
others and/or touching 
contaminated surfaces. 

 
3 

 
Schools have the flexibility to decide how physical education, sport 
and physical activity will be provided while following the measures in 
your system of controls.  
 
Pupils should be kept in consistent groups, sports equipment 
thoroughly cleaned between each use by different individual groups. 
  
You can hold PE lessons indoors, including those that involve 
activities related to team sports, for example practising specific 
techniques, within your own system of controls.  
  

 
2 

 
6 

Lo
w 

 



 

For sport provision, outdoor sports should be prioritised where 
possible, and large indoor spaces used where it is not, maximising 
natural ventilation flows (through opening windows and doors or 
using air conditioning systems wherever possible), distancing 
between pupils, and paying scrupulous attention to cleaning and 
hygiene. This is particularly important in a sport setting because of 
the way in which people breathe during exercise. External facilities 
can also be used in line with government guidance for the use of, 
and travel to and from, those facilities.  
 
Where you are considering team sports you should only consider 
those sports whose national governing bodies have developed 
guidance under the principles of the government’s guidance on team 
sport and been approved by the government i.e. sports on the list 

available at grassroots sports guidance for safe provision 
including team sport, contact combat sport and organised 
sport events. Competition between different schools should not 

take place until wider grassroots sport for under 18s is permitted.   
 
Refer to:  

● guidance on grassroot sports for public and sport providers, 
safe provision and facilities, and guidance from Sport England 

● advice from organisations such as the Association for 
Physical Education and the Youth Sport Trust 
● guidance from Swim England on school swimming and water 

safety lessons available at returning to pools guidance 

documents 

● using changing rooms safely  

 
If working with external coaches, clubs and organisations for 
curricular and extra-curricular activities, you must be satisfied that it 
is safe to do.  
 
Activities such as active miles, making break times and lessons 
active and encouraging active travel can help pupils to be physically 
active while encouraging physical distancing. 
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Arrival and departure from 
school 

General risk of exposure to 
disease through contact with 
others and/or touching 

 
3 

 
Consider staggered starts or adjusting start and finish times to keep 
groups apart as they arrive and leave. 
   
Staggered start and finish times should not reduce the amount of 
overall teaching time.  
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https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-safe-provision-including-team-sport-contact-combat-sport-and-organised-sport-events
https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-safe-provision-including-team-sport-contact-combat-sport-and-organised-sport-events
https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-safe-provision-including-team-sport-contact-combat-sport-and-organised-sport-events
https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-the-public-and-sport-providers
https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-the-public-and-sport-providers
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/providers-of-grassroots-sport-and-gym-leisure-facilities
https://www.sportengland.org/how-we-can-help/coronavirus
https://www.afpe.org.uk/physical-education/wp-content/uploads/COVID-19-Interpreting-the-Government-Guidance-in-a-PESSPA-Context-FINAL.pdf
https://www.afpe.org.uk/physical-education/wp-content/uploads/COVID-19-Interpreting-the-Government-Guidance-in-a-PESSPA-Context-FINAL.pdf
https://www.youthsporttrust.org/coronavirus-support-schools-2021
https://www.swimming.org/swimengland/pool-return-guidance-documents/
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/providers-of-grassroots-sport-and-gym-leisure-facilities


 

contaminated surfaces due to 
limited space 
 

 
A staggered start may include:  
● condensing or staggering free periods or break time but 
retaining the same amount of teaching time 
● keeping the length of the day the same but starting and finishing 
later to avoid busy periods  
 
You should consider how to communicate any changes to parents.  
 
Remind them about the process that has been agreed for drop off 
and collection, including not to:  
● gather at the gates 
● come onto the site without an appointment 
 
Where possible only one parent or carer should attend the school to 
drop off or pick up and where someone else is available at home to 
look after them, siblings should not accompany parents or carers at 
these times. 
 
Where parents wish to speak to a teacher, they should ensure they 
maintain social distancing where possible. 
 
Travelling to the setting 
Pupils and staff may use public transport where necessary, but we 
encourage them to walk, cycle or scoot to and from school wherever 
it is possible and safe to do so. Where pupils and staff need to use 

public transport, they should follow the safer travel guidance for 
passengers.  

 

The transport to schools and other places of education 
guidance requires those involved in the provision of dedicated 

transport to schools to identify the risks. You should adopt measures 
to address those risks in a way that works in the local 
circumstances. Distancing should be maximised and mixing of 
groups should be minimised where possible and practical.  
  
People aged 11 and over must wear a face covering when travelling 
on public transport. In accordance with advice from PHE, they must 
also wear a face covering when travelling on dedicated transport to 
secondary school. People who are exempt do not need to wear a 
face covering. 
 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/government/publications/transport-to-school-and-other-places-of-education-autumn-term-2020/transport-to-school-and-other-places-of-education-autumn-term-2020#part-b-guidance-for-dedicated-transport-to-schools-and-other-places-of-education-for-the-2020-to-2021-academic-year
https://www.gov.uk/government/publications/transport-to-school-and-other-places-of-education-autumn-term-2020/transport-to-school-and-other-places-of-education-autumn-term-2020#part-b-guidance-for-dedicated-transport-to-schools-and-other-places-of-education-for-the-2020-to-2021-academic-year


 

Other considerations 
Some pupils with SEND (whether with EHC plans or on SEN 
support) will need specific help and preparation for the changes to 
routine that these measures will involve. Staff should plan to meet 
these needs, for example using social stories.  
To make sure pupils with medical conditions are fully supported, 
work with:  
● local authorities 
● health professionals 
● regional schools’ commissioners 
● other services   
Use individual healthcare plans to help pupils receive an education 
in line with their peers. In some cases, the pupil’s medical needs will 
mean this is not possible, and educational support will require 
flexibility.  
 

Further information is available in the guidance on supporting 
pupils at school with medical conditions.   

Specialists, therapists, clinicians and other support staff for pupils 
with SEND should provide interventions as usual. They, as well as 
supply teachers, peripatetic teachers or other temporary staff, can 
move between settings. They should ensure they minimise contact 
and maintain as much distance as possible from other staff. Such 
specialists will be aware of the PPE most appropriate for their role.  
 
Schools should consider how to manage other visitors to the site, 
such as contractors, catering staff and deliveries, as well as cleaning 
staff on site who may be working throughout the school and across 
different groups. This will require close co-operation between 
schools and the other relevant employers. 
 
You should have discussions with key contractors about the school’s 
control measures and ways of working. They should ensure site 
guidance on physical distancing and hygiene is explained to visitors 
on or before arrival. Where visits can happen safely outside of 
school hours, they should. A record should be kept of all visitors with 
sufficient detail to support rapid contact tracing if required by NHS 
Test and Trace.   
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Personal Protective 
Equipment (PPE) in relation 
to Covd-19 

 
3 

 
Ensure individuals wear the appropriate personal protective 
equipment (PPE) where necessary. 
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https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3


 

 Face coverings are not classified as PPE (personal protective 
equipment).  
 
PPE is used in a limited number of settings to protect wearers 
against hazards and risks, such as surgical masks or respirators 
used in medical and industrial settings. A face covering is a covering 
of any type which covers your nose and mouth.  
 
Most staff in schools will not require PPE beyond what they would 
normally need for their work. If a pupil already has routine intimate 
care needs that involve the use of PPE, the same PPE should 
continue to be used.  
 
Additional PPE for coronavirus (COVID-19) is only required in a very 
limited number of scenarios, for example, when:  
● a pupil becomes ill with coronavirus (COVID-19) symptoms, and 
only then if a 2 metre distance cannot be maintained 
● performing aerosol generating procedures (AGPs)  
 
When working with children and young people who cough, spit or 
vomit but do not have coronavirus (COVID-19) symptoms, only any 
PPE that would be routinely worn, should be worn.  
 

The guidance on safe working in education, childcare and 
children’s social care provides more information about preventing 

and controlling infection. This includes:  
● when and how PPE should be used 
● what type of PPE to use 
● how to source it 
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Asymptomatic Testing 

 
1 

 
Promote and engage in asymptomatic testing, where available. 
  
Rapid testing remains a vital part of our plan to suppress this virus. 
 
Schools should follow the guidance set out for their settings:  

● Primary schools, school-based nurseries and maintained 
nursery schools 

● Secondary schools and colleges 

● Specialist settings  

 
Systems of Controls – Response to any infection 

 
1 
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https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-primary-schools-school-based-nurseries-and-maintained-nursery-schools
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-primary-schools-school-based-nurseries-and-maintained-nursery-schools
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings/mass-asymptomatic-testing-in-specialist-settings


 

Promote and engage with the NHS Test and Trace process Staff 
members, parents and carers will need to; 

● book a test if they or their child has symptoms - the main 

symptoms are:  
o a high temperature 
o a new continuous cough 
o a loss or change to your sense of smell or taste 

● self-isolate immediately and not come to school if: 

o they develop symptoms 
o they have been in close contact with someone who tests 
positive for coronavirus (COVID-19)  
o anyone in their household or support or childcare bubble 
develops symptoms of coronavirus (COVID-19) 
o they are required to do so having recently travelled from certain 
other countries 
o they have been advised to isolate by NHS test and trace or the 
PHE local health protection team, which is a legal obligation 
● provide details of anyone they have been in close contact with, if 
they test positive for coronavirus (COVID-19) or they are asked by 
NHS Test and Trace 
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Asymptomatic Testing 
Coronavirus (COVID-19) in 
Schools 

 
1 

 
Rapid testing using Lateral Flow Devices (LFD)s will support the 
return to face-to face education by helping to identify people who are 
infectious but do not have any coronavirus (COVID-19) symptoms.  
 
For secondary school staff and pupils we are moving to a home 
testing model (for pupils, following the first 3 onsite tests).  
 
The lateral flow devices used have received regulatory approval 
from the MHRA for self use.  
 
Home test kits will be available for all staff on return.  
 
Once pupils have been tested 3 times at school, they will be 
provided with home test kits for regular testing. Testing remains 
voluntary but strongly encouraged. 
 
Secondary school testing on-site through an Asymptomatic Testing 
Site (ATS) 
Secondary schools should offer pupils testing at an on-site ATS from 
8 March.  
 

 
1 
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https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection


 

Testing and return of pupils can be phased during the first week to 
manage the number of pupils passing through the test site at any 
one time. You should offer 3 tests, 3 to 5 days apart.  
   
You have the flexibility to consider how best to deliver testing on a 
phased basis from 8 March, depending on your circumstances and 
local arrangements, but you should prioritise vulnerable children and 
children of critical workers, and year groups 10 to 13. 
   
Pupils should return to face-to-face education following their first 
negative test result. Pupils not undergoing testing should attend 
school in line with your phased return arrangements. Schools will 
have discretion on how to test students over that week as they 
return to the classroom.  
 
Testing is voluntary. If consent is provided, pupils will be asked to 
self-swab at the on-site ATS and after 30 minutes they should be 
informed of their results.  
   
Individuals with a positive LFD test result will need to self-isolate in 
line with the guidance for households with possible coronavirus 
infection.  
 
Those with a negative LFD test result can continue to attend school 
unless they have individually been advised otherwise by NHS Test 
and Trace or Public Health professionals (for example as a close 
contact).  
 
They should continue to apply the measures in the system of 
controls to themselves and the wider school setting.  
 
Schools should retain a small on-site ATS on site so they can offer 
testing to pupils who are unable or unwilling to test themselves at 
home.  
 
Home testing 
Both pupils and staff in secondary schools will be supplied with LFD 
test kits to self-swab and test themselves twice a week at home.  
 
Staff and pupils must report their result to NHS Test and Trace as 
soon as the test is completed either online or by telephone as per 
the instructions in the home test kit.  
 



 

Staff and pupils should also share their result, whether void, positive 
or negative, with their school to help with contact tracing.   
  
Pupils aged 18 and over should self-test and report the result, with 
assistance if needed.  
 
Adolescents aged 12 to 17 should self-test and report with adult 
supervision. The adult may conduct the test if necessary. Children 
aged 11 attending a secondary school should be tested by an adult.   
 
Staff or pupils with a positive LFD test result will need to self-isolate 
in line with the stay-at-home guidance. They will also need to 
arrange a lab-based polymerase chain reaction (PCR) test to 
confirm the result if the test was done at home. Those with a 
negative LFD test result can continue to attend school and use 
protective measures. 
 
Primary schools  
Staff in primary schools will continue to test with LFDs twice a week 
at home, as per existing guidance on testing for staff in primary 
schools and nurseries.  
 
Primary age pupils will not be tested with LFDs. Public Health 
England have advised there are currently limited public health 
benefits attached to testing primary pupils with lateral flow devices. 
Primary age pupils may find the LFD testing process unpleasant and 
are unable to self-swab.  
 
Specialist settings 
It is recognised specialist settings will have additional considerations 
to take into account when delivering asymptomatic testing and 
additional guidance will be published and circulated.  
 
It is recognised that self-swabbing may cause significant concerns 
for some children and young people with SEND. Testing is voluntary 
and no child or young person will be tested unless informed consent 
has been given by the appropriate person.    
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Managing Confirmed Cases 
of Coronavirus (COVID-19) 
Amongst the School 
Community 

 
3 

 
You must take swift action when you become aware that someone 
who has attended has tested positive for coronavirus (COVID-19) 
having developed symptoms and taken a PCR test outside of 
school.  
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If you would like support on the action you should take to respond to 
a positive case, you can contact the dedicated advice service 
introduced by Public Health England (PHE) and delivered by the 
NHS Business Services Authority. This can be reached by calling 
the DfE Helpline on 0800 046 8687 and selecting option 1 for advice 
on the action to take in response to a positive case. You will be put 
through to a team of advisers who will inform you of what action is 
needed based on the latest public health advice. 
  
The advice service (or PHE local health protection team if escalated) 
will work with you to guide you through the actions you need to take. 
Based on their advice, you must send home those people who have 
been in close contact with the person who has tested positive, 
advising them to self-isolate immediately and for the next 10 full 
days counting from the day after contact with the individual who 
tested positive.   
  
Close contact means:  
● anyone who lives in the same household as someone with 
coronavirus (COVID-19) symptoms or who has tested positive for 
coronavirus (COVID-19) 
● anyone who has had any of the following types of contact with 
someone who has tested positive for coronavirus (COVID-19) with a 
PCR or LFD test:  
o face-to-face contact including being coughed on or having a 
face-to-face conversation within 1 metre 
o been within 1 metre for 1 minute or longer without face-to-face 
contact 
o sexual contacts 
o been within 2 metres of someone for more than 15 minutes 
(either as a one-off contact, or added up together over one day) 
o travelled in the same vehicle or a plane  
 
The advice service (or PHE local health protection team if escalated) 
will provide advice on who must be sent home. To support them in 
doing so, we recommend you keep a record of pupils and staff in 
each group, and any close contact that takes places between pupils 
and staff in different groups. 
 
This should be a proportionate recording process. You do not need 
to ask pupils to record everyone they have spent time with each day 



 

or ask staff to keep definitive records in a way that is overly 
burdensome.  
 
Where individuals are self-isolating and are within our definition of 
vulnerable, it is important that schools put systems in place to keep 
in contact with them, offer pastoral support, and check they are able 
to access education support.  
 
A template letter will be provided to you, on the advice of the health 
protection team, to send to parents and staff if needed. You must 
not share the names or details of people with coronavirus (COVID-
19) unless essential to protect others. 
  
Household members of those contacts who are sent home do not 
need to self-isolate themselves unless the pupil or staff member who 
is self-isolating subsequently develops symptoms, unless they have 
been told to self-isolate by NHS Test and Trace or their public health 
protection team, in which case they must self-isolate. If someone in 
a class or group that has been asked to self-isolate develops 
symptoms themselves within the 10 days from the day after contact 

with the individual who tested positive, they should follow guidance 
for households with possible or confirmed coronavirus 
(COVID-19) infection. They should get a test, and:  

● if the test delivers a negative result, they must remain in 
isolation for the remainder of the 10-day isolation period. This is 
because they could still develop coronavirus (COVID-19) within the 
remaining days 
● if the test result is positive, they should inform their school 
immediately, and should isolate from the day of onset of their 
symptoms and at least the following 10 full days. Their household 
should self-isolate starting from when the symptomatic person in 
their household first had symptoms and the next 10 full days, 
following guidance for households with possible or confirmed 
coronavirus (COVID-19) infection  
 

Further guidance is available on testing and tracing for 
coronavirus (COVID-19). 
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Reporting actual or 
suspected cases of 
coronavirus (COVID-19) 

 
1 

 
From 11 January, schools were asked to resume completing a 
educational setting status form. The form will be amended to reflect 
wider opening.  
 

 
1 
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https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works


 

through the education 
setting status form 

The data you supply helps the government monitor the impact of 
coronavirus (COVID-19) on schools.   
 

See guidance on how to submit the educational settings status 
form for more information 
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Admitting children and staff 
back to the school 

 
3 

 
The pupil or staff member who tested positive for coronavirus 
(COVID-19) can return to their normal routine and stop self-isolating 
after they have finished their isolation period and their symptoms 
have gone or if they continue to have only a residual cough or 
anosmia. 
 
This is because a cough or anosmia can last for several weeks once 
the infection has gone. 
 
If they still have a high temperature after 10 days or are otherwise 
unwell, you should advise them to stay at home and seek medical 
advice.  
 
You should not request evidence of negative test results or other 
medical evidence before admitting pupils or welcoming them back 
after a period of self-isolation.  
 
In the vast majority of cases, parents and carers will be in 
agreement that a pupil with symptoms should not attend the school, 
given the potential risk to others. In the event that a parent or carer 
insists on a pupil attending your school, you can take the decision to 
refuse the pupil if, in your reasonable judgement, it is necessary to 
protect your pupils and staff from possible infection with coronavirus 
(COVID-19). Your decision would need to be carefully considered in 
the light of all the circumstances and current public health advice. 
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Covid-19 (Coronavirus) 
related illness in setting 

Risk from children and/or staff 
who may develop symptoms 
whilst in the setting 

 
3 

 

If anyone becomes unwell with a new, continuous cough or a high 
temperature or sudden loss of taste/smell in an education or 
childcare setting, they must be sent home and advised to follow the 

COVID-19: guidance for households with possible 
coronavirus infection guidance. 

 

 
3 
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https://www.gov.uk/guidance/how-to-complete-the-educational-setting-status-form
https://www.gov.uk/guidance/how-to-complete-the-educational-setting-status-form
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance


 

If a child is awaiting collection, they should be moved, if possible, to 
a room where they can be isolated behind a closed door, depending 
on the age of the child and with appropriate adult supervision if 
required. Ideally, a window should be opened for ventilation. If it is 
not possible to isolate them, move them to an area which is at least 
2 metres away from other people. 

 

If they need to go to the bathroom while waiting to be collected, they 
should use a separate bathroom if possible. The bathroom should 
be cleaned and disinfected using standard cleaning products before 
being used by anyone else. 

 

In an emergency, call 999 if they are seriously ill or injured or their 
life is at risk. Do not visit the GP, pharmacy, urgent care centre or a 
hospital. 

 

If a member of staff has helped someone who was unwell with a 
new, continuous cough or a high temperature, loss of taste/smell, 
they do not need to go home unless they develop symptoms 
themselves (and in which case, a test is available) or the child 
subsequently tests positive (see ‘What happens if there is a 
confirmed case of coronavirus in a setting?’ below). They should 
wash their hands thoroughly for 20 seconds after any contact with 
someone who is unwell. Cleaning the affected area with normal 
household disinfectant after someone with symptoms has left will 
reduce the risk of passing the infection on to other people. See the 

COVID-19: cleaning of non-healthcare settings guidance. 
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Response to an infection 

Virus may be transmitted 
through large groups of people 
unless strict controls are in 
place 

 
3 

 

Schools must ensure they understand the NHS Test and Trace 

process and how to contact their local Public Health England 
health protection team. Schools must ensure that staff members 
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https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/guidance/contacts-phe-health-protection-teams


 

and parents/carers understand that they will need to be ready and 
willing to: 

● book a test if they are displaying symptoms. Staff and pupils 

must not come into the school if they have symptoms, and must be 
sent home to self-isolate if they develop them in school. All children 
can be tested, including children under 5, but children aged 11 and 
under will need to be helped by their parents/carers if using a home 
testing kit 
● provide details of anyone they have been in close contact with if 
they were to test positive for coronavirus (COVID-19) or if asked by 
NHS Test and Trace 

● self-isolate if they have been in close contact with someone 

who develops coronavirus (COVID-19) symptoms or someone who 
tests positive for coronavirus (COVID-19) 

 

Anyone who displays symptoms of coronavirus (COVID-19) can and 
should get a test. Tests can be booked online through the NHS 

testing and tracing for coronavirus website, or ordered by 

telephone via NHS 119 for those without access to the internet.  
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First Aid 

Potential for reduced First Aid 
cover during pandemic if staff 
are ill or self-isolating 

 
3 

 
First Aid cover should be reviewed to ensure adequate provision is 
in place at all times with temporary arrangements put in place if 
appropriate. Special consideration should be given to children and 
young people with special medical needs and paediatric 
requirements. 
 
As per usual arrangements, where appropriate First Aiders, and 
other staff who may deal with minor injuries or illnesses, should 
ensure they wear PPE (including a face mask if considered 
appropriate) when providing first aid. 
 
Covid-19: advice for first aiders 

 

1. Be aware of the risks to yourself and others 

When approaching a casualty there is always a risk of cross 
contamination – especially when you may have to get close to the 
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https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/


 

casualty to assess what is wrong or to check their breathing. It is 
always important to be aware of the risks of how this cross 
contamination has occurred. According to NHS 111 we do not know 
exactly how coronavirus spreads from person to person but similar 
viruses are spread in cough droplets. 
 
2. Keep yourself safe 

In line with government advice, make sure you wash your hands or 
use an alcohol gel, before and after treating a casualty also ensure 
that you don’t cough or sneeze over a casualty when you are 
treating them. 
 
The Resuscitation Council (UK) provides some useful advice of how 
to keep yourself safe when providing CPR. You can read their full 
advice on their website here. 

 
Don’t lose sight of other cross contamination that could occur that 
isn’t related to COVID-19. 
o Wear face masks if possible if you are unable to maintain social 
distancing to treat a person 
o Wear gloves or cover hands when dealing with open wounds 
o Cover cuts and grazes on your hands with waterproof dressing 
o Dispose of all waste safely 
o Do not touch a wound with your bare hand 
o Do not touch any part of a dressing that will come in contact with 
a wound. 
 
3. Give early treatment 

The vast majority of incidents do not involve you getting close to a 
casualty where you would come into contact with cough droplets. 
Sensible precautions will ensure you are able to treat a casualty 
effectively. 
 
4. Keep yourself informed and updated 

As this is a new disease this is an ever changing situation and the 
government and NHS are continually updating their advice. Make 
sure that you regularly review the NHS 111 or Gov.uk website which 
has a specific section on Coronavirus. 
o Click here to visit NHS 111 
o Click here to visit Gov.uk 
o Click here to visit Resuscitation Council 
 
5. Remember your own needs 

https://www.resus.org.uk/media/statements/resuscitation-council-uk-statements-on-covid-19-coronavirus-cpr-and-resuscitation/covid-community/
https://www.resus.org.uk/media/statements/resuscitation-council-uk-statements-on-covid-19-coronavirus-cpr-and-resuscitation/covid-community/
https://www.nhs.uk/conditions/coronavirus-covid-19/
https://www.gov.uk/coronavirus
https://www.resus.org.uk/media/statements/resuscitation-council-uk-statements-on-covid-19-coronavirus-cpr-and-resuscitation/covid-community/


 

These are challenging and uncertain times for all. The COVID-19 
outbreak has meant a lot of upheaval and worry for people. In order 
to help others you will also need to look after your own needs. Make 
sure you take time to talk about your fears and concerns with 
someone you trust and to take out time to look after yourself. 
 
6. If you think you may have been exposed to or contracted 
Covid-19  

If you are symptomatic for Covid-19 (Coronavirus), i.e. are showing 
signs of high fever, new and persistent cough and breathing 
difficulties, sudden loss or taste/smell, you should inform your line 
manager and arrange to self-isolate for 7 days with immediate 
effect. You can book also a test to confirm whether you have the 

virus or not by visiting https://self-referral.test-for-Covid-19 
(Coronavirus).service.gov.uk/. Members of your household who 

are symptomatic can also be tested to confirm whether they have 
the virus. If all symptomatic persons in your household test negative, 
you can return to work. 

 
27 

 
Fire and Emergency 
Evacuation Procedures 

There may be the potential for 
increased risks from fire due to 
temporary arrangements in 
place in schools such as 
reduced staff numbers and 
staff and children and young 
people being located in 
different areas than usual. 

 
5 

 

It should be assured a current Fire Risk Assessment (FRA) is in 
place and where possible remedial actions completed. 
 
The FRA and current Fire and Emergency Evacuation procedures 
should be reviewed in conjunction with other changes being 
implemented during the Covid-19 pandemic. 
 
Where appropriate Temporary Fire and Emergency Evacuation Plan 
should be implemented and all staff briefed accordingly. 
 
A fire drill should be carried out at the earliest opportunity to provide 
awareness and familiarity for staff, children and young people alike.  
 
Reviews of Temporary Fire and Emergency Evacuation Plans and 
fire drills should be repeated accordingly as other year groups return 
to school under the phased return process. 
 
Personal Emergency Evacuation Plans (PEEP) in place for staff 
and/or children and young people should be reviewed to ensure they 
remain effective under any temporary arrangements. 
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Schools who have 
subscribed to the 
Property Term Servicing 
Agreement can continue 
to receive guidance and 
support with regards to 
their FRA and remedial 
actions as usual. 
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Stress, fatigue, verbal abuse 

 
3 

 

Staff can talk to line manager if they are feeling unwell or ill at ease 
about things at work and or conflicting demands between home and 

 
3 
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Staff signposted to 
support services, EAP 

https://urldefense.proofpoint.com/v2/url?u=https-3A__lnks.gd_l_eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDEsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDA0MjkuMjA4MDk5MTEiLCJ1cmwiOiJodHRwczovL3NlbGYtcmVmZXJyYWwudGVzdC1mb3ItY29yb25hdmlydXMuc2VydmljZS5nb3YudWsvIn0.aPIhY9r0pEPvSXODWyDzlUGudhHL-2DrSRdvQU83FkBOI_br_77997100404-2Dl&d=DwMFAw&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=LTQGwVnp4Quau-t8BQNJfykD4b5nygWVPg6cuXjuPuIDu98leEBRFtQ44H5a4Sk9&m=7MObxAa3VN9eAK7sUEcUyw0kQFdv9DFlVXJgUQvidHM&s=3T35evetRt2UVKk2eqORaeNPrm2rJXFpohMvFYv2s1Q&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__lnks.gd_l_eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDEsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDA0MjkuMjA4MDk5MTEiLCJ1cmwiOiJodHRwczovL3NlbGYtcmVmZXJyYWwudGVzdC1mb3ItY29yb25hdmlydXMuc2VydmljZS5nb3YudWsvIn0.aPIhY9r0pEPvSXODWyDzlUGudhHL-2DrSRdvQU83FkBOI_br_77997100404-2Dl&d=DwMFAw&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=LTQGwVnp4Quau-t8BQNJfykD4b5nygWVPg6cuXjuPuIDu98leEBRFtQ44H5a4Sk9&m=7MObxAa3VN9eAK7sUEcUyw0kQFdv9DFlVXJgUQvidHM&s=3T35evetRt2UVKk2eqORaeNPrm2rJXFpohMvFYv2s1Q&e=


 

Increased risk of stress during 
Covid-19 pandemic leading to 
staff being adversely affected 
by factors such as continuing 
change and lack of job control, 
conflicting demands between 
home and work and increased 
risk of verbal abuse from 
parents who are frustrated or 
frightened during the crisis 

work or concerns regarding their personal safety during the Covid-
19 pandemic. 
 
Where necessary further guidance and support can be found 
through HR with regards to conflicting demands. 
 
Normal policy applies for dealing with verbal abuse from parents or 
anyone else. However de-escalation techniques should be used 
where possible in recognition that some parents may feel threatened 
or frustrated by the temporary arrangements in place, conflicting 
information in media and fear for their children’s and their safety. 

M
ed 

(Employee Assistance 
Programme) - 

https://healthassure
deap.co.uk/wp-
content/plugins/heal
thassured/sl.php?lg
=southamptoncc&lp
=southamptoncc&lid
=4093 

 
Refer to Covid-19 
(Coronavirus) wellbeing 
web pages - 

http://staffinfo.southa
mpton.gov.uk/supporti
ng-our-
staff/coronavirus-
covid19/our-
wellbeing/ If you 

cannot access these 
pages please email the 
H&S team 

(health.and.safety@s
outhampton.gov.uk) 

with your query and 
they will endeavour to 
provide you with the 
information you require. 
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SEND Guidance in relation to 
Covid-19 

 
3 

 
Reference should be made to the GOV.UK guidance on risk 
assessments for settings managing children and young people with 
an education, health and care (EHC) plan during the Covid-19 
(Coronavirus) outbreak. 
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https://www.gov.uk/go
vernment/publications
/coronavirus-covid-
19-send-risk-
assessment-guidance 

 

https://healthassuredeap.co.uk/wp-content/plugins/healthassured/sl.php?lg=southamptoncc&lp=southamptoncc&lid=4093
https://healthassuredeap.co.uk/wp-content/plugins/healthassured/sl.php?lg=southamptoncc&lp=southamptoncc&lid=4093
https://healthassuredeap.co.uk/wp-content/plugins/healthassured/sl.php?lg=southamptoncc&lp=southamptoncc&lid=4093
https://healthassuredeap.co.uk/wp-content/plugins/healthassured/sl.php?lg=southamptoncc&lp=southamptoncc&lid=4093
https://healthassuredeap.co.uk/wp-content/plugins/healthassured/sl.php?lg=southamptoncc&lp=southamptoncc&lid=4093
https://healthassuredeap.co.uk/wp-content/plugins/healthassured/sl.php?lg=southamptoncc&lp=southamptoncc&lid=4093
https://healthassuredeap.co.uk/wp-content/plugins/healthassured/sl.php?lg=southamptoncc&lp=southamptoncc&lid=4093
http://staffinfo.southampton.gov.uk/supporting-our-staff/coronavirus-covid19/our-wellbeing/
http://staffinfo.southampton.gov.uk/supporting-our-staff/coronavirus-covid19/our-wellbeing/
http://staffinfo.southampton.gov.uk/supporting-our-staff/coronavirus-covid19/our-wellbeing/
http://staffinfo.southampton.gov.uk/supporting-our-staff/coronavirus-covid19/our-wellbeing/
http://staffinfo.southampton.gov.uk/supporting-our-staff/coronavirus-covid19/our-wellbeing/
http://staffinfo.southampton.gov.uk/supporting-our-staff/coronavirus-covid19/our-wellbeing/
mailto:health.and.safety@southampton.gov.uk
mailto:health.and.safety@southampton.gov.uk
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance


 

The government has published guidance for how special 
schools and colleges might consider and manage risks in 
supporting children and young people with complex needs 
towards managing children and young people with education, 

health and care plans: guidance for special schools, 
specialist colleges, local authorities and any other 
settings This covers recommendations for educational 

settings, working with local areas and families, on how to 
assess risks in supporting children and young people. 
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Implementing protective 
measures in alternative 
provision (AP) 

 
3 

 

It is the Government’s intention that all pupils in alternative provision 
(AP) settings (including pupil referral units, AP academies and AP 
free schools) will return to school full-time from 8th March 2021.  
 
To support this return, AP settings must comply with health and 
safety law which requires employers to assess risks and put in place 
proportionate control measures. They should work through the 
system of controls to follow the same principles as mainstream 
schools, adopting measures as appropriate that help them meet 
each control in a way that addresses the risk identified in their 
assessment and that works for their setting to allow them to deliver a 
broad and balanced curriculum for pupils. 
 
When working through the system of controls, APs should take 
steps to minimise social contact and mixing as far as is practicable.  
 
All APs, especially larger AP schools, should consider whether 
pupils can be placed into smaller groups and still receive a broad 
and balanced curriculum. Due to the smaller size of many AP 
settings, and because APs are not typically organised by year 
groups, APs may wish to adopt whole school bubbles as part of their 
system of control and in order to best meet the needs of their 
students. 
 
Staff should use simple language to explain safety measures, and 
reiterate and reinforce key messages.  
 
Safe routines for access to toilets, hand-cleaning and break and 
lunch times should be put in place. Teaching resources can be used 
to aid understanding. 
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https://www.gov.uk/go
vernment/publications
/coronavirus-covid-
19-send-risk-
assessment-guidance 

 

https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance


 

Settings may need to carry out a risk assessment, if it is deemed 
that a child or young person may not be able to follow instructions, 
to determine what mitigations need to be put in place and whether, 
in rare circumstances, they should stay at home. For those children 
and young people with a social worker, our expectation is that they 
should attend their educational setting unless a risk assessment 
concludes they will be safer at home. 
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Legionnaires Disease – Risk 
from re-opening schools 
following temporary closure 
or reduced occupancy 

 
3 

 
Opening after reduced occupancy It is important that you undertake 
all the usual building checks to make the school safe. If buildings 
have been closed or had reduced occupancy, water system 

stagnation can occur due to lack of use. This can increase the risk 
of Legionnaires’ disease.   

 
Advice on safely reoccupying buildings can be found in the 

Chartered Institute of Building Services Engineers’ guidance 

on emerging from lockdown. 
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Returning to a DT or Art 
department after extended 
closure & Guidance on 
practical work 

 
3 

 
CLEAPSS has provided guidance on practical work in schools 
This is in addition to all standard operating procedures across your 
school and CLEAPSS Guidance in general. This should be reviewed 
alongside all guidance for your own setting. The guidance will be 
updated as more is learnt about these new ways of teaching, 
therefore please check regularly for updates on the CLEAPSS 
website.  
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Stay up to date with the 
latest CLEAPSS 
guidance on COVID 19 

GL336 – CLEAPSS 
Advice during the 
COVID-19 / 
Coronavirus 
Pandemic  
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Guidance for science 
departments returning to 
school 
after an extended period of 
closure 

 
3 

 
CLEAPSS has put together a list of important checks you should 
perform when your school re-opens. 
 
GL345 – Guidance for science departments returning to school after 

an extended period of closure 

http://science.cleapss.org.uk/Resource-Info/GL345-Guidance-
for-science-departments-returning-to-school-after-an-
extended-period-of-closure.aspx 

 
Checking the chemical store 

There may have been a spill or leak so keep safe by reading GL246 

before going in, and check  GL247 and GL252 for further details 

and advice on what to look for.    
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For further help or 
advice contact the 
CLEAPSS Helpline 

https://science.cleaps
s.org.uk/helpline/ 

https://www.hse.gov.uk/coronavirus/legionella-risks-during-coronavirus-outbreak.htm
https://www.hse.gov.uk/coronavirus/legionella-risks-during-coronavirus-outbreak.htm
https://www.cibse.org/coronavirus-covid-19/emerging-from-lockdown
https://urldefense.proofpoint.com/v2/url?u=https-3A__cleapss.us11.list-2Dmanage.com_track_click-3Fu-3Da4601cd9dd7567ba7d1c8e848-26id-3De14327d134-26e-3D0aed65b18a&d=DwMFaQ&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=5Z624ZUhFS4DLYSCb4lp72pdnnpvC43cEOoDwcBwJz4&m=55mWxoSTgS9yB8zleWrGnqXXDQOjkJQaYI5AV2sKh5A&s=M8KEfbNpR5rDBzgV67ba1gRDeg9aH0hUBiB4e9Mc6NU&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__cleapss.us11.list-2Dmanage.com_track_click-3Fu-3Da4601cd9dd7567ba7d1c8e848-26id-3De14327d134-26e-3D0aed65b18a&d=DwMFaQ&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=5Z624ZUhFS4DLYSCb4lp72pdnnpvC43cEOoDwcBwJz4&m=55mWxoSTgS9yB8zleWrGnqXXDQOjkJQaYI5AV2sKh5A&s=M8KEfbNpR5rDBzgV67ba1gRDeg9aH0hUBiB4e9Mc6NU&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__cleapss.us11.list-2Dmanage.com_track_click-3Fu-3Da4601cd9dd7567ba7d1c8e848-26id-3De14327d134-26e-3D0aed65b18a&d=DwMFaQ&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=5Z624ZUhFS4DLYSCb4lp72pdnnpvC43cEOoDwcBwJz4&m=55mWxoSTgS9yB8zleWrGnqXXDQOjkJQaYI5AV2sKh5A&s=M8KEfbNpR5rDBzgV67ba1gRDeg9aH0hUBiB4e9Mc6NU&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__cleapss.us11.list-2Dmanage.com_track_click-3Fu-3Da4601cd9dd7567ba7d1c8e848-26id-3De14327d134-26e-3D0aed65b18a&d=DwMFaQ&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=5Z624ZUhFS4DLYSCb4lp72pdnnpvC43cEOoDwcBwJz4&m=55mWxoSTgS9yB8zleWrGnqXXDQOjkJQaYI5AV2sKh5A&s=M8KEfbNpR5rDBzgV67ba1gRDeg9aH0hUBiB4e9Mc6NU&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__cleapss.us11.list-2Dmanage.com_track_click-3Fu-3Da4601cd9dd7567ba7d1c8e848-26id-3De14327d134-26e-3D0aed65b18a&d=DwMFaQ&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=5Z624ZUhFS4DLYSCb4lp72pdnnpvC43cEOoDwcBwJz4&m=55mWxoSTgS9yB8zleWrGnqXXDQOjkJQaYI5AV2sKh5A&s=M8KEfbNpR5rDBzgV67ba1gRDeg9aH0hUBiB4e9Mc6NU&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__cleapss.us11.list-2Dmanage.com_track_click-3Fu-3Da4601cd9dd7567ba7d1c8e848-26id-3De14327d134-26e-3D0aed65b18a&d=DwMFaQ&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=5Z624ZUhFS4DLYSCb4lp72pdnnpvC43cEOoDwcBwJz4&m=55mWxoSTgS9yB8zleWrGnqXXDQOjkJQaYI5AV2sKh5A&s=M8KEfbNpR5rDBzgV67ba1gRDeg9aH0hUBiB4e9Mc6NU&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__cleapss.us11.list-2Dmanage.com_track_click-3Fu-3Da4601cd9dd7567ba7d1c8e848-26id-3D8c6cbc37d6-26e-3D0aed65b18a&d=DwMFaQ&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=5Z624ZUhFS4DLYSCb4lp72pdnnpvC43cEOoDwcBwJz4&m=GbCBKNk3DgGPIkduQ9p4-CLXmmMbKnVysjccr8SOVBU&s=I-wFer0XHqJezLFGxLifvIC37N4OIx3JeNCpdqe7WxM&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__cleapss.us11.list-2Dmanage.com_track_click-3Fu-3Da4601cd9dd7567ba7d1c8e848-26id-3D8c6cbc37d6-26e-3D0aed65b18a&d=DwMFaQ&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=5Z624ZUhFS4DLYSCb4lp72pdnnpvC43cEOoDwcBwJz4&m=GbCBKNk3DgGPIkduQ9p4-CLXmmMbKnVysjccr8SOVBU&s=I-wFer0XHqJezLFGxLifvIC37N4OIx3JeNCpdqe7WxM&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__cleapss.us11.list-2Dmanage.com_track_click-3Fu-3Da4601cd9dd7567ba7d1c8e848-26id-3D8c6cbc37d6-26e-3D0aed65b18a&d=DwMFaQ&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=5Z624ZUhFS4DLYSCb4lp72pdnnpvC43cEOoDwcBwJz4&m=GbCBKNk3DgGPIkduQ9p4-CLXmmMbKnVysjccr8SOVBU&s=I-wFer0XHqJezLFGxLifvIC37N4OIx3JeNCpdqe7WxM&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__cleapss.us11.list-2Dmanage.com_track_click-3Fu-3Da4601cd9dd7567ba7d1c8e848-26id-3D347a893c23-26e-3D0aed65b18a&d=DwMFaQ&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=5Z624ZUhFS4DLYSCb4lp72pdnnpvC43cEOoDwcBwJz4&m=GbCBKNk3DgGPIkduQ9p4-CLXmmMbKnVysjccr8SOVBU&s=MXoUw8OGTj-OkflHzY5pFJlnCiBx3Q-MHBVl66NN3NE&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__cleapss.us11.list-2Dmanage.com_track_click-3Fu-3Da4601cd9dd7567ba7d1c8e848-26id-3D455cafc95f-26e-3D0aed65b18a&d=DwMFaQ&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=5Z624ZUhFS4DLYSCb4lp72pdnnpvC43cEOoDwcBwJz4&m=GbCBKNk3DgGPIkduQ9p4-CLXmmMbKnVysjccr8SOVBU&s=aEmy0Rah4pm66a_ujlOtFqvcivvE45w9EQQ-K8vwb1c&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__cleapss.us11.list-2Dmanage.com_track_click-3Fu-3Da4601cd9dd7567ba7d1c8e848-26id-3D01fb725f11-26e-3D0aed65b18a&d=DwMFaQ&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=5Z624ZUhFS4DLYSCb4lp72pdnnpvC43cEOoDwcBwJz4&m=GbCBKNk3DgGPIkduQ9p4-CLXmmMbKnVysjccr8SOVBU&s=hVKyfa6cqhHEYt_lm1Mr1cJ50Upt089z2Lc2CzhKmV8&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__cleapss.us11.list-2Dmanage.com_track_click-3Fu-3Da4601cd9dd7567ba7d1c8e848-26id-3D4a86d49344-26e-3D0aed65b18a&d=DwMFaQ&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=5Z624ZUhFS4DLYSCb4lp72pdnnpvC43cEOoDwcBwJz4&m=GbCBKNk3DgGPIkduQ9p4-CLXmmMbKnVysjccr8SOVBU&s=cCSgloLvUKwKCxmK4SeV6cKMKJXuKbVkGFJAzyc1-rA&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__cleapss.us11.list-2Dmanage.com_track_click-3Fu-3Da4601cd9dd7567ba7d1c8e848-26id-3D4a86d49344-26e-3D0aed65b18a&d=DwMFaQ&c=pbUzoxRZCRvayVvkYvkiMO6u1jPMdBrTZxWyx_2PsKs&r=5Z624ZUhFS4DLYSCb4lp72pdnnpvC43cEOoDwcBwJz4&m=GbCBKNk3DgGPIkduQ9p4-CLXmmMbKnVysjccr8SOVBU&s=cCSgloLvUKwKCxmK4SeV6cKMKJXuKbVkGFJAzyc1-rA&e=


 

  
Be particularly careful if the weather has been hot or you are unsure 
that the store is ventilated well. 
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Guidance for managing 
music, dance and drama in 
school 

 
3 

 
Teaching music, dance and drama as part of your school curriculum, 
can continue, however there may be additional risks of infection in 
environments where singing, chanting, playing wind or brass 
instruments, dance or drama takes place. 
  
Singing, wind and brass instrument playing can be undertaken in 
line with this and other guidance, including guidance provided by the 
DCMS for professionals and non-professionals, available at 

working safely during coronavirus (COVID-19): performing 
arts.  

  
Particular care in music, dance and drama lessons should be taken 
to observe social distancing where possible. This may limit group 
activity in these subjects in terms of numbers in each group. It will 
also prevent physical correction by teachers and contact between 
pupils in dance and drama.  
 
Additionally, you should keep any background or accompanying 
music to levels which do not encourage teachers or other 
performers to raise their voices unduly. If possible, use microphones 
to reduce the need for shouting or prolonged periods of loud 
speaking or singing. If possible, do not share microphones. If they 

are shared, follow the guidance on handling equipment and 
instruments (see page 56 of Schools Coronavirus Operational 
Guidance). 
 
Performances with live audiences should not be held, instead 
alternatives such as live streaming or recording performances, 
subject to the usual safeguarding considerations and parental 
permission, should be considered.  
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Wraparound Provision and 
Extra-Curricular Activity 

 
3 

 
From 8 March, before and after-school educational activities and 
wraparound childcare for your pupils, where this provision is 
necessary to support parents to work, attend education and access 
medical care, and is as part of pupil’s wider education and training, 
can resume. 
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https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf


 

The Health Protection (Coronavirus, Restrictions) (All Tiers) 
(England) Regulations 2020 will be amended to allow for this.  
 
Vulnerable children can attend these settings regardless of 
circumstance. 
   
Parents should be advised that where they are accessing this 
provision for their children, that they must only be using this, where:  
● the provision is being offered as part of the school’s educational 
activities (including catch-up provision) 
● the provision is as part of their child’s efforts to obtain a 
regulated qualification or meet the entry requirements of an 
education institution 
● the use of the provision is reasonably necessary to support 
them to work, seek work, undertake education or training, attend a 
medical appointment or address a medical need or attend a support 
group  
 
It should be continued to work closely with any external wraparound 
providers which your pupils may use to try to keep children in the 
same bubble they are in during the school day, as far as possible. 

The guidance for providers who run community activities, 
holiday clubs, after-school clubs, tuition and other out-of-
school provision for children may help you to plan extra-curricular 

provision.  
   
Where parents are using external childcare providers or out of 
school extra-curricular activities for their children, you should also:   
● advise them to limit their use of multiple out-of-school settings 
providers, and to only use one out-of-school setting in addition to 
school as far as possible 
● encourage them to check providers have put in place their own 
protective measures 

● send them the link to the guidance for parents and carers   
 
If you hire out your premises for use by external wraparound 
childcare providers, such as after-school or holiday clubs, make sure 
these organisations have considered the relevant government 
guidance for their sector and put in place protective measures 

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
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Meetings 

Increased risk of close contact 
due to limited space and 
numbers of persons attending 
 

 
3 

 
Face to face meetings should be avoided where at all possible but 
where this is not possible, it should be ensured that government 
guidance regarding social distancing is observed. 
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Increased working from 
home during Covid-19 
pandemic 

Risk to all staff when working 
from home from non-managed 
premises. Potential injuries due 
to unsafe electrical equipment, 
lone working, not being able to 
summon help in the event of 
falling ill or suffering an injury, 
risks associated with working 
for long periods of time in an 
unsuitable location or with 
unsuitable work equipment 

 
3 

 

Employees to ensure they work in a safe environment at home as 
far as reasonably practicable and to inform their line manager if 
there is any reason why this may not be possible, i.e. no suitable 
place to work, unsafe equipment, lack of security or any other risks. 
 
Contact arrangements discussed and agreed with line manager as 
appropriate. 
 
Employees to ensure they work safely and avoid using IT equipment 
for long periods in unsuitable locations. 
 
A Risk Assessment for Flexible Homeworking is available on the 

H&S Forms Page on Young Southampton 
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If home is not suitable 
for working from for 
short or longer periods 
of time employees may 
need to work from the 
office instead, however 
during the Covid-19 
(Coronavirus) pandemic 
this may not be 
possible, therefore 
please discuss with your 
line manager and refer 

to the DSE Microsite 

for further information  
 
38 

 
Covid-19 Related Incident 
Reporting 

All staff are at risk of the virus 
whether at work or in the wider 
community 

 
3 

 
All normal accidents or incidents should continue to be reported as 

usual using the online reporting system (HSMS). 

 
Where there is reasonable evidence that any reported case of 
Covid-19 is resultant of occupational exposure, this should be 

reported on HSMS, where it will be considered against RIDDOR 

guidance issued by the HSE. 
 
Head Teachers or their nominated deputy must review all incidents 
reported and take necessary actions as appropriate to prevent 
further occurrences where possible. 
 
A report under RIDDOR (The Reporting of Injuries, Diseases and 
Dangerous Occurrences Regulations 2013) should only be made 
when: 
● an unintended incident at work has led to someone’s possible or 
actual exposure to coronavirus. This must be reported as a 
dangerous occurrence.  

 
2 

 
6 

Lo
w 

 

RIDDOR reporting of 
COVID-19 

https://www.youngsouthampton.org/working-with-children/schools-guidance/health-and-safety/forms.aspx
https://www.youngsouthampton.org/working-with-children/schools-guidance/health-and-safety/microsites/display-screen-equipment.aspx
https://staffinfo.southampton.gov.uk/health-safety/management-system/report-an-accident.aspx
https://scc.info-exchange.com/Default.aspx
https://www.hse.gov.uk/news/riddor-reporting-coronavirus.htm
https://www.hse.gov.uk/news/riddor-reporting-coronavirus.htm


 

● a worker has been diagnosed as having COVID 19 and there is 
reasonable evidence that it was caused by exposure at work. This 
must be reported as a case of disease.  
● a worker dies as a result of occupational exposure to 
coronavirus. 
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School Cleaning during 
Covid-19 (Coronavirus) 
outbreak 

Increased risk to cleaning staff 
from contracting Covid-19 
(Coronavirus) during cleaning 
activities 

 
3 

 
Increased cleaning will reduce the risk of infection and guidance on 
school cleaning during the Covid-19 (Coronavirus) outbreak is 
available on Young Southampton. 
 
PPE requirements in relation to cleaning in schools may be slightly 
different to usual during the Covid-19 (Coronavirus) outbreak. 

Further information can be found via this link Schools - What PPE 
to Wear During Coronavirus Outbreak  
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Follow the COVID-19: 
cleaning of non-
healthcare settings 
guidance  

 
For further guidance 
see: 
 

School Cleaning – 
Little and Often 

 

School Cleaning 
Manual – January 
2020 
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Air conditioning 

Risk of transmitting Covid-19 
(Coronavirus) through air 
conditioning systems 

 
3 

 
HSE Guidance states that the risk of air conditioning spreading 
coronavirus is extremely low. 

If you use a centralised ventilation system that removes and 
circulates air to different rooms, it is recommended that you turn off 
recirculation and use a fresh air supply. 

  

You do not need to adjust other types of air conditioning systems. 

  

If you’re unsure, speak to your heating ventilation and air 
conditioning (HVAC) engineers or advisers. 
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For regular HSE 
updates on coronavirus 

visit HSE website 

https://www.youngsouthampton.org/images/schools-what-ppe-to-wear-during-the-coronavirus-outbreak-v2.pdf
https://www.youngsouthampton.org/images/schools-what-ppe-to-wear-during-the-coronavirus-outbreak-v2.pdf
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
http://www.youngsouthampton.org/Images/School-cleaning-Little-and-Often-manual-Jan-2020.pdf
http://www.youngsouthampton.org/Images/School-cleaning-Little-and-Often-manual-Jan-2020.pdf
http://www.youngsouthampton.org/Images/School-cleaning-manual-Jan-2020.pdf
http://www.youngsouthampton.org/Images/School-cleaning-manual-Jan-2020.pdf
http://www.youngsouthampton.org/Images/School-cleaning-manual-Jan-2020.pdf
https://www.hse.gov.uk/coronavirus/index.htm


 

Good ventilation is encouraged to help reduce the risk of spreading 
coronavirus. . 

 
41 

 
Site Management during 
Covid-19 (Coronavirus) 
outbreak 

 
3 

 
Where schools are closed or only partially open, it must be ensured 
that statutory compliance is complied with as per normal 
arrangements, including the ongoing need to ensure legionella 
controls are continued as normal and servicing and maintenance of 
boilers, LEV’s etc. continue in line with their normal inspection and 
maintenance schedule.  

 
2 

 
6 

Lo
w 

 
Schools who have 
subscribed to the 
Property Term Servicing 
Agreement can continue 
to receive support with 
regards to compliance 
and maintenance etc. 
as usual. 

 
42 

 
Visitors 

Increased risk due to unknown 
health or exposure 

 
3 

 
Where possible it is recommended that visitors to the school are 
limited to essential only, i.e. Property Service and/or contractors for 
essential maintenance and inspection and essential deliveries. 
 
All visitors should be asked to adhere to hygiene rules at the site, 
i.e. use sanitiser on arrival as provided by reception or if this is not 
possible or suitable, to wash their hands on arrival for 20 seconds 
using soap and hot water. 

 
3 

 
9 
M
ed 
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Swimming Pools 

 

3 

 
For schools who have swimming pools, guidance is available 
via the links below from the POOL WATER TREATMENT 
ADVISORY GROUP: 

 

• PWTAG - Technical note 45: Reopening or commissioning 
the pool for use following temporary closure due to the 
coronavirus lockdown 

 

• PWTAG - Technical note 44: How to disinfect areas which 
may have been used by people carrying coronavirus 

 

• PWTAG - Guidance on Temporary Pool Closures 

 

 
3 

 
9 
M
ed 

 
Follow guidance as 
appropriate 

https://www.pwtag.org/reopening-pool-after-covid19-shutdown/
https://www.pwtag.org/reopening-pool-after-covid19-shutdown/
https://www.pwtag.org/reopening-pool-after-covid19-shutdown/
https://www.pwtag.org/disinfecting-coronavirus/
https://www.pwtag.org/disinfecting-coronavirus/
https://www.pwtag.org/guidance-on-temporary-pool-closure/


 

 

Dance department revised risk assessment March 2021 - S. Winner 
 

  Description of Risk 

  

Severity Actions to Minimise Risk Responsibility 

1 Lack of ventilation 

in the Dance Studio 

Medium The extractor fan to be 

switched on at all times 

whilst the room is in use.  

The Dance Studio door to 

be wedged open using the 

stage weight and the fire 

exit at the end of the 

corridor to be left ajar.  

The department will 

ensure that plastic tape is 

put in front of the fire door, 

which could be easily 

removed in the event of 

fire.  A sign saying no 

entry is also to be placed 

in front of the door. 

SWN/KJO 

2 Ventilation in the hall Medium At least one fire exit door to 

be left open whilst the hall is 

being used for Dance 

lessons. 

SWN/KJO 



 

 

3 Spread of COVID 

through touch 

Medium All hands to be sanitised 

using the gel provided on 

entry.  This will be 

monitored by the teacher as 

they welcome students into 

the room. 

SWN/KJO 

4 Spread of COVID 

through the use of 

tables/ chairs 

Medium All tables and chairs to be 

sanitised by the students 

before being used by the 

students.  Wipes to be 

disposed of in the touchless 

bin. 

SWN/KJO/ 

students 

5 Spread of COVID 

though student 

contact 

High During practical lessons, 

students will not be 

permitted to perform 

movements which require 

physical contact.  Solo work 

will be encouraged where 

possible. 

SWN/KJO 



 

 

6 Teacher crossing 

bubbles 

High The teacher must always 

remain inside the taped area 

(1 metre boarder around the 

edge of the room) unless 

supporting a student or 

otherwise required to.  If the 

teacher needs to leave this 

border, they must be 

wearing a mask.  

  

In the hall, the teacher must 

remain on the stage or 

within the border taped 1 

metre in front of the stage.  

The mask rule applies when 

leaving the border. 

SWN/KJO 

7 Spread of COVID 

through aerosol 

High Students will be required to 

wear a mask at all times 

including during practical 

activities. 

SWN/KJO 



 

 

8 Cross contamination 

of the Dance Studio 

floor between 

bubbles  

Medium The Dance Studio floor will 

be mopped between 

bubbles and before or after 

school every day. 

Sanitisation records to be 

maintained. 

SWN/KJO 

9 Use of shared 

computer 

Medium The teacher must use the 

wipes provided to sanitise 

the computer/ desk etc 

before the lesson. 

SWN/KJO 

10 Spread of COVID 

through shared 

equipment 

Medium All equipment used must be 

sanitised before use and is 

the responsibility of the 

students once reminded by 

the teacher.  iPads must be 

used by the students 

assigned on the monitoring 

sheet. 

SWN/KJO/ 

students 

11 Loud music to 

encourage increased 

voice volume 

Medium Music will be played at a low 

level to discourage students 

from singing, shouting, 

raising voices. 

SWN/KJO/ 

students 



 

 

12 Identification of 

student contact 

following a positive 

case 

Medium Staff will keep a record of 

seating plans FOR THEORY 

LESSONS and ensure that 

they are updated if any 

changes are made.  Upon 

guidance from Simon 

Waterson, no seating plans 

will be produced for 

practical lessons and in the 

case of a positive result, all 

students in the class will be 

instructed to isolate. 

SWN/KJO 

  



 

 

 

Art Department risk assessment (March 2021) 
This is in addition to all standard operating procedures across your school and CLEAPSS Guidance in general. This should be reviewed alongside all guidance for your 

own setting. The guidance will be updated as more is learnt about these new ways of teaching, therefore please check regularly for updates on the CLEAPSS website 

http://dt.cleapss.org.uk/Resources/Whats-New/Administration/ 

 

 

 

 

 

Core Principles Who might 
be 
harmed and
 how? 

Existing control 
measures 

Planned, additional control measures to allow for school 
reopening? 

  
(what else are you going to do?) 
  
Key actions required prior to the start of term in red 

Who is 
responsible 
for 
enacting 
these 
measures? 

When will 
they be 
completed 
by? 

Risk 
score 

1) Minimise 
cross 
contamination 
between 
surfaces and 
equipment 

  

 Students, 
teaching 
staff and 
technical 
staff 

Individual equipment 
packs have been 
made 
 
 
Additional equipment 
can be ordered 
  

KS3 – individual packs of key equipment are assigned to each 
student. These remain in school in a container away from other 
classes/students. Packs are to be named to avoid cross 
contamination. 
 
LTU to clean these packs only in Instances where a student(s) has 
moved groups. LTU to organise packs into class groups. 
 
KS3 Shared equipment (water colours, glue sticks and scissors) are 
made into class packs which are sanitised after use by LTU.  
 
A table has been designated for the return of ALL non-named 
equipment (including loaned/lockdown equipment packs). LTU to 
clean this and re-organise for future use. 
 
KS4 = individual packs of key equipment are assigned to each  
student. These remain in school in a container away from other 
classes/students. Packs are named to avoid cross contamination. 
 

Please assume responsibility for managing the condition of 

packs/equipment in your own classes - eref/call home etc if 

needed 

 

SSO/JCL/C
PE/LTU 
  

  
Sept 
 
reviewed 
March -  

  
  
1 

http://dt.cleapss.org.uk/Resources/Whats-New/Administration/


 

 

Shared equipment is 
assigned/distributed 
by the class teacher 
or technician. 
 
 

Shared practical equipment (e.g. cameras, sewing machines, easels). 
 
These items should be assigned to a student. The student should 
wash their hands be and after use. The equipment should also be 
cleaned before and after use. Items should be numbered or labelled to 
aid with this.  
 
A table has been designated for the return of ALL non-named 
equipment (including loaned/lockdown equipment packs). LTU to 
clean this and re-organise for future use. 

Please assume responsibility for managing the condition of 

packs/equipment in your own classes - eref/call home etc if 

needed 

 

SSO/JCL/C
PE/LTU 
 

Sept 
 
reviewed 
March -  
 
ongoing 

2 

Limit movement 
around the room – 
clean areas 
 
 
Communal equipment 
areas and sinks are 
available. 
 
Hand sanitiser in 
rooms 
 

Seating plans have been established and shared with SMT. Please 
ensure these are updated accordingly should changes need to be 
made.  
 
Avoid situations where students need to move around the room more 
than necessary. Plan tasks and place equipment accordingly and 
consider the arrangement of desks to help with this.  
 
During a lesson, desk space is only to be used by the students 
assigned that desk. If movement is necessary then the student must 
sanitise their hands and disinfectant their new space. 
 
 
Sink areas are to be seen as a shared space) access to water for 
equipment/cleaning/tidying up). Students are expected to wash their 
hands after using this shared area. In KS4 additional equipment such 
as paint will be stored here and again students will need to wash their 
hands after use. 
 
The number of students at the sink areas should be staggered and 
controlled by the teacher (e.g. 2 at a time). Lessons/tasks should be 
planned accordingly to avoid crowding. 
 

  
SSO/JCL/C
PE/LTU 
  

Ongoing 
 
reviewed 
March -  

 2 
 

Use of 
cameras/phones for 
photography is 

Taking photos outside of the Dept classrooms is not to occur 
without arrangement with HOD. HOD will liaise with SMT and 

update accordingly as the situation changes. This will prevent  

SSO/JCL/C
PE/LLTU 
 

  
Reviewed 
March -  

1 



 

 

arranged by the 
teacher. Students 
must ask permission 
before using 
equipment or leaving 
the room. 

avoidable encounters between bubbles. It may be possible to arrange 
supervised outside activities but these should be agreed with SMT in 
advance and follow new protocols (avoid contact with other bubbles, 
hand sanitising, adhering to the one way system etc). 
 
If using their own camera/mobile phone – students are responsible for 
looking after their own devices and should not share these with 
others. 
 
When using a dept camera/SD card or USB lead then the item will 
need to be cleaned before/after use (SSO to clean SD cards). 
 
Using the studio (when available - Photography priority) 
Up to 3 students can use the studio but must not adjust the lights or 
backgrounds. The door is to remain open (or closed if the extraction 
fan is on). Handwashing facilities are available in the room. The lights 
must be set onto an auto function.  
 
Multiple groups can use the studio if any touched surfaces are wiped 
down. Independent groups must each use their own (or a cleaned) 
camera and understand not to touch the lights/backgrounds. 
 
There may be instances where a KS4 student need to use this room 
for changing. A key will be made available to this student so they can 
lock the door for privacy. Their group is to remain outside. As a 
precaution, if the door is shut,  always knock before entering the 
studio. 
 

 Students, 
teaching 
staff and 
technical 
staff 

Clay workshops with 
LTU are limited in 
size, arranged in 
advance by staff and 
adequate space is 
provided for social 
distancing. 

Students working with LTU are to have their own equipment and desk. 
Items should not be shared. Hand washing after workshops. LTU to 
store their work/tools separately. 
 
Where possible - LTU to collect and escort the student(s) between the 
Art rooms - this avoids accidentally encountering students from other 
bubbles. 
 
LTU to plan demos/assistance in a way that maintains social 
distancing. 

SSO/JCL/C
PE/LTU 
 

Sept 
 
Reviewed 
March -  

1 

 Students, 
teaching 
staff and 
technical 
staff 

Printing/printer area.  Staff can use the printer.  
 
The printer (buttons/scan cards) are to be treated as a shared/high 
contact area and hands should be sanitised before/after use. This 
includes the use of wipes/sanitiser before and after use. 

SSO/JCL/C
PE/LTU 
 

Sept 
 
Reviewed 
March -  

2 



 

 

 

Printer: 

You must ensure no bubbles will be broken when allowing 

student to print work (B78 timetable is in the Art office). 

Please only send a kS4 single student from your class, they 

can easily collect work for a larger number of students.  
 

 Students, 
teaching 
staff and 
technical 
staff 

All rooms have a sink 
and hand sanitising 
pump/gel 
 
sanitisation of 
workspaces 

All dept staff should be mindful of handwashing, sanitising and social 
distancing. Especially as they are likely to handle equipment, 
materials and work produced by others. 
 
We have moved over to spray/paper towels - please ensure students 
use this correctly 
 
LTU to ensure sink areas/classrooms have paper towels, soap and 
hand gel and/or liaise with site team regarding the following: 
levels and top-up of hand gel 
replenish wipes/spray/paper towels 

SSO/JCL/C
PE/LTU 
 

Sept 
 
Reviewed 
March -  

1 

 Students, 
teaching 
staff and 
technical 
staff 

Equipment and 
resources are spread 
out across the 
department. 
 
Ks4 students require 
access and 
interaction with many 
of these items in 
order to complete 
tasks. 
 
 

Students are not to be in the corridors unattended. You should aim to 
ensure rooms and lessons are planned and equipped before-hand. In 
situations where equipment or supplies are unexpectedly needed you 
will have to request assistance from LTU. 
 

There are instances where KS4 students may need to 

move between rooms (within the department). 

They may only do this with good reason, your 

permission and agreement to adhere to the following: 

1. The year group MUST be the same. There must be no 

mixing of bubbles. 

2. Use of the printer, working with LTU, accessing specific 

equipment/space e.g the studio. 

3. at all times they are responsible and sensible, moving 

directly between rooms and using sanitiser when 

entering a new room. 

4.  

 

SSO/JCL/C
PE/LTU 
 

Sept 
 
Reviewed 
March -  

2 

 Students, 
teaching 
staff and 
technical 
staff 

Students 

returning 

lockdown 

equipment packs 

When students return a lockdown/ equipment pack this needs 

to be kept separate from other students (for example ask them 

to keep it until the end of the lesson). 

SSO/JCL/C
PE/LTU 
 

Sept 
 
Reviewed 
March -  

 



 

 

Hand sanitisation should occur after handling of any packs. 

A table has been designated for the return of ALL non-named 
equipment (including loaned/lockdown equipment packs). LTU to 
clean this and re-organise for future use. 

Their names need to be crossed off the list (Liz has a copy and 

there is one on my desk). 

It's possible some year 8 students borrowed equipment from 

us during lockdown but have since discontinued Art Dept 

lessons. There is a labelled box in B79 for students to drop 

these packs in when they are passing the room. Tutors have 

been sent a message about this. 

 

 Students, 
teaching 
staff and 
technical 
staff 

Use of B79 & it’s 

facilities Any questions about the allocation or stocking of packs should 

be directed to LTU. 

● B79 has been removed from possible cover lessons/use 

- this will protect LTU and allow us to establish a 

system of clean and uncleaned items. 
● Students are not allowed to work in B79. The only 

exceptions being: 

a) up-to 2 x students who are working directly with LTU 

(safely way from dirty equipment) 

b) a small number of Photography students who otherwise 

would not have access to a PC (these are identified on 

seating plans). 

c) Photography groups of 3 using the studio (when available) 

SSO/JCL/C
PE/LTU 
 

Sept 
 
Reviewed 
March -  

1 

 Students, 
teaching 
staff and 
technical 
staff 

Complex 

equipment, 

materials and 

surfaces 

The dept stocks a large volume of materials, tools, pieces of 

equipment and objects. In some instances these cannot be 

cleaned effectively or without cross contaminating clean 

equipment (e.g paints etc). There are also some 

materials/equipment that cannot be cleaned without 

incurring damage or injury (blades, cutting tools etc) 

 

In these situations one of the following needs to be put in 

place. 

SSO/JCL/C
PE/LTU 
 

Sept 
 
 
Reviewed 
March -  
 
ongoing 

1 



 

 

● item stored for a safe amount of time (48 - 72 hours 

depending on the surface). 

OR 

● a rotation is planned so only a specific student uses that 

piece of equipment. 

 

(. In these limited situations either  

  Art 

examination 

days. Students 

will be working 

within Art dept 

rooms for up to 

5 hours. 

 

19th - 30th 

April 

The above guidance is to be adhered to at all times. A 

separate seating plan is to be made for these temporary 

arrangements and retained for 3 weeks. 

 

Additional guidance from CLEAPPS can be found here 

 
spending all day in a practical room: http://dt.cleapss.org.uk/Resource-

File/GL356-Guidance-for-spending-all-day-in-a-practical-room.pdf 

 19th - 

30th 

April 

1 

   In all instances, changes and updates to the school 

risk assessments and health & safety protocols must 

be adhered to. 

 

CLEAPPS provides their latest practical subject 

guidance here: 

http://dt.cleapss.org.uk/Resources/Whats-

New/Administration/ 

   

 

 
 
 
 
 
 
 
 
 
 

http://dt.cleapss.org.uk/Resource-File/GL356-Guidance-for-spending-all-day-in-a-practical-room.pdf
http://dt.cleapss.org.uk/Resource-File/GL356-Guidance-for-spending-all-day-in-a-practical-room.pdf
http://dt.cleapss.org.uk/Resources/Whats-New/Administration/
http://dt.cleapss.org.uk/Resources/Whats-New/Administration/


 

 

MUSIC DEPARTMENT PERIPATETIC RISK ASSESSMENT 
  

SINGING 
  

The department and peripatetic teacher will take every precaution to minimise risk but do not take responsibility for any illness that is deemed to come from practical music 
making. 

Harriet will not be in the practice room.  However, she should check that the students are following the safety measures outlined whilst they are in the room and her lesson. 

  

RISK STEPS TAKEN TO MINIMISE RISK 

Visitors allowed in the building N/A – lessons via zoom at the moment 

  



 

 

Size and ventilation of the room All windows and doors open at all times 

Perspex screen used to divide students if required 

No more than 2 students in a group, from the same 

bubble 

Allow 5 minutes for ventilation between each lesson. 

  

Instruments Singing position guidance – 

Avoid singing loudly.  Microphones will be provided and 

shower caps should be used and disposed of at the end 

of each lesson 

Belting is not allowed 

Warm ups using hard sounds should be avoided. 

Refer to the music mark guidance found on their website 

alongside the DfE guidelines that have been sent via 

email. 

  

Teacher safety Follow the online zoom safety guidelines sent by the 

school 

Report any safeguarding issues asap 



 

 

Students moving around the school All lessons marked on SIMS.  Class teachers would have 

to remind students 

All students to carry a card 

Lessons staying at the same time each week 

Parent mail sent home regarding movement 

  

Timetabling lessons These will be timetabled in year group order. 

No mixing of bubbles 

Allow 5 minutes between lessons for ventilation 

I cannot send for students so if they are not there just 

mark them as absent 

Stick rigidly to the set timings for lessons 

  

Attendance An up to date accurate register of attendance should be 

kept at all times – please use the google form at the start 

of each lesson so it is immediately available 

This should be available should Track and Trace need it 



 

 

Student safety Do not mix in the corridors 

Peri teacher to ask the students to check the corridor on 

dismissal 

Peri teacher to check that students have sanitised hands 

on entry 

Peri teacher to check that the students have wiped down 

any screens, music stands and chairs after use and 

disposed of the wipes in the bins provided 

Peri teacher to check that the  students are positioned 

side by side or back to back 

If a student becomes ill with COVID 

symptoms 

Do not let the student leave and go back to their lesson 

Inform someone in the music department immediately 

They will isolate the student and phone ON CALL to 

come and remove 

Access to music If photocopying is required it is asked that a scanned 

version is sent to the music department prior to the 

lesson and they will photocopy 

Do not allow students to handle shared music 

This should either leave with them or go in the bin after 

use 



 

 

  

If you have any concerns before or during the lessons then please raise these with Sally Wilcocks.  If she is not available then inform another member of the department.  

 
 

MUSIC DEPARTMENT PERIPATETIC RISK ASSESSMENT 
  

DRUMS 
  

The department and peripatetic teacher will take every precaution to minimise risk but do not take responsibility for any illness that is deemed to come from practical music 
making. 

  

RISK STEPS TAKEN TO MINIMISE RISK 



 

 

Visitors allowed in the building Strict hygiene and no entry if symptoms.  Peri teacher to 

contact SMU and inform of symptoms and absence 

Peri teacher to complete the Covid contact sheet each 

week in reception.  

Sanitise hands on entry 

Come straight to the music department 

  

Size and ventilation of the room All windows and doors open at all times 

Perspex screen used to divide students if required (not 

necessary for violin but optional) 

No more than 2 students in a group, from the same 

bubble 

Allow 5 minutes for ventilation between each bubble. 

  

Instruments Teachers should only use their own instrument and not 

share the students 

Drums– students should have their own drum sticks 

The student drum kit will be placed in the room on 

Wednesday evening and removed Thursday evening 



 

 

  

Teacher safety Always be 2m away from the student. 

Sanitise hands regularly – this is on the wall in the 

practice room 

Visors are optional and are available from the school on 

request 

Position yourself near the window 

Consider the positioning of the instruments to the 

teacher 

Do not use physical correction or demonstration close to 

the students 



 

 

Students moving around the school All lessons marked on SIMS.  Class teachers would have 

to remind students 

All students to carry a card 

Lessons staying at the same time each week 

Parent mail sent home regarding movement 

  

Timetabling lessons These will be timetabled in year group order. 

No mixing of bubbles 

Allow 5 minutes between bubbles for ventilation 

Do not send for students 

Stick rigidly to the set timings for lessons 

  

Attendance An up to date accurate register of attendance should be 

kept at all times – please use the sheet in the practice 

room 

This should be available should Track and Trace need it 



 

 

Student safety Do not mix in the corridors 

Peri teacher to check the corridor on dismissal 

Sanitise hands on entry 

Wipe down any screens, music stands and chairs after 

use 

Dispose of the wipes in the bins provided 

Position students side by side or back to back 

Clean any parts of the drum kit that have been touched 

and the seat 

  

If a student becomes ill with COVID 

symptoms 

Do not let the student leave and go back to their lesson 

Inform someone in the music department immediately 

They will isolate the student and phone ON CALL to 

come and remove 



 

 

Access to music If photocopying is required it is asked that a scanned 

version is sent to the music department prior to the 

lesson and they will photocopy 

Do not allow students to handle shared music 

This should either leave with them or go in the bin after 

use 

  

If you have any concerns before or during the lessons then please raise these with Sally Wilcocks.  If she is not available then inform another member of the department.  

MUSIC DEPARTMENT PERIPATETIC RISK ASSESSMENT 
  

WOODWIND 
  

The department and peripatetic teacher will take every precaution to minimise risk but do not take responsibility for any illness that is deemed to come from practical music 
making. 

  

RISK STEPS TAKEN TO MINIMISE RISK 



 

 

Visitors allowed in the building Strict hygiene and no entry if symptoms.  Peri teacher to 

contact SMU and inform of symptoms and absence 

Peri teacher to complete the Covid contact sheet each 

week in reception.  

Sanitise hands on entry 

Come straight to the music department 

  

Size and ventilation of the room All windows and doors open at all times 

Perspex screen used to divide students if required 

No more than 2 students in a group, from the same 

bubble 

Allow 5 minutes for ventilation between each lesson. 

  

Instruments Teachers should only use their own instrument and not 

share the students 

Woodwind – no sharing of instruments.  Each one should 

be clearly labelled 

If a student brings an instrument into school from home 

and wishes to leave it in the department then this should 

be stored in Trevor in Rm 123 



 

 

Teacher safety Always be 2m away from the student. 

Sanitise hands regularly – this is on the wall in the 

practice room 

Visors are optional and are available from the school on 

request 

Position yourself near the window 

Consider the positioning of the instruments to the 

teacher 

Do not use physical correction or demonstration close to 

the students 

Students moving around the school All lessons marked on SIMS.  Class teachers would have 

to remind students 

All students to carry a card 

Lessons staying at the same time each week 

Parent mail sent home regarding movement 

  



 

 

Timetabling lessons These will be timetabled in year group order. 

No mixing of bubbles 

Allow 5 minutes between lessons for ventilation 

Do not send for students 

Stick rigidly to the set timings for lessons 

  

Attendance An up to date accurate register of attendance should be 

kept at all times – please use the sheet in the practice 

room 

This should be available should Track and Trace need it 

Student safety Do not mix in the corridors 

Peri teacher to check the corridor on dismissal 

Sanitise hands on entry 

Wipe down any screens, music stands and chairs after 

use 

Dispose of the wipes in the bins provided 

Position students side by side or back to back 



 

 

If a student becomes ill with COVID 

symptoms 

Do not let the student leave and go back to their lesson 

Inform someone in the music department immediately 

They will isolate the student and phone ON CALL to 

come and remove 

Access to music If photocopying is required it is asked that a scanned 

version is sent to the music department prior to the 

lesson and they will photocopy 

Do not allow students to handle shared music 

This should either leave with them or go in the bin after 

use 

  

If you have any concerns before or during the lessons then please raise these with Sally Wilcocks.  If she is not available then inform another member of the department.  

MUSIC DEPARTMENT PERIPETETIC RISK ASSESSMENT 
  

VIOLIN and CELLO 
  



 

 

The department and peripatetic teacher will take every precaution to minimise risk but do not take responsibility for any illness that is deemed to come from practical music 
making. 

  

RISK STEPS TAKEN TO MINIMISE RISK 

Visitors allowed in the building Strict hygiene and no entry if symptoms.  Peri teacher to 

contact SMU and inform of symptoms and absence 

Peri teacher to complete the Covid contact sheet each 

week in reception.  

Sanitise hands on entry 

Come straight to the music department 

  

Size and ventilation of the room All windows and doors open at all times 

Perspex screen used to divide students if required (not 

necessary for violin but optional) 

No more than 2 students in a group, from the same 

bubble 

Allow 5 minutes for ventilation between each lesson. 

  



 

 

Instruments Teachers should only use their own instrument and not 

share the students 

Violin– no sharing of instruments.  Each one should be 

clearly labelled 

If a student brings an instrument into school from home 

and wishes to leave it in the department then this should 

be stored in Trevor in Rm 123 

Teacher safety Always be 2m away from the student. 

Sanitise hands regularly – this is on the wall in the 

practice room 

Visors are optional and are available from the school on 

request 

Position yourself near the window 

Consider the positioning of the instruments to the 

teacher 

Do not use physical correction or demonstration close to 

the students 



 

 

Students moving around the school All lessons marked on SIMS.  Class teachers would have 

to remind students 

All students to carry a card 

Lessons staying at the same time each week 

Parent mail sent home regarding movement 

  

Timetabling lessons These will be timetabled in year group order. 

No mixing of bubbles 

Allow 5 minutes between lessons for ventilation 

Do not send for students 

Stick rigidly to the set timings for lessons 

  

Attendance An up to date accurate register of attendance should be 

kept at all times – please use the sheet in the practice 

room 

This should be available should Track and Trace need it 



 

 

Student safety Do not mix in the corridors 

Peri teacher to check the corridor on dismissal 

Sanitise hands on entry 

Wipe down any screens, music stands and chairs after 

use 

Dispose of the wipes in the bins provided 

Position students side by side or back to back 

  

If a student becomes ill with COVID 

symptoms 

Do not let the student leave and go back to their lesson 

Inform someone in the music department immediately 

They will isolate the student and phone ON CALL to 

come and remove 

Access to music If photocopying is required it is asked that a scanned 

version is sent to the music department prior to the 

lesson and they will photocopy 

Do not allow students to handle shared music 

This should either leave with them or go in the bin after 

use 



 

 

  

If you have any concerns before or during the lessons then please raise these with Sally Wilcocks.  If she is not available then inform another member of the department.  

MUSIC DEPARTMENT PERIPETETIC RISK ASSESSMENT 
  

GUITAR AND BASS 
  

The department and peripatetic teacher will take every precaution to minimise risk but do not take responsibility for any illness that is deemed to come from practical music 
making. 

  

RISK STEPS TAKEN TO MINIMISE RISK 

Visitors allowed in the building Strict hygiene and no entry if symptoms.  Peri teacher to 

contact SMU and inform of symptoms and absence 

Peri teacher to complete the Covid contact sheet each 

week in reception.  

Sanitise hands on entry 

Come straight to the music department 

  



 

 

Size and ventilation of the room All windows and doors open at all times 

Perspex screen used to divide students if required (not 

necessary for violin but optional) 

No more than 2 students in a group, from the same 

bubble, unless the room size allows for this e.g. lessons 

in Rm 120 or 123 

Allow 5 minutes for ventilation between each bubble. 

  

Instruments Teachers should only use their own instrument and not 

share the students 

Guitar and bass – these are shared instruments so should 

be cleaned meticulously by the student between use 

If a student brings an instrument into school from home 

and wishes to leave it in the department then this should 

be stored in Trevor in Rm 123 



 

 

Teacher safety Always be 2m away from the student. 

Sanitise hands regularly – this is on the wall in the 

practice room 

Visors are optional and are available from the school on 

request 

Position yourself near the window 

Consider the positioning of the instruments to the 

teacher 

Do not use physical correction or demonstration close to 

the students 

Consider the safety of tuning – after cleaning or do not 

do it all. 

Students moving around the school All lessons marked on SIMS.  Class teachers would have 

to remind students 

All students to carry a card 

Lessons staying at the same time each week 

Parent mail sent home regarding movement 

  



 

 

Timetabling lessons These will be timetabled in year group order. 

No mixing of bubbles 

Allow 5 minutes between bubbles for ventilation 

Do not send for students 

Stick rigidly to the set timings for lessons 

  

Attendance An up to date accurate register of attendance should be 

kept at all times – please use the sheet in the practice 

room 

This should be available should Track and Trace need it 



 

 

Student safety Do not mix in the corridors 

Peri teacher to check the corridor on dismissal 

Sanitise hands on entry 

Wipe down any screens, capos, pics, music stands and 

chairs after use 

Dispose of the wipes in the bins provided 

Position students side by side or back to back 

Shared instruments must be cleaned meticulously 

Capos and picks are available to buy should a student 

wish to have one 

  

If a student becomes ill with COVID 

symptoms 

Do not let the student leave and go back to their lesson 

Inform someone in the music department immediately 

They will isolate the student and phone ON CALL to 

come and remove 



 

 

Access to music If photocopying is required it is asked that a scanned 

version is sent to the music department prior to the 

lesson and they will photocopy 

Do not allow students to handle shared music 

This should either leave with them or go in the bin after 

use 

  

If you have any concerns before or during the lessons then please raise these with Sally Wilcocks.  If she is not available then inform another member of the department.  

MUSIC DEPARTMENT PERIPATETIC RISK ASSESSMENT 
  

BRASS 
  

The department and peripatetic teacher will take every precaution to minimise risk but do not take responsibility for any illness that is deemed to come from practical music 
making. 

  

RISK STEPS TAKEN TO MINIMISE RISK 



 

 

Visitors allowed in the building Strict hygiene and no entry if symptoms.  Peri teacher to 

contact SMU and inform of symptoms and absence 

Peri teacher to complete the Covid contact sheet each 

week in reception.  

Sanitise hands on entry 

Come straight to the music department 

  

Size and ventilation of the room All windows and doors open at all times 

Perspex screen used to divide students if required 

No more than 2 students in a group, from the same 

bubble 

Allow 5 minutes for ventilation between each lesson. 

  

Instruments Teachers should only use their own instrument and not 

share the students 

Brass – no sharing of instruments.  Each one should be 

clearly labelled 

If a student brings an instrument into school from home 

and wishes to leave it in the department then this should 

be stored in Trevor in Rm 123 



 

 

Teacher safety Always be 2m away from the student. 

Sanitise hands regularly – this is on the wall in the 

practice room 

Visors are optional and are available from the school on 

request 

Position yourself near the window 

Consider the positioning of the instruments to the 

teacher 

Do not use physical correction or demonstration close to 

the students 

Students moving around the school All lessons marked on SIMS.  Class teachers would have 

to remind students 

All students to carry a card 

Lessons staying at the same time each week 

Parent mail sent home regarding movement 

  



 

 

Timetabling lessons These will be timetabled in year group order. 

No mixing of bubbles 

Allow 5 minutes between lessons for ventilation 

Do not send for students 

Stick rigidly to the set timings for lessons 

  

Attendance An up to date accurate register of attendance should be 

kept at all times – please use the sheet in the practice 

room 

This should be available should Track and Trace need it 



 

 

Student safety Do not mix in the corridors 

Peri teacher to check the corridor on dismissal 

Sanitise hands on entry 

Wipe down any screens, music stands and chairs after 

use 

Dispose of the wipes in the bins provided 

Position students side by side or back to back 

Pupils should have their own throw away paper towel to 

capture water that escapes their instrument.  They 

should place this in the bin when they leave. 

  

If a student becomes ill with COVID 

symptoms 

Do not let the student leave and go back to their lesson 

Inform someone in the music department immediately 

They will isolate the student and phone ON CALL to 

come and remove 



 

 

Access to music If photocopying is required it is asked that a scanned 

version is sent to the music department prior to the 

lesson and they will photocopy 

Do not allow students to handle shared music 

This should either leave with them or go in the bin after 

use 

  

If you have any concerns before or during the lessons then please raise these with Sally Wilcocks.  If she is not available then inform another member of the department.  

MUSIC DEPARTMENT PERIPATETIC RISK ASSESSMENT 
  

PIANO AND KEYBOARD 
  

The department and peripatetic teacher will take every precaution to minimise risk but do not take responsibility for any illness that is deemed to come from practical music 
making. 

  

RISK STEPS TAKEN TO MINIMISE RISK 



 

 

Visitors allowed in the building Strict hygiene and no entry if symptoms.  Peri teacher to 

contact SMU and inform of symptoms and absence 

Peri teacher to complete the Covid contact sheet each 

week in reception.  

Sanitise hands on entry 

Come straight to the music department 

  

Size and ventilation of the room All windows and doors open at all times 

Perspex screen used to divide students if required (not 

necessary for violin but optional) 

No more than 2 students in a group, from the same 

bubble, unless the room size allows for this e.g. lessons 

in Rm 120 or 123 

Allow 5 minutes for ventilation between each bubble. 

  



 

 

Instruments Teachers should only use their own instrument and not 

share the students. See teacher safety for if 

demonstration is needed 

Guitar and bass – these are shared instruments so should 

be cleaned meticulously by the student between use 

If a student brings an instrument into school from home 

and wishes to leave it in the department then this should 

be stored in Trevor in Rm 123 

Teacher safety Always be 2m away from the student. 

Sanitise hands regularly – this is on the wall in the 

practice room 

Visors are optional and are available from the school on 

request 

Position yourself near the window 

Consider the positioning of the instruments to the 

teacher 

Do not use physical correction or demonstration close to 

the students 

Should the teacher need to demonstrate and it is 

thought that learning would be enhanced on the student 

instrument the student should move away to a safe 

distance and the piano wiped before and after use.   



 

 

Students moving around the school All lessons marked on SIMS.  Class teachers would have 

to remind students 

All students to carry a card 

Lessons staying at the same time each week 

Parent mail sent home regarding movement 

  

Timetabling lessons These will be timetabled in year group order. 

No mixing of bubbles 

Allow 5 minutes between bubbles for ventilation 

Do not send for students 

Stick rigidly to the set timings for lessons 

  

Attendance An up to date accurate register of attendance should be 

kept at all times – please use the sheet in the practice 

room 

This should be available should Track and Trace need it 



 

 

Student safety Do not mix in the corridors 

Peri teacher to check the corridor on dismissal 

Sanitise hands on entry 

Wipe down any screens, capos, pics, music stands and 

chairs after use 

Dispose of the wipes in the bins provided 

Position students side by side or back to back 

Shared instruments must be cleaned meticulously 

Capos and picks are available to buy should a student 

wish to have one 

  

If a student becomes ill with COVID 

symptoms 

Follow the school guidelines 

Access to music Photocopying N/A as taught by SMU and SCO. 

Do not collect back sheets that have been used by 

students.  They should take these away or dispose of 

them in the bin 

  

  



 

 

If you have any concerns before or during the lessons then please raise these with Sally Wilcocks.  If she is not available then inform another member of the department.  

GENERAL PERI LESSON GUIDANCE KEY POINTS 
  

-          Everyone sanitise hands on the way into the room 

-          Keep doors and windows open – sorry if you are disturbed but this has to happen! 

-          Keep to the 2m rule for staff and students in woodwind, brass and singing 

-          Use the Perspex screens for woodwind, brass and singing 

-          Do not share instruments or music 

-          Keep an up to date register on the sheet provided 

-          Check the corridor before dismissing students 

-          There will be a 5 min gap between lessons for ventilation 

-          Ensure that the students wipe down screens, chairs and music stands after each lesson and dispose of the wipes in the bin 

-          Wipe down any school equipment that you use 

-          Use your own pen – do not give it to the student to write anything down 

-          If a student doesn’t turn up do not send for them, mark them as absent on the register 

-          Stick rigidly to the timings of lessons 

 

 



 

 

Music Teaching in September (Revised in line with March 2021 Guidance) 

DfE guidance states that all pupils should receive a broad and balanced curriculum covering all subjects and including the arts, which is 

ambitious. Therefore, music should be taught in schools from September and can be delivered by class teachers and visiting music 

teachers. The caveat is that everything needs to be clearly risk assessed with mitigating and practical measures in place. Each school will 

take decisions that are best suited to their physical buildings, their pupils and their community. The Music Hub will be a supportive partner 

in helping shape any return to in-person delivery and actively encourage discussions with us about music education delivery. Music 

Education will look and sound different but everything is achievable. 

Guidance Key 
Points 

Guidance Music Hub Response 

Pupils should 
receive a broad 
and balanced 
curriculum. 

Some schools may keep children in their 
class groups for the majority of the 
classroom time, but also allow mixing into 
wider groups for specialist teaching… 

The curriculum should remain broad, so 
that the majority of pupils are taught a full 
range of subjects over the year, including 
sciences, humanities, the arts, physical 
education/sport, religious education and 
relationships and health education. 

Please see our Music recovery 
curriculum for suggestion as to 
how to integrate into your 
curriculum. 

  

Please refer to the hub CPD offer 
to support you in this journey. 



 

 

  

 Teachers can 
move between 
year groups 

 

All teachers and other staff can operate 
across different classes and year groups in 
order to facilitate the delivery of the school 
timetable. 

Ideally, adults should maintain 2 metre 
distance from each other, and from 
children. 

  

Schools can receive specialist 
music teaching for different year 
groups and classes on one visit. 

Peripatetic staff 
can move 
between schools. 

  

Supply teachers, peripatetic teachers 
and/or other temporary staff can move 
between schools. They should ensure they 
minimise contact and maintain as much 
distance as possible from other staff. 

Peripatetic instrumental 
teachers are able to visit 
different schools. 

  

Lessons can take place in line 
with individual school and SMS  
risk assessments. 

  

  



 

 

Instrumental 
music lessons can 
be taught by 
visiting music 
teachers 

  

Singing, wind and brass instrument playing 
can be undertaken in line with this and 
other guidance, in particular guidance 
provided by the DCMS for professionals 
and non-professionals, available at 
working safely during coronavirus (COVID-
19): performing arts. With appropriate 
safety mitigation and consideration, 
singing, wind and brass teaching can still 
take place. Schools should consider how to 
reduce the risk, particularly when pupils 
are playing instruments or singing in music 
lessons by, for example, physical distancing 
and playing outside wherever possible, 
positioning pupils back-to-back or side-to-
side, avoiding sharing of instruments, and 
ensuring good ventilation. Singing, wind 
and brass playing should not take place in 
larger groups such as school choirs and 
ensembles, or school assemblies unless the 
room sizes allow for adequate mitigations. 

  

First access can take place, in 
line with risk assessments and 
with careful consideration of the 
appropriate safety precautions 
and cleaning regimes. 

  

Brass and woodwind first access 
can take place as long as the 
room is large enough for social 
distancing and ventilation is 
appropriate for the number of 
pupils. 

  

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts


 

 

Music activities 
will support 
pupils in 
responding to 
their emotional 
experiences. 

  

Schools should consider the provision of 
pastoral and extra-curricular activities to 
all pupils designed to: 

-support the rebuilding of friendships and 
social engagement 

-address and equip pupils to respond to 
issues linked to coronavirus (COVID-19) 

-support pupils with approaches to 
improving their physical and mental 
wellbeing 

Schools should refer to the music 
recovery plan, the hub 
enrichment offer and hub 
resources. 

  

Risk Consideration ●        mitigation 

Close contact 
with others 
causes the virus 
to spread 

Movement within 
schools 

●        SMS staff to be made aware of rules 
concerning movement around school on 
entry. 

●        SMS staff to clean hands with sanitiser in 
reception, and between lessons 

●        Close contact register to be kept by all SMS 
staff 

●        staff to wear masks in all situations where 
social distancing between adults cannot be 
maintained and in all communal areas of 
schools. 



 

 

  Movement 
between schools 

●        SMS to limit the number of schools 
teachers visit and maximise the time spent 
by staff in schools. 

●        staff to maintain two metres distance from 
pupils and other staff as much as they can 



 

 

  During lessons 
●        Staff should keep two metres distance from 

pupils when teaching.  
●        pupil groupings will be created out of pupils 

bubbles, not mixed bubbles 
●        face coverings should be worn by staff 

during lessons in secondary schools unless 
social distancing can be maintained. 

●        In primary schools, we recommend that 
face coverings should be worn by staff  in 
situations where social distancing between 
adults is not possible 

●        Visors and screens are available for all staff 
to use however these are not in place of 
social distancing measures and visors should 
not be worn as an alternative to face 
coverings. 

●        observe social distancing within each group 
you teach where appropriate 

●        avoid situations where distancing 
requirements are broken 

●        There is no need for anything other than 
normal personal hygiene and washing of 
clothes following a day in school 

●        Hand sanitiser to be made available to all 
members of staff. This should be used in 
between lesson, after touching pupils 
instruments etc. 

●        Clean hands in between lessons 

●        All persons are reminded to not touch their 
eyes, nose or mouth if their hands are not 
clean. 



 

 

  Schools or pupils 
not following 
guidance 

●        Communicate at the first possible instance 
with the schools if pupils being taught are 
not following adequate social distancing and 
therefore putting staff and other pupils at 
risk. 

●        Communicate with the school and SMS 
management if the member of staff does 
not feel that adequate measures have been 
put into place and that social distancing is 
compromised. 

  SMS staff member 
not following 
guidance 

●        Schools to communicate any issues to SMS 
management team. 

  Use of track and 
trace 

●        Staff to advise their line manager of the 
fact that they have been sent for testing and 
the result of that test. 

●        If staff test positive, you will be paid as per 
sick pay policy and schools will be informed 
as above. 

●        If the test is negative, you are able to return 
to work. 

●        If you have to self isolate because you have 
been notified that you have been in contact 
with somebody with Covid-19 via the test 
and trace system you will be paid and either 
expected to work from home or sick if you 
are tested positive. 



 

 

  testing 
●        staff will be supplied with LFD test kits 

obtained via click and collect or home 
delivery and test themselves twice a week 
at home on a Sunday and Wednesday. 

●        Staff must report their result to NHS Test 
and Trace as soon as the test is completed 
online as per the instructions provided by 
SMS.. 

●        Staff  should also share their result, 
whether void, positive or negative, with 
SMS  to help with contact tracing 

●        Staff with a positive LFD test result will need 
to self-isolate in line with the stay-at-home 
guidance. They will also need to arrange a 
lab-based polymerase chain reaction (PCR) 
test to confirm the result if the test was 
done at home. 

●        Those with a negative LFD test result can 
continue to attend school and use 
protective measures. 



 

 

Catching or 
spreading the 
virus 

CEV and CV ●        CEV staff are advised not to attend the 
workplace, but to continue teaching online. 

●        Those living with someone who is CEV can 
still attend work where home-working is not 
possible and should ensure they maintain 
good prevention practice in the workplace 
and home settings. 

●        CV staff can continue to attend school. 
While in school they must follow the system 
of controls to minimise the risks of 
transmission. 

●        Staff who live with those who are CV can 
attend the workplace but should ensure 
they maintain good prevention practice in 
the workplace and at home. 

●        All staff should keep up to date guidance 
regarding working expectations for 
vulnerable and extremely clinically 
vulnerable categories as guidance from the 
government changes. 

  



 

 

  Pupil contact 
●        Staff should maintain a distance of two 

metres form pupils and where possible with 
all adults in the setting, minimising contact. 

●        Close contact is defined as: 

●        contact including being coughed on or 
having a face-to face conversation within 1 
metre 

●          been within 1 metre for 1 minute or 
longer without face-to-face contact 

●        been within 2 metres of someone for more 
than 15 minutes (either as a one-off 
contact, or added up together over one day) 

●        travelled in the same vehicle 

●        Staff to keep a register of ALL pupils and 
staff that they have come into close contact 
with (as per above description of close 
contact). 

  Staff contact 
●        Communicate via email where possible to 

avoid contact 

●        Follow social distancing guidance in offices, 
staff rooms etc and school guidance 
regarding toilets. 

●        Staff with any symptoms of Covid 19 should 
not be going into schools. 



 

 

Suspected case 
whilst working 
in a school 

Pupil becomes 
unwell 

●        Schools to be informed immediately, taking 
extra precautions to ensure you remain 2m 
apart from the child at all times 

●        School to inform SMS if child tests positive 
who is taught by SMS staff. SMS staff asked 
to self isolate if they have come into close 
contact. 

●        SMS to inform subsequent schools if 
correct preventative measures have not 
been maintained 

●        Charge to parents will already have 
indicated whether they are happy for 
lessons to proceed in this scenario 

●        Don’t teach pupils in their home if they 
are self isolating or have tested positive. 
These would either be missed lessons 
that would need to be made up if you 
don't hit the 30 at the end of the year or 
online by mutual agreement. 

  Staff become 
unwell 

●        Staff with any covid 19 symptoms should 
not be going into schools 

●        Staff developing symptoms compatible with 
coronavirus should be sent home and 
advised to self isolate for 10 days. Their 
fellow household members should self 
isolate for 14 days. Staff are encouraged to 
get tested in this scenario. 

●        SMS office will let schools know a member 
of staff is self isolating 

●        SMS staff should pass on register of close 
contacts so we can inform schools. 



 

 

Needs of 
specific pupils 

Handling 
●        If staff are likely to use restrictive physical 

intervention or positive handling, make sure 
you have appropriate training and PPE to 
hand for immediate use provided by the 
setting.  (SEND) 

●        Staff will follow guidelines set out by 
individual SEND settings visited. Staff should 
request risk assessment and protocols on 
arrival 

Access to site 
causes increased 
spread of virus 

entry 
●        SMS staff to clean hands with sanitiser in 

reception, and between lessons 

●        SMS staff to find out/be made aware of 
Make yourself aware of site rules, including 
movement around school, arrangements for 
collecting pupils 

  Movement around 
school 

●        SMS staff to be made aware of rules 
concerning movement around school on 
entry. 

  Emergency 
procedures 

●        SMS staff to be made aware of schools 
socially distanced evacuation procedures 

  



 

 

Use of 
equipment 
spreads virus 

use of equipment 
●        ensure hands are washed before and after 

handling equipment, especially if being used 
by more than one person 

●        avoid sharing equipment wherever 
possible. Instruments should be labelled 
with the child's name. 

●        if instruments and equipment have to be 
shared, disinfect regularly (including cases 
etc) and always between users 

●        instruments should be cleaned by the 
pupils playing them where possible. 

●        limit handling of music scores  to the 
individual using them 

●        practise books to be used only by the pupil 
or any instruction to be written by the pupil 
on their music. 

●        disinfect music stands regularly and always 
between users. 

●        clean equipment before it is moved 
between bubbles.  Allow them to be left 
unused for a period of 48 hours (72 hours 
for plastics) 

●        Where cleaning or disinfecting is not 
possible or practical, resources will have to 
be either restricted to one user or  left 
unused for a period of 48 hours (72 hours 
for plastics) between use by different 
individuals 



 

 

Teaching spaces 
spread virus 

Size of room 
●        Teaching spaces should be well ventilated 
●        keep doors open, where safe to do so 

(bearing in mind fire safety and 
safeguarding), to limit use of door handles 
and aid ventilation 

●        Music lessons should take place in a room 
big enough to adequately socially distance 
depending on the number of pupils (peri 
lessons) or allow SMS staff to distance from 
the bubble. (see guidance below) 

●        players should be positioned side by side or 
back to back. Brass and woodwind should 
be positioned so that air does not blow into 
other players. 

●        screens can be considered in addition to 
social distancing (not in place of). 

  Equipment in the 
room 

ensure music stands are cleaned between users 
in peri lessons. 



 

 

Musical 
activities spread 
germs 

Equipment   

●        avoid sharing of instruments and 
equipment wherever possible 

●        Should a member of staff need to touch a 
pupils instrument this should be cleaned 
before and after they do so. Staff may also 
choose to wear gloves if the instrument is 
brass or woodwind. 

●        when instruments and equipment has to be 
shared between users/classes always clean 
between users 

●        instruments should be cleaned by the 
individuals playing them, where possible. 

●        the teacher should not provide physical 
correction. 

●        SMS instruments will be quarantined for a 
period of 72 hours after being returned. 
They will be cleaned again by the 
instrumental teacher before being handed 
to the pupil. 

  Storage of 
instruments 

●        Ensure instruments are easily accessible 

  groupings 
●        paired groups will be taught in bubbles 

rather than ability 

●        if teaching across bubbles then staff will 
follow schools risk assessment. 



 

 

  

Instrument Specific Guidelines: 

Peripatetic Instrumental Lessons 

As far as possible, individual and small group lessons should be held in rooms that can be ventilated well. Minimum recommended social distancing (2m) must be maintained for 
tutors’ protection and groups may have to be split up to fit into the teaching room and to maintain bubbles. 

  

Drums  

  

No additional aerosol risk. All pupils required to have own drumsticks. 
Stool and drums wiped between use. Teacher retains a 2m distance where 
possible. Players and teacher to be positioned side by side, not face to face  

  

Bowed Strings No additional aerosol risk. All pupils use own instrument or have a long-
term loan from SMS/the school. Teacher retains a 2m distance where 
possible. Players and teacher to be positioned side by side, not face to 
face. 

  

Piano/Keyboard  

  

No additional aerosol risk. instrument cleaned between users. Teacher 
retains a 2m distance where possible. Players and staff to be positioned 
side by side, not face to face. Should the teacher need to demonstrate, the 
pupil should move away to a safe distance and the piano wiped before and 
after use. 



 

 

Brass/Woodwind All pupils use own instrument or have a long-term loan from SMS/the 
school. Pupils to stand side by side, separated by a distance of 2 metres. 
Teacher retains a 2m distance where possible. For brass and woodwind 
instrument (except flute) students and  should use bell covers.  For brass 
instruments: Pupils should have their own throw away paper towel to 
capture water that escapes from the instrument. This should only be 
handled by the individual and should be thrown away into a bin 
immediately after each session. Players and teacher to be positioned side 
by side, not face to face. 

Ukelele/Guitar No additional aerosol risk. All pupils use own instrument or have a long-
term loan from SMS/the school. Teacher retains a 2m distance where 
possible. Players and teacher to be positioned side to side not face to face. 

singing Pupils to stand side by side, separated by a distance of 2 metres. Teacher 
retains a 2m distance where possible. Lesson content will be dictated by 
government guidance. Players and teacher to be positioned side by side 
not face to face. 

Drums  

  

No additional aerosol risk. All pupils required to have own drumsticks. 
Stool  and drums wiped between use. Teacher retains a 2m distance 
where possible.  

  



 

 

Bowed Strings No additional aerosol risk. All pupils use own instrument or have a long-
term loan from SMS/the school. Teacher retains a 2m distance where 
possible.  

  

Piano/Keyboard  

  

No additional aerosol risk. instrument cleaned between users. Teacher 
retains a 2m distance where possible. 

Brass/Woodwind All pupils use own instrument or have a long-term loan from SMS/the 
school. Pupils to stand side by side, separated by a distance of 2 metres. 
Teacher retains a 2m distance where possible. For woodwind (except 
flute) and brass instruments: staff and pupils should use a bello covering.  
For brass instruments: Pupils should have their own throw away paper 
towel to capture water that escapes from the instrument. This should only 
be handled by the individual and should be thrown away into a bin 
immediately after each session. 

Ukelele/Guitar No additional aerosol risk. All pupils use own instrument or have a long-
term loan from SMS/the school. Teacher retains a 2m distance where 
possible.  

singing Pupils to stand side by side, separated by a distance of 2 metres. Teacher 
retains a 2m distance where possible. Lesson content will be dictated by 
government guidance. 

  



 

 

First access instrument guidance 

percussion No additional aerosol risk. Pupils to have their own instrument and 
avoid sharing of resources. Schools to advise regarding safe storage of 
instruments. No additional social distancing required in bubbles. 

Bowed strings No additional aerosol risk. Pupils to have their own labelled instrument 
and avoid sharing of resources. No additional social distancing required 
in bubbles. 

Ukulele, guitar No additional aerosol risk. Pupils to have their own labelled instrument 
and avoid sharing of resources. No additional social distancing required 
in bubbles 

Brass, woodwind Some cumulative aerosol risk. lessons can go ahead in a well ventilated 
room that is appropriate to the size of the group. Pupils should be 
positioned side by side or back to back. Staff and pupils should use a 
bello covering.  For brass instruments: Pupils should have their own 
throw away paper towel to capture water that escapes from the 
instrument. This should only be handled by the individual and should be 
thrown away into a bin immediately after each session. The room 
should allow appropriate social distancing between players and teacher 

singing Singing will be limited and spread put through the lesson to avoid 
cumulative aerosols. Room must be well ventilated. Pupils will ideally 
stand side by side or back to back, but never face to face. Singing can 
only take place if the space allows it and ensures significant ventilation. 



 

 

  

Ensemble Specific Guidance 

Brass Players to use a bell covering (except French Horns) for their instrument 
and screens will be used.  Where screens are not available players will 
be positioned 3m apart. 

Woodwind Players to use a bell covering (except flutes) and screens will be used.  
Where screens are not available players will be positioned 3m apart 

Singers Singers to a use a face covering throughout the rehearsal and screens 
will be used.  Where screens are not available singers will be positioned 
3m apart 

Staff To wear a visor and face covering 

  

Singing in schools 

While the risks of singing cannot be completely eliminated, providing they are adequately managed, as is the case for all the other risks in schools, there is no reason why class 
singing cannot take place.  These bullet points are in line with the most recent guidance from DfE HERE and Prof. Martin Ashby HERE summarised by Music Mark and Sing Up 
HERE 

●        Singing activity within a class bubble: Social distancing of children is not necessary within bubbles however we still recommend 
some distancing (as the room allows) and not singing face-to-face, to control the risk from large water droplets. 

●        Singing activity in a choir: Choirs can take place in a well-ventilated room but 2m distancing must be respected. 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#music-dance-and-drama-in-school
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#music-dance-and-drama-in-school
https://www.singup.org/fileadmin/user_upload/Singing_Schools/PDFs/Children_and_School_Singing_During_the_COVID-19_Pandemic.pdf
https://www.singup.org/fileadmin/user_upload/Singing_Schools/PDFs/Children_and_School_Singing_During_the_COVID-19_Pandemic.pdf
https://www.singup.org/blog/article/1434-back-to-school-back-to-singing
https://www.singup.org/blog/article/1434-back-to-school-back-to-singing
https://www.singup.org/blog/article/1434-back-to-school-back-to-singing


 

 

●        teacher facing the group should be 2m in front of the singers where possible and could use a screen to further minimise risk (in all scenarios) 
●        The number of singers in one space should be dictated by how big and well ventilated the area is e.g. if your class is unable to comfortably stand so that they are not 

facing one another you will need to use a bigger space such as the hall. 
●        Similarly if your classroom is not well ventilated you will need to move to a space which is so that the air in the room is circulating and being replaced with fresh air 

throughout, leaving around 30 minutes between different groups using the space to sing in OR sing outside if possible 
●        The volume of singing should be kept low and plosive sounds should be minimised as quiet singing (and speaking) and less use of hard sounds (such as Ps and Ts) 

produce less airborne particles (no beatboxing for example!) 
●        Singing should not happen for longer periods of time in one space as this will allow for more build-up of airborne particles – little and often spread through the day 

or lesson or for one chunk of time around 10-15 minutes a day would work well in a primary setting.  The older the children the higher the risk so children in Year R 
are safe to sing for longer and more frequently than those in Year 6 for example. 

●        Avoid using any paper music or lyrics and use a screen to project in order to minimise the amount of paper and therefore virus spread 

  

Revised March 2021 

  

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

Science Risk Assessment – March 2021 

  

Core principal Who might be 

harmed and how 

Existing control 

measures 

Planned, additional control 

measures 

Who is responsible 

for enacting these 

measures 

When will they 

be completed by 

Risk score 

Contaminated 

water supplies 

Anyone using 

them 

Taps are run daily in 

normal circumstances 

and water is not used 

for drinking purposes 

anyway. Unusual smells 

and blockages cleared 

All taps in labs must be run 

through for a minimum of 10 

minutes to ensure clean, non-

standing water is flowing 

through pipework and traps. 

SMI/DPH 

completed on 

3/3/21 

3/3/21 

prior to students 

returning on 

8/3/21 

6 

  

Likelihood 2 

Severity 3 



 

 

or reported to site 

team if unable to clear. 

Checking fire 

extinguishing 

systems 

Anyone using 

labs 

Check pins are still 

secure and blankets in 

position 

Check extinguishers are still 

within date. 

External visit 

completed all checks 

on 22/2/21 

3/3/21 5 

  

Likelihood 1 

Severity 5 



 

 

Ventilation Anyone using 

labs 

Ventilation system 

used, in addition to 

opening windows during 

experiments which 

produce either harmful 

particles or unpleasant 

smells or experiments 

which make labs hot. 

Ventilation systems to be left 

running for at least an hour 

prior to return on 8 March. Any 

faults must be reported to site 

team immediately. 

SMI/DPH 

completed on 

3/3/21 

3/3/21 15 

  

Likelihood 3 

Severity 5 

Goggles Staff and pupils 

during demos (or 

experiments at a 

later date) 

Numbers of goggles, 

both large and small, 

kept topped up so 

every student has a 

pair. 

Staff usually borrow 

goggles from students 

tray. 

All goggles must be thoroughly 

cleaned using wipes after each 

use to minimise contamination 

form physical touching and 

airborne droplets. 

Staff to only use their own 

personal pair of named goggles. 

All staff to check 

lab has enough 

goggles still from 

September. 

All students and 

staff to be 

responsible for 

wiping of goggles. 

Ongoing 16 

  

Likelihood 4 

Severity 4 



 

 

Seating 

arrangements 

All Desks arranged in 

various ways as suits 

individual staff. 

All desks to be arranged facing 

front. One student per desk 

first, then extras make up 

second per desk, sat side by 

side, but as evenly spread as 

possible. 

Seating plans kept 

electronically  on staff on g. 

Individual staff to keep any 

changes updated immediately. 

All teachers. Ongoing 16 

  

Likelihood 4 

Severity 4 



 

 

Starts of lessons All Check for spills on 

desks and clean desk if 

present. 

At dismissal of class, teacher 

walks around room with gel 

bottle to spray each desk to 

destroy any covid virus. Staff 

will greet next class on arrival 

while wearing face mask or visor 

and monitor that each individual 

squirts hand gel from bottle 

into hands. Students all collect 

a paper towel as they enter and 

sit at their desk and wipe in the 

spray. Paper towels into 

automatic opening bin on exit. 

All teachers (and 

students) 

Ongoing 20 

  

Likelihood 4 

Severity 5 

Chewing gum All Students told not to 

eat food, drinks or 

chew gum, and if seen 

the student is told to 

either swallow the gum 

or spit it into the bin. 

Clearer expectations. Anyone 

caught will be asked to re-gel 

hands and re-spray desk. 

Undersides of desks checked at 

end of each day by teacher. 

All staff Ongoing 12 

  

Likelihood 3 

Severity 4 



 

 

Handing out 

exercise books 

All None Teacher gels hands before 

laying out books. Students put 

books back into box at end of 

lesson. Students avoid 

unnecessary touching of each 

others books, for example by 

handing them out. 

Teachers Ongoing 12 

  

Likelihood 3 

Severity 4 

Shared textbooks 

  

All None Textbook usage kept to 

essential use only. Online 

textbook used whenever 

possible or photocopied sheets 

from textbook. Photocopied 

sheets need to be binned after 

lesson. Any student who has to 

use a book must gel hands both 

before and after use. 

All staff and 

students 

Ongoing 12 

  

Likelihood 3 

Severity 4 



 

 

Stationary 

  

  

All Pens, pencils, rulers, 

calculators, glues, 

Sellotape dispenser, 

scissors all borrowed  

every lesson. 

Pens and pencils will not be lent 

due to them being put into 

mouths. Rulers and calculators 

must be wiped down on return if 

lent. 

Tasks requiring scissors, glue or 

sellotape kept to minimum. 

Sellotape dispenser, glue 

bottles and scissors wiped with 

wipe after any use. 

All staff and 

students 

Ongoing 25 

  

Likelihood 5 

Severity 5 

  

Opening windows 

  

  

All Windows only opened if 

necessary due to noise 

disruption from 

outside. 

Windows kept open. Staff to 

open first thing in morning and 

keep open. Ventilation system 

can also be used if no breeze. 

Window handles to be wiped. 

Staff Ongoing 10 

  

Likelihood 2 

Severity 5 



 

 

Wiping door 

handles 

All None Door handle wiped between 

every lesson by teacher. 

Staff Ongoing 20 

  

Likelihood 4 

Severity 5 

Keeping students 

away from 

practical equipment 

All Most classes have a 

desk as a demo desk 

near the front. 

Every lab to have a demo desk 

in front of teacher`s desk. 

Visualisers used extensively to 

allow visibility. For experiments 

requiring gas, bunsens with 

extra long rubber tube will be 

supplied and demo desk moved 

closest to nearest gas supply. 

Staff to wear visor if it is 

necessary to bring students to 

within 2m distance to observe 

anything not viewable via 

visualiser or to carry the demo 

to students for closer views. 

All Ongoing 15 

  

Likelihood 3 

Severity 5 



 

 

Practical equipment Technicians All equipment loaded 

onto trolleys which are 

pushed between labs, 

often during busy 

corridor spells. 

Wearing gloves and 

facemask/visor when delivering 

and collecting  equipment, as 

Technicians will be moving 

between Year group bubbles 

within most periods. 

SMI and SRI Ongoing 25 

  

Likelihood 5 

Severity 5 

Staff using 

equipment 

Teachers Equipment handled and 

shared between staff 

and students. 

Until further notice, staff to 

demo practicals where possible. 

Staff to gel hands or wear 

gloves (where practical to do so) 

before and after use. Class 

practicals only if agreement 

made with Technicians in 

advance that equipment can be 

cleaned and moved in time 

especially if between year 

bubbles. 

Teachers Ongoing 10 

  

Likelihood 2 

Severity 5 



 

 

Returning of practical 

equipment 

Technicians Students often allowed to 

return trolleys of 

equipment to prep room, or 

staff do, or Technicians 

collect. 

No students to return trolleys. 

Staff only to return trolleys once 

class dismissed. Once equipment back 

in prep room, all needs to be cleaned. 

This may be in dishwasher, or certain 

items may be wiped down for re-use 

next lesson, which could be across 

year group bubbles. 

All staff, but mostly 

SMI and SRI 

Ongoing 12 

  

Likelihood 3 

Severity 4 

Quantity of practical 

equipment 

Technicians Topic rotations to minimise 

chance of equipment 

clashes. Req sheets 

monitored to warn of 

clashes. If necessary, 

equipment shared between 

classes or demo moved 

from one class to another 

half-way through lesson. 

Demos only and class practicals only 

when absolutely necessary. Moving 

demos between classes now more 

likely but should be between classes 

of the same year group bubble only. 

If this happens, equipment to be 

wiped first. 

All staff, but mostly 

SMI and SRI 

Ongoing 20 

  

Likelihood 5 

Severity 4 

  



 

 

 

Resistant Materials/Food Revised risk assessments - March 2021 

 

 

For March 2021         

Core Principles Who might be 

harmed and 

how? 

Control measures Staff Risk 



 

 

All pupils to avoid 

close contact at all 

times with other 

pupils and staff. 

All pupils, staff and 

technicians. 

Enter classrooms with 1 

metre spacing. Sanitize before 

sitting. All pupils to sit 1 

metre apart, facing the front 

of the class. Pupils to adhere 

to seating plan and stay in 

seats for the entire lesson. All 

staff to remain 2 metres from 

pupils at all times. 

  

Staff to wear facemasks when 

completing demonstrations or 

assisting pupils 

  

Pupils to wear facemasks 

during practical sessions as 

they will be face to face with 

other pupils 

  

SCH BIS 

DWO RMU 

Medium 



 

 

Avoiding 

contamination of 

tools, equipment 

and machines in 

workshops/ classes. 

All pupils, staff and 

technicians. 

No practical sessions for 

pupils in Food technology. No 

tasting of prepared 

foodstuffs. No eating or 

drinking in classrooms.  No 

sharing of tools/equipment or 

material resources. 

  

When practical sessions do 

resume disposable gloves and 

aprons will be used, allocated 

equipment per pupil will then 

be put through the 

dishwasher at 60C to avoid 

any contamination between 

bubbles 

Use of text books: pupils to 

sanitise hands on entering 

class reducing the risk of 

contamination. Desks wiped 

with anti-bacterial spray 

before and after lessons 

  

Any tools, equipment or 

machines in Resistant 

Materials to be wiped down 

with antibacterial wipes after 

use. Practical demonstrations 

to be carried out using 

SCH BIS 

DWO RMU 

Medium 



 

 

visualizers to minimise pupil 

movement. 



 

 

All pupils to be 

ready and prepared 

to vacate 

classrooms in an 

orderly and safe 

way at the lesson 

end. 

All pupils, staff and 

technicians. 

Staff to make sure time is 

allocated to tidying and 

cleaning of surfaces prior to 

lesson end. Staff and 

technicians to ensure 

classrooms are prepared and 

safe for following classes. 

SCH BIS 

DWO RMU 

Medium 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

Physical Education Covid-19 Risk Assessment 

(March 2021) 

 In addition to the whole school risk assessment, practical PE lessons will also implement the following control measures: 

  



 

 

Core 

principle 

Who 

might 

be 

harmed 

and 

how 

Existing 

control 

measures 

Planned, additional 

control measures to 

allow for practical 

activity in PE 

Who is 

responsible 

When will 

they be 

completed 

Risk 

score 

3) Clean 

hands 

thoroughly 

and more 

often than 

usual 

Pupils, 

staff and 

visitors 

  

Risk of 

Covid-19 

infection 

-       All 
persons 
to wash 
hands 

with 
soap/gel 

regularly 
and 

thorough
ly, for at 

least 20 
seconds. 

-       Hand 
cleaning 
facilities 
or hand 
sanitiser 
to be 
available 
at the 
entrance
/exit and 
should 

be used 
by all 

persons 
when 

entering 
and 

leaving 
the area. 

-       Students to 

clean hands 

before 

practical 

activity 

commences 

and upon 

leaving 

session 

-       Hand sanitising 

interval mid-

session 

-       Each staff 

member will 

have hand 

santiser issued 

-       PE staff to be 

responsible for 

own group(s) 

-       If equipment is 

shared, hands 

must be 

sanitised 

before and 

after each use 

All PE staff Ongoing   



 

 

-       Hand 

sanitisati

on 
stations 
are to be 
found at 
the entry 
of all 
classroo
ms 

  



 

 

4) Ensure 

good 

respiratory 

hygiene by 

promoting 

the ‘catch 

it, bin it, 

kill it’ 

approach 

Pupils, 

staff and 

visitors 

  

Risk of 

Covid-19 

infection 

-    Posters 

already 

around 

the 

school 

which 

promote 

‘Catch it, 

Bin it, 

Kill it’. 

-   

 Classr

ooms 

bins with 

battery 

operated 

lids, 

emptied 

on a 

regular 

basis.  

Bins 

should 

be lined 

and have 

lids 

  

-       Each PE 

teacher to 

have regular 

supply of 

tissues for their 

group(s). 

Consult office 

to re-stock if 

necessary 

-       Students and 

staff to sanitise 

their hands 

and immediate 

areas after 

sneezing after 

disposing of 

the tissue in 

the lidded 

dustbin 

-       All doors in 

indoor 

teaching areas 

to be left open 

-       Students are to 

be encouraged 

to sneeze into 

tissue or 

sleeve 

  

All PE staff Ongoing   



 

 

5) 

Introduce 

enhanced 

cleaning, 

including 

cleaning 

frequently 

touched 

surfaces 

often using 

standard 

products 

such as 

detergents 

and bleach 

Pupils, 

staff and 

visitors 

  

Risk of 

Covid-19 

infection 

-    Rooms 

cleaned 

on daily 

basis by 

site 

cleaning 

staff 

-    Students 

and staff 

to 

sanitise 

shared 

equipme

nt using 

wipes 

  

-       Shared sports 

equipment to 

be sanitised 

before use by 

students & 

staff using 

wipes 

(including 

badminton 

rackets, gym 

mats etc.) 

-       Cones must be 

managed by 

PE staff only 

-       Equipment 

Year group 

bubbles (balls, 

rackets) 

-       Daily washing 

of kit (bibs, 

shirts). Year 

group stocks 

-       Hands 

sanitised on 

entry to 

teaching space 

All PE staff 

to supervise 

Ongoing   



 

 

6) Minimise 

contact 

between 

individuals 

and 

maintain 

social 

distancing 

wherever 

possible 

Pupils, 

staff and 

visitors 

  

Risk of 

Covid-19 

infection 

-    Year 

group 

bubbles 

to 

minimise 

contact 

between 

year 

groups 

-   

 Stagg

ered 

school 

arrivals 

and 

‘muster’ 

points 

during 

lesson 

changeo

ver 

-       Sporting 

activities for 

KS3 and 4 

students 

identified and 

selected to 

help minimise 

contact and 

assist social 

distancing 

measures 

-       Concentrated 

delivery of 

external 

activities from 

March 8th 

return 

-       For indoor 

activities, the 

large teaching 

spaces will be 

well ventilated 

-       Max of 6 

students if 

group work is 

necessary 

-       Students will be 

socially 

distanced 

during teacher 

inputs and all 

facing the 

teacher (1m 

minimum) 

-       Students will be 

taught in set 

groups to help 

facilitate track 

& trace 

All PE staff 

to supervise 

Ongoing   



 

 

-       When multiple 

groups are on 

PE, they will 

be taught in 

separate areas 

-       Groups will 

never be 

combined with 

other year 

groups 

-       Wet weather 

activities may 

have to be 

classroom 

based 

-       Changing areas 

will remain 

closed. 

Students will 

arrive to school 

in PE kit 

-       No spare kit will 

be loaned out 

-       Daily washing 

of kit (bibs) 

-       Staff will seek 

to adapt 

activities to 

‘maintain 

social 

distancing 

wherever 

possible’ 

-       Extra-curricular 

sport will 

remain as year 

group bubbles 

-       Staff will 

continue to 

consult NGB 



 

 

recommendat

ions for safe 

delivery of 

sporting 

activities  



 

 

  

  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

  Redbridge Community School, Southampton                         ATS RSK LOG 

 

Why is this document needed: Public Health England and the Health and Safety Executive require this documentation to ensure end to end health , safety and 

infection control risks for mass lateral flow testing are identified, pre-assessed ,managed  and monitored regularly by the site owners and testing operators 

All members of the Senior Management Team of Redbridge Community School, who will be monitoring the administration of the tests undertook training on 8th 

January, 2021 and the assessment certificates have been stored centrally for each individual. 

//Assessment Date 8th January 
2021 

Lead Assessor Richard Taylor/Simon Waterson 

Activity / Task 

Description of task / 
process / 
environment being 
assessed 

General and clinical activities on the asymptomatic testing site at Redbridge Community School 

Activities Involved Traversing the site on foot 

Testing School staff and students 

Location School Gym 

Who Might be 
affected 

Employee 

✔ 

Client 

✔ 

School Students 

✔ 

  

  

  



 

 

          

  

 

Hazard Identification and evaluation 

No Hazards Associated risks Current Control/ Mitigation 
Measures 

Risk Evaluation (post 
measures) 

Additional 
control 

needed? 

Action No 

Probability Severity Risk   



 

 

1 
Contact 
between 
subjects 
increasing the 
risk of 
transmission of 
COVID19 

Transmission of the 
virus leading to ill 
health or potential 
death 

 EXAMPLE OF MEASURES: 

·          Asymptomatic: All 
subjects are to be advised 
in advance not to attend if 
they have any symptoms of 
COVID 19, or live with 
someone who is showing 
symptoms of COVID 19 
(including a fever and/or 
new persistent cough) or if 
they have returned within 
14 days from a part of the 
world affected by the virus 
or have been in close 
contact with someone who 
is displaying symptoms. 

·          Face masks: Prominent 
signage reminding 
attending subjects of the 
above to be displayed at 
the entrance to the 
building. 

·          Face coverings/masks to 
be worn by subjects at all 
times whilst on the 
premises except for brief 
lowering at time of 
swabbing. 

·          Requirement to wear face 
covering/mask to be 
reminded to all testees as 
they enter the testing 
facility 

·          Compliance with wearing 
of face covering/mask of all 
subjects to be visually 
checked on arrival by 
testing team 

·          Compliance with wearing 
of face covering/mask of all 
subjects to be visually 
checked through building 

1 4 4   



 

 

by queue managers and all 
other staff. 

·          Hand hygiene: All 
subjects to use hand 
sanitiser provided on 
arrival & adherence to this 
enforced by testing staff 

·          Social distancing: Two 
metre social distancing to 
be maintained between 
subjects with  verbal 
reminders from testing staff 

·          A one-way flow of subjects 
through the building is to 
be initiated and maintained 
at all times. Compliance 
with this is to be ensured 
by testing staff 

·          Cleaning: Regular 
cleaning of the site 
including wipe down of all 
potential touchpoints in 
accordance with PHE 
guidance. 

·          Limited clutter-chairs only 
on request; no physical 
handing of documents to 
subjects except barcodes 
and PCR test kits 



 

 

2 
Contact 
between 
subjects and 
staff increasing 
the risk of 
transmission of 
COVID19 : 
Welcome & 
registration 

Transmission of the 
virus leading to ill 
health or potential 
death 

Centre staff who are in close 
proximity of test subjects will 
wear Surgical gloves, Face 
mask and visor 

1 4 4   

3 
Contact 
between subject 
and sampler 
increasing the 
transmission of 
COVID19: 
Sample taking 

Transmission of the 
virus leading to ill 
health or potential 
death 

Centre staff who are in close 
proximity of test subjects will 
wear Surgical gloves, Face 
mask and visor 

1 4 4   

4 
Contact 
between 
samples and 
sample testers 
increasing the 
transmission of 
COVID19: 
Sample 
processing & 
analysis. 

Transmission of the 
virus leading to ill 
health or potential 
death 

Testers will wear surgical 
gloves, face mask and visor 

1 4 4   

6 
Contact 
between 
samples and 
sample testers 
increasing the 
transmission of 
COVID19: 
Sample disposal 
and waste 
disposal 

Transmission of the 
virus leading to ill 
health or potential 
death 

Testers will wear surgical 
gloves, face mask and apron. 

1 4 4   



 

 

7 
Incorrect result 
communication 

Wrong samples or 
miscoding of results 

·          2 identical 
barcodes are 
provided to 
subject at check 
in 

·          The subject 
registers their 
details to a 
unique ID 
barcode before 
conducting the 
test 

·          Barcodes are 
attached by 
trained staff at 
the sample 
collection bay 

Barcodes are checked 
for congruence at the 
analysis station 1  and 
applied to Lateral 
Flow Device at this 
station 

1 4 4   

8 
Damaged 
barcode, lost 
LFD, failed scan 
of barcode 

Orphaned record on 
registration portal & 
No result 
communicated to 
individual 

·          Rule based 
recall of subjects 
who have not 
received a result 
within x hrs of 
registration 

·          Subjects are 
called for a retest 

1 4 4   



 

 

9 
Extraction 
solution which 
comes with the 
lab test kit 
contains the 
following 
components: 

NA2HPO4   
(disodium 
hydrogen 
phosphate), 
NaH2PO4 
(sodium 
phosphate 
monobasic),  
NaCl (Sodium 
Chloride) 

These components 
do not have any 
hazard labels 
associated with 
them, and the 
manufacturer states 
that there are no 
hazards anticipated 
under conditions of 
use as described in 
other product 
literature. This is the 
case for exposure to: 
eye, skin, inhalation, 
ingestion, chronic 
toxicity, reproductive 
and developmental 
toxicity, 
carcinogenicity, and 
medical conditions 
aggravated by 
exposure. 

·          PPE: nitrile gloves which 
meet the Regulation (EU) 
2016/425 to be used at all 
times when handling the 
extraction solution. Safety 
glasses with side shields 
which are tested and 
approved under 
appropriate government 
standards to be worn at all 
times when handling the 
extraction solution. 
Impervious clothing to be 
worn to protect the body 
from splashes or spillages. 

·          Environmental: do not let 
product enter drains 

·          Spillages: wipe surfaces 
which the solution has 
been spilt on and dispose 
of cleaning material in line 
with the lab's waste 
disposal procedures 

  

·          Do not use if the solution 
has expired 

·          Training to be provided in 
handling potentially 
biohazardous samples, 
chemicals and good lab 
practice. Adhere to 
guidelines in these training 
procedures to prevent 
improper handling. 

·          Follow 
procedures on 
the MSDS form 
provided by 
Innova to 
mitigate against 
inhalation, skin 
contact or 

1 4 4   



 

 

ingestion of 
these chemicals. 



 

 

10 Occupational 
illness or injury 

Staff exhibiting / 
feeling effects that 
may indicate COVID 
19 is present. 

·          Staff training 
and information 
provided. 

·          Staff to isolate 
and remove 
themselves from 
the test centre 
immediately and 
request a test. 

1 4 4   

11 
Manual handling 

Injury caused by 
incorrect manual 
handling techniques. 
Attempting to lift 
beyond capability. 

·          All materials are 
divided in to 
small light weight 
packages. 

·          Information 
provided. 

1 4 4   

12 
Unauthorised 
access by 
members of the 
public 

Members of the 
public unfamiliar with 
the environment. 

·          Only authorised 
access permitted 
to the testing 
area. 

·          Persons invited 
for testing and 
scheduled 
accordingly 

1 4 4   

13 
Uneven 
surfaces (floor 
protection in the 
Testing and 
Welfare areas) 

Trip hazards 
The testing centre is in a 
dedicated sports hall which has 
been checked for uneven 
surfaces and other trip hazards. 

1 3 3   



 

 

14 Electrical safety 
/ plant & 
equipment 
maintenance 

 

Defective 
electrical 
equipment 

Failure of equipment 
due to poor 
maintenance 

Electric shock from 
faulty equipment 

All equipment is PAT tested on 
an annual basis 

1 4 4   

15 
Use of shared 
equipment 

Cross contamination 
of equipment 
increasing the 
possibility of COVID 
transference. 

There is to be no 
shared equipment. 
Where tables/chairs 
etc. have been used 
by other persons, they 
are to be disinfected 
between users. 

1 4 4   

16 
Test subjects 
unfamiliar with 
surroundings 

Test subjects 
crossing in to sterile 
areas. 

·          Individual 
guidance 
provided from 
test station staff. 

  

1 4 4   

17 
Fire alarm 
activation 

Persons unfamiliar 
with “Actions in the 
event of fire” 

Pre-work briefing on 
“Actions in event of 
fire” provided. 

1 4 4   

18 
Lack of welfare 
facilities 

Nowhere for staff to 
consume food/drink. 

·          Welfare space 
provided for 
staff, separate 
from testing 
areas. 

·          Staff only Toilet 
and hand 
washing facilities 
provided. 

1 3 3   



 

 

19 
Disposal of 
contaminated 
equipment 

Contamination 
caused by 
PPE/Swabs etc used 
in testing process 

·          Bins provided by 
each testing 
station.  To be 
emptied by 
someone 
wearing full PPE.  
Double bagged 
and stored for 72 
hours prior to 
disposal. 

·          Site cleaning 
staff alerted 
about these 
procedures 

·          Person 
emptying needs 
to wear full PPE 

  

  

5 3 5   

20 
  

  
          

  

  

  

  

Control Improvements 



 

 

Action 
No 

Recommended additional control measures Responsibility Target 
Date 

Date 
completed 

1 Content of the risk assessment to be 
communicated with all workers as part of 
induction 

Site Manager     

          

          

          

  

  

  

  

  

  

  

  

  



 

 

  

  

  

Personal Protective Equipment to be used (Insert ✔) 

  

  

  

Air Fed  
Helmet 

  

  

Face 

Visor 

x 

  

  

Goggles 

  

  

  

  

Safety 

Glasses 

  

  

  

Ear 

Defender 

  

  

  

Safety 

Boots 

  

  

  

Safety     
 

Shoes 

  

  

  

Head 
Protection 

  

  

Hair 
Net/Chef 

Hat 

  

  

  

Overall 

  

  

  

Hi-Viz 

  

  

  

  

Apron/ 

Tabard 

  

  

  

White 
/Chef 
Coat/ 

  

  

  

Half 

Respirator 

  

  

  

Respirator 

  

  

Dust 
Mask 

   

  

Face 

Mask 

X 

  

  

Harness/ 

Lanyards 

  

  

Rubber 
Gloves 

  

  

Hand 

Protection 

  

Other: Hand sanitisation equipment/non latex disposable gloves/                

Risk Evaluation                                                                                                          

                                                             

              

  

  

  



 

 

Declaration - If the above control measures are implemented the risks posed by the task / process / 

environment assessed will be controlled to as low as is reasonably practicable. 

Persons involved 
in assessment 

Simon Waterson/ Richard Taylor – Assistant Head Teachers 

Signature of Lead 
Assessor Simon Waterson                                

 Richard Taylor 

Date 08.01.21 

  

  

  

 

 
 


